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1. Introduction

The Spir&family of applications from
Inflectra® are a powerful set of tools that helj

you manage your software lifecycle.

SpiraTest® is our powerful and easy to use
requirements, test and defect management

system, ideal for quality assurance teams.

SpiraTeam® isuv integrated Application
Lifecycle Management (ALM) system that
manages your product's requirements,
releases, test cases, issues and tasks in one

unified environment.

SpiraPlan® expands on the features in
SpiraTeam® to provide a complete
Enterprise AgilBlanning® solution that lets
you manageisksproducts, programs and

the entire organization with ease.

This user manual outlines the features and
functionality available in all three S@ira
productsand demonstrates how to use the

system on a typicatgduct.

1.1. Quality Assurance

Quality Assurance is a key component of the|
Software Development Lifeycle (SDLC),
which needs to be integrated into the
planning and management of a program or
product from its inception. Too often though,
QA is implemented a@uality Contro!
wherebyésting that the required functionality

works as expected, is performed at the end,

To manage QA across a product from day one, it is
imperative that the original requirements are
documented togetheritly the us&ases that validate

the desired functionality. Theseasases then form the
basis of the test scripts that can be executed to validate
that the functionality has been correctly built, and that
the requirements have been satisfied. During the
execution of these test scripts, failures may occur, which
are recorded agicidents either to be fixed or

documented depending on the severity.

Typically, these activities require people to use at least

three different types of software:
I Requirements Magement
| Test Script Management
I Defect/ Issue / Bug Tracking

However, this stoy@ped approach has many
limitations and drawbacks, most importantly the fact
that there is nraceabilithetween the different
artifacts. How can the product manager knaat #fi

the requirements have been tested? Conversely, how
can the developer know which test script was
responsible for a recorded bigeeded to accurately

reproduce the issue?

1.2. Product Management

As described in the Agile Manifesto, traditional
watefall software methodologies and lifecycles have
failed to delivery products-ime and orbudget. In
addition, many systems built this way will fail to
provide the expected business value as there is no

ability to quickly refine the requirements as tdupt

when it is most costly to make corrections an progresses.
changes.
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Consequently, software development has management requirements specifications, higHh leve
been transformed with these new ideas and product plans, GANTT charts, whiteard schedules
concepts, with new agile methodologies such  and topdown task managementre too

as Scrum, and Kanban becoming common. cumbersome and not well suited.

However, the traditional tools of product
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2. Functionality Overview

This section outlines the functionality provided byP&wian the areas of requirements management, test case

management, release plannisgrintplanning, incident tracking, task management and product / user management.

Please note, that SpREM® is designed for use on a very wide range of devices from desktops, to tablets, to
A$c¢*! , &HC+A< a&%A ag) C+ %A E* %! ! +C )AwCag C+AB! H,
mobile devices) but the functionality remains velgrshmbughout the application across all devices and platforms.

See section 14 for more information.

2.1. Requirements Management

SpirePlar® provides the ability to create, edit and delete product scope / requirements in a hierarchical organizatiIn

thatresembles a typical scope matrix. Each requirement is associated with a particular importance level and a st
identifier that designates where the requirement is in the development lifecycle (requested;pptagresd,and

completed). The requiremtg can be organized according to which part of the system they relate to (called the

HC”"

tus

Component) as well as being organized into different types (features, qualities, use cases, etc.). Certain types (s{ich a:

use cases) allow you to define the scenar®thdhelp descriltkat requirement.

In addition, each requiremeran bemapped to one or more test cases that can be used to validate that the
=) C' ! WHCE#%! C EH*BA ¢A +F, +' 1 +C< a&%WA $¢, , %CaH DA &

requirement so that if all the tests can be executed successfully, then the requirement is validated.

At the same time, from a development perspective, the team begins initial estimation oflénelaegsirements in
the requirements nmrat to determine the complexity and associated resourcing. Once-tbedhigitease schedule
has been determined, the requirements can then be prioritized and scheduled against the appropriate release ac

to their business priority.

Once the relese is underway, the requirements are further decomposed into their constitwehplmauct tasks
that can be assigned to the product team. The system will track the progress and revised estimates for the tasks

display them against the requirensesu that risks to the schedule can be quickly determined.

2.2. Test Case Management

SpiraPlan®rovides the ability to create, edit and delete product test cases that are stored in a hierarchical folder
structure that resembles Windows Explorer ®. Edidase consists of a set of test steps that represent the individua
actions a user must take to complete the test. These test steps also contain a description of the expected result 3
sample data elements that the tester should use when pertbevaogion. When a user executes a test case, the
results are stored in a test run that contains the success/failure status of each test step as well as the actual obsg

result that the tester experienced.

Cl#&
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In addition each test case is mapped to omeooe requirements that the test is effectively validating, providing the
test coverage for the requirement. During the execution of the test case, each failure can be optionally used to re
new incident, which can then be managed in the incidemdgraatdule (see below). This provides complete

traceability from a recorded incident to the underlying requirement that was not satisfied.

To streamline the assignment and tracking of multiple tesiSmasERlan®llows users to select groups of tessca
and arrange them inttest setd€Each test set can contain test cases from a variety of different folders and can be

associated with a specific release of the system being tested.

2.2.1. Test Automation

As well as being able to store and manage mdesttases§piraPlan®&an be used to manage the scheduling and
execution of automated test scripts for a variety ofpthiitd test automation engines. This allows you to centrally plan
your automated testing and monitor the results of automated ndiipfial and load testing remotely. For example,
you could schedule a set of automated functional tests to run on five different machines (each with a different

browser/OS combination) at 2:00 AM and have the results be ready for the next morning.

2.3. Release Planning

SpiraPlan®rovides the ability to track different versions / releases of the application being tested. Each product i
system can be decomposed into an unlimited number of specific product releases, denoted by hame and version
number. Rguirements and Test Cases developed during the design phase can then be assigned to these differen|
releases. When a tester executes a series of test cases, they are able to choose the version of the product being

and the resulting test run inforioatis then associated with that release.

From a product planning perspective, the releases are the major milestones in the product, which amiigkétuer sub
intosprins which are separate mimoducts with associated product scope and tasks.HBe)pt | v A * + () %*
scheduled at a higlevel against the releases and the detailed tasks are scheduled againspspéeifiin the

release.

In addition, all incidents raised during the testing process are associated with this releaie dibvelogment
team to easily determine which version of the product is affected. Finally as the incidents are resolved and verifie
during the testing phase, the appropriate release can be selected to indicate which release the incident was reso

andor verified in.

2.4. Sprint Planning

As described in section 2.3, in addition telbigh product releas&piraPlan®an also track the individslring
that comprise a release, giving the product manager the option to manage agile methodology products within the|

SpiraPlan®&nvironment. Unlike the release planning stage, whetevsigtequirements are estimated and scheduled,

cord ¢
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t
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thesprintplanning phas@volves assigning each of the requirements, incidents and tasks in the product backlog ag

a specifisprintuntil the available effort in teprinthas been completely allocated.

When you first creaspring, you specify the start and etates tgether with the notional number of product
resources assigned to speintand any norworking daysSpiraPlan®ises this information to calculate the planned
effort available to theprint from which it will subtract the estimated task and incidehveftes to determine how

much effort is available to schedule.

2.5 Incident Tracking

SpiraPlan®rovides the ability to create, edit, assign, track, manage and close incidents that are raised during the
testing of the software system under developnie#e Thcidents can be categorized into bugs, enhancements, issue
training items, limitations, change requests, and risks, and each type has its own specific workflow and business
aC, % ¢##C +¢' & WC' %C+C! %UBRRECKWB+C! WE %) Pt # HEWE A € & &
and customer, they are changed to one of the other specific types, given a priority (critical, high, medium or low),
Al ¢1)A " &¢Ca+C ''H &A, +Cv< AC + &BICa%A d AMA%Y E+ G Al HeJ®

a&+ C+?2+#H,+* CHE EH*BA !'H 'H**+'1 &+ %C" %C+C!; ¢
depending on the actions taken (or not taken). Finally the product manager and customer verifyritiaed hasn
=%F+C; ¢CC ! &+ Al SpiraPran@tivides ®isut sottinly andHiltersag 6f &l e iGcidents in the
system, as well as the ability to view the incidents associated with particular test cases and test runsdenabling dr
from the requirements coverage display, right through to the open incidents that are affecting the requirement in

guestion.

2.6 Task Management

As described above, in addition to storing the requirements for a [BpataBPian@ncludes the capability of drilling
eachlowest + 2 +# * + () %* +$+C! CHEC =)*1&+* %CIH ¢ A+* %+A
activities that eZh member of the development team would need to carry out for the requirement to be fulfilled. Ea
task can be assigned to an individual user as well as associated with a particulaspiea3@é@system can then

be used by the product managetriack the completion of the different tasks to determine if the product is on sched

The tasks can be organized into different folders as well as categorized by different types (development, testing,
infrastructure, etc.), each of which can have itsvomomnhich defines the process by which the task changes statu

during the product lifecycle.

2.7. Products and Users

SpiraPlan®upports the management of an unlimited number of users and products, which can be administered

through the same web irfie as the rest of the application. All artifacts (requirements, tests and incidents) are

ainst

S,
Fules.
VAR
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A
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associated with a particular product, and each user of the system can be given a specific role for the particular pr
So, a power user of one software prodast be merely an observer of another. That way, a central set of users can
be managed across the enterprise, whilst devolving piedri@dministration to the manager of the product. In
addition to these administration functions, each user profileodndtgras its own personalized dashboard view of all
the pertinent and relevant information. This feature reduces the information overload associated with managing s
rich source of product information, and allows a single user or product snapshietwatite at all times for rapid

decisiormaking.

2.8. Document Management

SpiraPlan®ncludes an integrated document management collaboration system that can be used to upload, mana
and share documents between the different members of the produebdTitésincludes support for uploading files

and URLs, versioning of documents, the ability to organize into folders and categorize and searchtagsg meta

2.9. Risk Management

SpiraPlan® (not available@piraTest or SpiraTeam) enables a compl&enasagement workflow. This module aids

pduct

uch a

in the analyzing and categorizing of risks based on their Probability and their impact, which produces a calculated risk

exposure. The tool tracks both risks and their mitigations, and provides dynamic risiooégporting

2.10. Source Code Tracking

SpiraPlan® an&piraPlan@rovide the ability to browse your source code repository from within the main web
application. This is an excellent way for managers and casual users of the product to browse the fdas ahtheevis
software code without needing to install the version control software on their own workstations. In addition all us€
the ability to link source code revisionsSpitaPlan@rtifact€providing traceability from requirements, incidamds,
tasks to the code changes that were made to implement the required feature, or fix the identified defect. Should &
defect resurface later, you can view the associated source code revisions to determine which changes were mad

did they truly corréthe defect.

2.11. Build Management

SpiraPlan®ncludes the ability to integrate with a variety of continuous integration / automated build servers so tha
results of automated builds can be display&piraPlarinked to the associated releasgpdnt In addition, the
results of automated tests and source code operations can be linked to the build events, providing traceability fro

specific build to the bugs that were fixed, tests that were run and source code files that were modified.

2.12. Instant Messenger

SpiraPlan®&omes with a buiih integrated instant messaging capability. This lets users see which users are curren
loggedinto the system, maintain a list of contacts and where available, send short instant messages to ofher use

messages exchanged can then be posted to relevant artifacts in the system as permanent comments.

© Copyright 20062019, Inflectra Corporation Page8 of 345 This document contains Inflectra proprietary informe
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2.13 Miscellaneous

2.13.1. Artifact Relationships

The sections above have outlined the different features and functions available in the system, anthdrhtleedes

various artifacts managed in the system (e.g. products, users, requirements, tests, etc.). To aid in understanding fhow t

information is related, the following diagrams illustrates the relationships between the different artifacts and entitig¢s:

User

Role

Requirement Release

Figure 1: The main entities that comprise a SpiraTest product.

Requirement

Release

Task

Figure 2: The relationships between the various SpiraTest entities

© Copyright 20062019, Inflectra Corporation
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Test Case Test Set Incident

Test Coverage Test Case

Test Set fm‘”
Test Run Step

Test Mapping

Incident Test Step
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With these overall concepts in mind, the rest of this help manual will outline the functionality in SgicaRi&ti®
screens, and provide specific information on how to manage each of the artifacts illustrated above. Note that this
manual does not plain the Administratielevel functionality of the system; for that, please refer Spita/an®

Administration Guide

2.13.2. Artifact Naming Conventions

On various screens in the system, you will see lists of artifacts (requirements, testagetbsy @tith a unique
identification number. In order to make it easier to recognize at a glance which type of artifact the identification ny
refers toSpiraPlan®@ses a system of tdaiter prefixes which help identify the type of artifact bisiplgyed. The

current prefixes used by the system are:

Artifact Prefix Artifact Prefix
Product PR Program PG
User us Incident Type IT
Requirement RQ Incident Priority IP
Requirement Step RS Incident Severity v
Test Case TC Workflow WK
Test Step TS Workflow Transition WT
Test Run TR Custom Property Values PV
Test Run Step RS Product Role RX
Incident IN Task TK
Incident Status IS Test Set X
Custom List CL Document DC
Document Type DT Document Folder DF
Automation Host AH Build BL
Releasé&bprint RL Component CP
Risk RK Risk Mitigation RM

In addition, certain artifacts in the system are displayed with an icon that helps distinguish them from each other,

provides additional context on the state of the artifact:

© Copyright 20062019, Inflectra Corporation Pagel0of 345 This document contains Inflectra proprietary informe
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Icon

Artifact Description

X
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Program

Product

Summary Requirement

Detailed Requirement

Use Case Requirement

Use Case Scenario Step

Folder

Test Case with Test Steps

Test Case without Test Steps

Test Set

Test Run

Test Step

Linked Test Case

Test Automation Host
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Icon Artifact Description

Test Configuration

v Release

[ ] Iteration / Sprint
Component
Task

[ ] Incident

\ 4 Risk

Risk Mitigation

Source Code Revision

¥ Product User
Build
i Artifact has an Attachment

© Copyright 20062019, Inflectra Corporation Pagel2of 345
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3. User/Product Management

This section outlines how you can logipitaPlan®view your personalized hopage that lists the key tasks that
you need to focus on, and ettibwn into each of your assigned products in a single dashboard view. In addition to y,
personal homepageach of your products has its own dashboard that depicts the overall product health and statug

a single comprehensive view.

3.1. Login Screen

Upon entering th8piraPlan®JRL provided by your system administrator into your browser, you will see the followi

login screen:

SpiraPlan

Version 6000

Please Login

User Name

You need to enter your given us@me and password into the system in the appropriate boxes then Elick/the
button to gain access to the appiiea. Normally you only remain logged in to the application whilst in active use, an
you will be asked to lég again after either closing the browser or 20 minutes of inactivity. To prevent this, and to s
loggedin toSpiraPlan®egardless of browservC CHE ' # HA%Ca H* %CE' | %? %oC; A H
before clicking theog /nbutton. Note that this setting is specific to each individual computer you areitofgging

and that it will be reset when you explicithpldgvith tie logout link (described in more detail in section 3.3).

If for any reason you are unable to login with the provided username/password combination, and error message
displayed. If you cannot remember the correél@y %C=H* $ ¢! %H G H!' #%') B H & AIASEH * &0

password will be emailed to the email address currently on file. The reset password screen is illustrated below:
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Forgot Your Password?

Please enter your username tfo receive your password

User Name

[ Conel ]

R= CH) CSpi@arlan@& ¢ H) C4 A+!),; " #% B%Cag HC ! &toafarthat%A!|+*
you need to filh, which will be forwarded to the system administrator, who will need to approve your account before it

is active in the system. This screen is illustrated below:

Request New Account

Use the form below to request a new account.
User Name

Email Address

First Name

Last Name

Password

Confirm Password

s are required to be a minimum of 6 characters in length

Password Question

Password Answer

In addition, the system will prevent you logging ¢retsylstem with the same usernantée same timen multiple
computers. This is to avoid the system getting confused by a user trying to make contradictory actions at the samne tim
If for any reason you do try and log in to the system when you alreadyntective session in progress, you will see

the following screen:
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Your user account is currently signed into
SpiraPlan in multiple locations.

You can either:
and try a different user-name or:

Sign Off The Other Locations

to force the other locations to |-::g-ouf.

ZH) &¢é?+ ! EH ' &H% +Aq CH) '¢C +%! &+* ' #% B ! &+ -a4”Hlg /
== ¢CC H! &+* ¢' ! %?2+ A+AA%HCA w+<g< CH) ' #HA+ ©Off! &+| " *
Th A! &+* ~H' ¢! HCAE4 #%CB; ¢CC CH) E%## "+ #Hagag+C %C !

SinceSpiraPlan@s licensed to organizations for a specific number of concurreédtinisss they have purchased an
unlimited Enterprise licet@anly a fixed number of users mayadstive at the same time. So, for example if an
organization has a five (5) concurrent user license and a sixth user tiregheyogill be presented with the following

screen:

You have exceeded the allowed number
of concurrent users.
A logged in user needs to log-out
before you can proceed.

Change License Details |

Qo

This means that one of the other users who is already-loggeed ! H ' # %' B ! &+ &”Hg A) !
concurrent licenses is freed for your use. If the user has logged out by closing the browser, the system may not have

detected the logout. In this case, the other user needs to log back in, and!th&n+clicék »* Ha A) ! & # %CH<

3.2. My Page
AC' + CH) &¢é?2+ A)'' +AA=)##C #Haag+C %C; CH) E%## %C% %
Please note, that the very first time you log in you will be asked if you want to take a quick tmueratbtian

application (which will look similar to the screenshot below).
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° — Choose Workspace —

My Page » Fred

My Timecard / Adminig

- x
P . .
My Page Fred Bloggs Introduction To SpiraPlan o +[=

We want to quickly show you how to get around the

application. It will take less than a minute and then you can

explore on your own

Product Name Author Publish Date
webmasterg 3/28/2019
Yes Please No Thanks | Show all tours webmasterg m 32712019

webmastere m 32612019

Wieb: 3/21/2019
nfie: 3/20/2019
Name Product
Critical Mot-Co» Requirements Library Infarmation System (sample) Delete
. Create Incident in: | ——- Choose Product —- v+
Library Infarmaticn System (Sample) Delete
Library Infarmaticn System (Sample) Delete
Library Infarmation System (Sample) Delete
: Name Department Online  Operations
Library Infarmation System (Sample) Delete oe B Smith on Sen ove
&) Joe P Smith QA Send Remove
Library Infarmation System (Sample) Delete ® system Administrator _ Send Remove
Product Importance  Status Product Type Exposure Review Date
Library Information .. 1 - Critical In Progress ibrary Information Schedule -
Library Infarmation 2 - High Planned iorary Information _ Business -
Library Infarmation 2 - High Planned Library information . Financial &
Library Infarmation . 2 - High In Progress brary Information . Schedule [B
Library Infarmation 3 - Medium  Requested

Note that once you have successfully loggetid chosen a produ8@piraPlan®members this selection, and on
subsequent lems will automatically select that product, anél Higba &! %! =H* CH) %C ! &+

below).

Your homepage contains all the information relevant @cgasolidated onto a single page for you to take
immediate action. By default the page lists the information for all products toa&t gonember of. However, you

can choose to filter by the current product, to get a more focused list.

Next to some of the widgets is an RSS Eprtlfis allows you to subscribe to the information as a Really Simple
Syndication (RSS) newsfeed. This eamsbful if you want to be notified about recently assigned items without havin
to setup email notifications or being logged intoBpima HC! %C) H) A#C< R= CH) CHCv!

on your My Page it means that you have not enabBRirewsfeeds in your profile. For more details on configuring

your RSS preferences, please refer to section 3.6 (My Profile).

RC%! %é##C ! &+ , g+ WA #HEC+C %C &?%+E $HC+v E&% &
minimum visualutter (no toolbars or control icons) that makes it easy to scan the items on the page and see what

&EA "++C CAA%aC+C< aH AE® ' & ! &+ , ¢ atdortheriges C%! $HC

au

A + 4

$ + ¢
work

+ Vv ;




= #x v L2
Group Creation Date Headline Author Publish Data
27-Oct-2018
27-Oct-2018
27-0ct-2018 - £33
Create Incident in: | ——- Choose Product —- | v | 4
£*#x
Product o fx

Library Information System (Sample} Delete Name Department Ontine

Delete Remove

Library Information System (Sample} Delete

Library Information System (Sample} Delete

Product Type Exposure Review Date

n ti Library Information .. Schedule -
p  Library iformation _ Business [N

ormation .. Financial &

Library Information System (Sample} Delete

Library Information .. Schedule [B

RC ! &%A $HC+; +piaye&onkhe papescan beafrtititizadHy eickingdedhe arro¥)dorii(e top

left of the window, or closed by clickinghe cross icoX)in the togright of the window. This allows you to customize
your page to reflect the types of information déhhatrelevant. If you have closed a widget that you subsequently decide
CH) E¢C! 'H *+H,+C; CH) "'"¢C ¢CC 1&+%$ "¢'"B 'H ! &+ ,|6aH
,ta+< RC ¢CC% %HC; ! &+ 7?2%)thaalows yoi teocustomizahow tha? widget appears.! || %
The settings are specific to each widget and in general allow you to specify how many rows of data are displayed and

what columns are displayed.

You can move and reposition the various widgets on theodesshly clicking the mouse on the title bar of the widget
you want to move and dragging it to the desired location. This change will be remembered when you next login tg the

system. Once you have the dashboard configured the way you like it, you@at €lickk * € ' H VH* $¢# | ¥ %
¢'B !'!'H &?%+E $HC+v<

"&+C CH) #HEC CH)* &2UC Wéa+v =H* 1 &+ =%*Al | %$+ %!| EO
i My Products
I My Saved Searches
| My Assigned Requirements
I My Assigned Test Cases
I My Assigned Test Sets

I My Pending Test Runs

| My Assigned Incidents
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I My Detected Incidents

I My Assigned Tasks

I Quick Launch

I My Contacts
QHE+?2+* | &+A+ ¢*+ CH! 1 &+ HC#C E%Ca+! A ¢2¢6%#¢" #+< |[R=

of any additional widgets that are available:

Add/Remove Items
Choose which items you'd like to add:
Closed Widgets (0)

Available Widgets
My Saved Reparts
My Subscribed Artifacts

My Mews Feeds

Addto LeftSide » || Add Close

You can add the additional widgets by selecting the appropriate checkbox, choosing the destination location (left|side

vs. right side) and then click the [Add] button. The additional widgets available iF &g e:
I My Saved Reports
I My Subscribed Artifacts
I My News Feeds

3.2.1. My Products

This section lists all the products you have been given access to, together with the name, description, program and dat
of creation. To view the description of the ptpdimeply position the mouse pointer over the link, and a tooltip window

will popup containing the description.

When you initially view the page, all of the products will be shown as links. When you click on a product to view, you w
be taken to that p®) ' | v-paged &h that product will be set as the current product. That product will now
appear highlighted in your hompage (see above scregmot). To change the currently selected product, simply click
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on the link of another product name. You dasays change your current product by clicking on theldvaplist of
, * HC) "I A CwA, #6C+C HC ! &+ ag#H"¢# CE?2%gc¢! HC "¢* I H

If you are a program member, the name of the program will also be displayed as a hyperlink. Beytlickicg on

the program hyperlink will take you to the Program dashboard (see section 3.5).

3.2.2. My Saved Searches

This section lists any filters/searches you have saved from the various artifact list screens throughout the sipplica
allows wu to store specific combinations of searches that you need to perform on a regular basis (e.g. display all

logged incidents, display all requirements that are completed but have no test coverage).

The name of the saved search is displayed along @ith %' HC ! &¢! C+, %' ' A E&%' & ¢*
to. Clicking on the name of the saved search will take you to the appropriate screen in the product and set the se
,E*E6$+1 +* A ¢ " H* CwCag# C< _ #aed BedrChanill Hefete it. £10king onlthe RSS"ichn! will
allow you to subscribe to the specific search so that it will be displayed in your RSS newsreader. This allows you

customized lists of information that can be displayed outSigeaila.

3.2.3. My Assigned Requirements

This section lists all the requirements you have been made owner af &w@iferent producgeu are a member
of. This typically means that the product manager has assigned you to be responsible for aiiihgrttievel
supporting test cases or decomposing the requirement into its detailed work breakdown structure of product task

requirement name is displayed, along with its status (requested, aceppigtkss, etc.) and its importance.

3.2.4 My Assigned Test Cases

This section lists all the test cases you have been made owner af] srr@sferent producgeu are a member of.
This typically means that the product manager has assigned you to be responsible for executing the assigned teg
To aid in this process, the script name is displayed, along with its last execution status (failed, pas¥emdr not

date of last execution. This enables you to see how recently the tests have been run, and whether theyrmeed to b

If you dick on the testame hyperlink, you will be taken to the details page for tliadegsee section 5.2) and the
product that the testase belongs to will be made your current product. If you click on the play button to its right yo

will launch the stcase in the testase execution module (see section 5.4) so that you can easily retest failed cases

3.2.5. My Assigned Test Sets

This section lists all the test sets (groups of test cases) you have been made ownef tieatifesent products
you are a member of. This typically means that the product manager has assigned you to be responsible for exeq

the test cases m@ined within the test set against a specified release of the system under test. To aid in this proce

ion. T

newly
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test set name is displayed, along with its status, the product it belongs to, the number of remaining test cases to be

executed, and the date byieh all the tests need to have been run.

If you click on the tesét name hyperlink, you will be taken to the details page for tbét {eet section 5.6) and the
product that the testet belongs to will be made your current product. If you diiekmay button to its right you will
launch the testases contained within the-#=ttin the testase execution module (see section 5.4) so that you can

easily carry out your assigned testing task.

3.2.6 My Pending Test Runs
This section listsampte  * ) CA | &¢! CH) A! ¢*! +C +F+')! %Ca %C ! &+

o+

case or test set is fully executed, a pending test run entry is stored in the system so that you can continue executjon at

later date.

Any pending test ruran be either deleted or resumed by clicking on the appropriate button. In addition, there is the

option to reassign the test run to another user that is a member of the product.

3.2.7 My Assigned Tasks

This section lists all the product tasks that yeudeen made the owner of acreéshe different producysu are a
member of. This typically means that the manager of the product in question has assigned development tasks to
that need to be completed so that a release can be completed andjairameent can be fulfilled. The tasks are

listed in ascending date order so that the items with the olddsteiiare displayed first. In addition, each task is
displayed with a progress indicator that graphically illustrates its completion agdinet Seleesection(@ask

management for details of the different progress indicators.

you

Clicking on the task name hyperlink will take you to the task details page. This page will describe the task in mor¢ deta

illustrate which requirement and reledaseagsociated with, and also allow you to view the change log of actions that

have been performed on it.

3.2.8 My Assigned Incidents

This section lists all the open incidents you are the owner of/éitr@skiferent producgeu are a member of. Bhi
typically means that the product manager has assigned you to be responsible for resolving the incident. In the cal
bug, this can mean actually fixing the problem, whereas for other incident types (e.qg. training item) it may mean g
documenting workaround. In either event, this section highlights the open incidents you need to manage, ranked
importance/priority and categorized by type, with the open date displayed to give you a sense of the age of the

incident.

5e of
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Clicking on the incident naimgperlink takes you to the incident details page (see section 6.2) that describes the
incident in more detail, and allows you to add new information or change its status to indicate actions taken. In
addition, if you position the mouse pointer over the pathe incident, a more detailed description is displayed as a
a! HH#! %, a<

3.2.9 My Detected Incidents

This section lists all the open incidents that you have detected/atms&ferent producteu are a member of.
These incidents are not necessarily ones that you need to take an active role in resolving, but since you were the
originatorOeither by executing a test case or just logging a standalone idyimlenan watch them to make surat th

they are resolved in a timely manner.

Clicking on the incident name hyperlink takes you to the incident details page (see section 6.2) that describes the
incident in more detail, and allows you to add new information or change its status to indisatekacet. In

addition, if you position the mouse pointer over the name of the incident, a more detailed description is displayed
a! HH#! %, ac<

3.2.10. Quick Launch
This widget allows users to quickly record a new incident in any of the produet€thatth # HCa ! H< R!
C?H%CA &¢?2%Cag 'H =%*A! A+#+' ! ¢ ,*HC)'!: aH ' H a*¢

choose the product from the dropdown list and click the arrow icon to bring up the new incidestre®atio

3.2.11. My Contacts

This widget displays a list of any other users in the system that you have listed as a personal contact:

Each user is displayed along with their graphical avatar, department and a colored indicator that lets you know if
are online or not. If they are online you can then send them an instant message (which will be described later in
k<k< aH *+$H?+ ¢C +F®%A! %Cq ' HC! ¢'!; @ A! ' #% B HC

Tracking > Resouscpage and then use the <Add As Contact> button.

3.2.12. My Saved Reports
This section lists any reports you have saved from the reports center. This allows you to store specific combinatig
report elements, format, filters and sorts (see the sed®eparting for more details on how to configure a report) for

reports that you need to run on a regular basis:

as a
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3.2.13. My Subscribed Artifacts

This widget displays a list of all the artifacts in the system that you have subscribed to (by clickibgcoibehied
on the item). You can display the item by simply clicking on the hyperlink. In addition, if changes are made to any
¢*1 %=¢' ' A ¢C +3$c¢%# CH! %=%" ¢! HC E%## "+ A+C! Itk CH

list.

3.2.14. My News Feeds

This widget allows you to subscribe to an external newsfeed and have the results be disghpyePiasiBy

default it will be set to the newsfeed from the Inflectra website that displays a list of recent copnoalugtand
announcements. You can add multiple instances of the widget to the dashboard, allowing you to read multiple ne
sources at once. Typical uses for this widget are to add news from product management and testing news sites/h

to add informatin from other tools in your organization that can display their data in RSS format.

3.2.15. My Assigned Risks (SpiraPlan only)

This section lists all tieksg/ouarethe owner of acrosd/ the different producteu are a member oElicking on the

riskname hyperlink will take you to tisédetails page. This page will describeitthkin more detai

3.2.16. My Assigned Documents

This section lists all tecumentyouarethe owner of acrosa/ the different producteu are a member dflicking
on theriskname hyperlink will take you to tleeumentsletails page. This page will describeldmmentin more
detai.

3.3. Global Navigation

Regardless of the page you are $piraPlan®@vill always display the glolmevigation bar, consistingaohumber of

different sections, depending on the user and where they are in the system

° O Library Information System (Sample) - Reporting

Undersome of thécons and headings are secondary menu options that display when gouhsicection in

guestion. The sections and menus available in the global navigation are show below

' Productlcow A& HEC ¢A ', %* EW#EC ¢"H?+xqg ! &WA E%## CH#E

I Workspace Icorthis shows you the type of workspaaeay® on, for example a program or a product.
_#% B%wCa %' E%## ! ¢B+ CH) !'H ! &é! EH*BA, ¢' +VvA

| Workspace Selectdhis shows the name of the current workspace. Clicking it will show all your available
workspacesral clicking any of these will change you to that workspace

of th
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Artifacts Selectowhen visible, this shows the name of the current artifact for the current workspace. Clicki
will show all your available artifacts and clicking any of these will chatggthgibartifacts main page. For

product workspaces these artifacts are grouped as follows:

w Planning

Requirements (described in Section 4)
Planning Board (described in Section 13)
Releases (described in Section 7)

Documents (described in Section 10)

Test Cases (described in Section 5)
Test Sets (described in Section 5.7)
Test Runs (described in Section 5.5)

Automation Hosts (described in Section 5.9)

w Tracking

Incidents (described in Section 6)
Tasks (described in Section 8)
Risks (described in Sectl4)
Resources (described in Section 9)

Source Code (described in Section 12)

Reportingdescribed in section 11)

User Profile Icon

w My Profile (described in Section 3.6)

w My Timecard (described in Section 3.7)

w Documentatiorfdescribed in Section 3.3.3)

w  Show on boarding toufdescribed in Section 5)3.

w Keyboard shortcuts

w Log Out (described in Section 3.3.2)

Administration IcorThis is visible if you are a system administrator, or if you are an owner/administrator of|
curent workspace or its template. Clicking the icon will display the relevant administration menu. This is

described in the separafiraPlarAdministration Guide

This document contains Inflectra proprietary informe
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3.3.1. Global Search

SpiraPlarincludes a global search that can be used to search aodisst pnd artifact type for items that include the

entered keywords in either the name or description field:

I " ", H x I
create book": 94 matching result(s) sort: | relevance | date
I: Filter: All Artifacts +  All Projects ~
~
TK2 - Create book object insert method  Library Information System
Code the business object that inserts a new book row in the database
N Sunday, November 30, 2003
TKS5 - Create book object update method  Library Information System
it Code the business object that updates an existing book record in the database
| 6 hours 27 minutes ago
x
i TK8 - Create book object delete method ~ Library Information System
Sunday, November 30, 2003
TK11- Create book-subject mapping insert method  Library Information System
( Sunday, November 30, 2003
TK12 - Create book-subject mapping delete method  Library Information System
Sunday, November 30, 2003
TK13- te ubject mapping queries  Library Information System
Sunday, November 30, 2003
TK19 - Create book object delete all method  Library Information System
Sunday, November 30, 2003
TS2 - Ability to create newbook  Library Information System
User clicks link to create book
Sunday, November 30, 2003
TC2 - Ability to create newbook  Library Information System
Tests that the user can create a new book in the system N
b 6 hours 20 minutes ago .

You can search for individual keywords by simply entering them in the search box and clicking the arrow button g
right. You can search fdnqases by enclosing the words in double quotes. You cseapttidfor a specific artifdogt

its uniquéwo-letter prefix and ID number

For example, searching ook namewill find any artifacts that include either of the two words book and name in the
name or description. Searchingioch H H B wit 6ny #ehirn items that have that exact phrase in either the name or

description. Searching ©€2will display just the SteCase with ID=2:

"TC2": 1 matchingresult(s) set = relevance  date
[ Filter: All Artifacts ~  All Projects ~

TC2- Ability to create new book  Library Information System

Tests that the user can create a new book in the system
1 6 hours 21 minutes ago

When you get a list of search results, you can choose to order by relevance (the default) or by most recent. Sear

relevance finds the artifacts that have the greatest match with the keywords:

n the

Ching




"create books": 94 matching result(s) sort: | relevance  date
l Filter: All Artifacts +  All Projects +

TK2 - Create book object insert method  Library Information System
Code the business object that inserts a new book row in the database
1 Sunday, November 30, 2003

TKS5 - Create book object update method  Library Information System
t Code the business object that updates an existing book record in the database
6 hours 30 minutes ago

H TK8 - Create book object delete method  Library Information System
Sunday, November 30, 2003

TK11- Create book-subject mapping insert method  Library Information System
( Sunday, November 30, 2003

TK12 - Create book-subject mapping delete method ~ Library Information System
Sunday, November 30, 2003

The search by date is useful wyamnwant to find recent items that match the search keywords:

"create books": 94 matching result(s) sort:

[ Filter: All Artifacts ~  All Projects ~

TC20- Create Author  Library Information System
Saturday. April 16, 2016

| TS39- Create Book  Library Information System
Click on the ‘Create new book' link
t Thursday, April 14,2016

I TS41 - Create Book Library Information System
H Click the 'Insert’ button

Thursday, April 14,2016

TS42 - Create Author Library Information System
( Click on the ‘Create new author’ link.

Thursday, April 14, 2016

TS40 - Create Book  Library Information System

Enter in the new book information
Thursday, April 14, 2016

In addition, you can filter the results by artifact type and/or product to narrow down the search:

"create books": 94 matching result(s) Sort: = relevance  date

Filter:  All Artifacts v All Projects ~

TK2- Al Artifacts 4 methc  All Projects 94 m
Code serts ase
1 Sunday  Requirement 12 Current Project 24
TK5-  TestCase 11 » methbuna-tamefhad. ultraplem
Code* idates an existing book record in the database

6hours  Incident ¢

TK8-  TestRun 7 method  Library Information System
Sunday
Task 28 - . .
TK11 jpinginsertmethod  Library Information System

: Sunday Test Step 13

TK12 jping delete method  Library Information System
Sunday ~Document 3

For example, if you filter by requirement, the list of results will be narrowed accordingy
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"create books": 94 matching result(s) sot: = relevance | date
l Filter: Requirement~  All Projects

RQ30- Creating anew book in the system  Library Information System

This use case defines the steps in creating a new book.
1 Tuesday, December 2, 2003

RQ12 - Ability to create different editions  Library Information System
t This was requested to allow the disposal via charity of legacy editions to ensure out-of date material is removed
Sunday, November 30, 2003

< RQ26 - Ability to create new users in the system  Library Information System
Sunday, November 30, 2003

RQ32 - Deleting an existing book from the system  Library Information System

( This use case defines the steps when deleting a book record.
Thursday, December 4, 2003

RQ31 - Editing an existing book in the system  Library Information System
This use case defines the steps in editing an existing book record.
Wednesday, December 3, 2003

RQ3-Book Management  Library Information System

3.3.2. Log Out

_#% B%Cag HC ! &+ &a~Ha A)' &8 #%CB E%## %$$+CwE! +#C #H
%##) Al *é1 +C %C A+' ! %HC k<j< R= CH) &¢C A+! | &+ AT+
reset; so if yowant to avoid having to keep loggitgC; CH) v-chetk tiiatbex@iuringdout nextiog

3.3.3. Documentation

Clicking on this link on any page will bring up the online version of this manual shown below:

SpiraPlan User Manual Help viewer

E Contents =~ Q, Index

[ & 5.4.Execute Test Case(s) | = 5.4. Execute Test CESE(S)

[£5.4.1. Display Modes This section describes how a tester can follow the steps defined for a series of test cases and record what actually happened
[55.4.2. Navigating Arcunda T in the process. In addition, recorded failures of test cases can be used to automatically generate new incidents that will be
[£5.4.3. Viewing and Recording ~ added to the incident tracking module (see section 6).
[25.4.4 Saving Screenshoats to
[£5.4.5. Recording Extra Inforn
[£5.4.5. Leaving the Test Exec « selecting test cases or test sets on their respective page(s) and clicking the “Execute” button:
25 4 6. Extra Test Execution C
[55.4.7. Exploratory Test Exect
& 5.5. Test Run List
[25.51. Refresh IT you execute a test set then the values of the selected release and custom list properties for the test run are automatically
[£5.5.2. Show / Hide Columns populated from the test set, whereas if you directly execute a test case itself, those values can be chosen by the tester,
2 5.5.3. Sorting and Filtering
2 5.5.4. Printing Items
& 5.6. Test Run Details
E5.6.1. Re-running a Test
2 5.6.2. Editing a Test Run
[£5.6.3. Deleting the Test Run
2 5.6.4. Test Run Steps
2 5.6.5. Console Output
[£5.6.6. Attachments
[ 5.6.7. Incidents
25.6.8. Tasks
2569 History
& 5.7 Test Set List
25.7.1. Delete
2572 Refresh
[£5.7.3. Focus On
& 5.7.4. Edit = - |
®5.7.5. Show / Hide Columns
[£5.7.6. Filtering
& 5.7.7. Copying Test Sets
2578 Moving Test Sets

You start test case execution in SpiraTeam by either:

= clicking the “Execute” bution on the test cases / fest sets listed on your persenalized home page under “My Test Cases” or
“My Test Sets™.

Regardless of the route taken to launch the test execution module, the first screen that will be displayed will look like the
following
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Clicking on any of the triangles exgpénks in the left hand table of contents will open up the detailed list of topics fo
each of the main areas of the system. In each area, clicking on one of the individual links will open the appropriate

section in the help manual. By default, the rggmine will open to the help item that is most closely related to the

A'"*++C CH) &¢,,+C+C 'H "+ HC E&+C CH) "#% B+C ! &+ [&4Q-

ZH) " ¢C A+¢*" & ! &+ %CC+F "C )A%wCag ! &+ &4aRCC+F&a ! ¢"<
If you want to share a specific help page with a colleague in youratigansend them the url from the address bar.

3.3.4. Choosing a Workspace

Workspaces in SpiraPlan set out the scope for the data you want to view and interact with. The most common

workspace type is a product:
1 A product contains all the requirementsntsp defects, and tests associated to it.
1 Programs are groups of products, where you can look across all the products in that program at once

Choosingfor examplea Product or Program from the list of your assigoekspacein the dropdownmenu allas
you to quickly and easily jump betweenkspaceegardless of the page you happen to be on. When you choose a
new workspageou will be taken to the same page in the seletd@pacéassuming that you have permissions to

view that page)Any worksace with a little cog at the end is a workspace that you are an owner/admin of.

You can use CTRL+click to open the new product in a separate browser tab:

g O Library Information System (Sample) =

- g) Sample Program One

) Sample: Barebones Product
O
- tp Sample Program Two

1 Sample: Em Product
Product Mame P pty

3.3.5. Show Onboarding Tours

When you first login to SpiraTeam, the system will show you a welgertegether with a tour that walks you

l &* H) 3g& ! &+ B+C =+¢!)*+A H= ! &+ ¢, ,#% ¢! %HC< R= CHYJ
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AC" H¢* CwCa aH)*Ad H, ! %BpkaPlawiltlen displhy&henbgardingtoumain Hisdobp# + $
again:

i
Introduction To SpiraPlan

We want to quickly show you how to get around the
application. It will take less than a minute and then
you can explore on your own

Yes Pleass Mo Thanks Show all tours g
i C
ZH) "¢C "#% B &VH a&c¢CBA ' H CWAS$SWAA %! ; H* @&Z+A W#

3.3.6. Instant Messenger

The Spira instant messenger is available in both SpiraPlagpieaRlan®nd allows you to send short messages

instantaneously tolwr users in the system. You can see the status of other users by looking for the small green ¢
C+F! 1T H ! &+ #%A! H= )A+*A %C ! &+ @&UC _HC! ¢' ! Av E%C
Author:™ Fred Bloggs W

When a user is online and available to commenidg#t, the small circle will be filledreen. If you click on the green

circle, it will open up the instant messenger window for that user:
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P By R ) LN

Fred Bl h
.l.il re 0ggs

3 Fred Bloggs
Hi Joe, what do vou think of the latest build?

)
i

Hey Fred, I've not had a chance to look at it
yet

3 Fred Bloggs
W

Ok - no worries. Let me know when you have

You can then enter in a message to the other user, which will then cause a conversation window tthepewveiside
browser with your message displayed. The other user can then enter in their responses, allowing the two users t(

reaktime conversation:

Ok - no worries. Let me know when yvou have

Fred Eloggs

I'm interested in hearing your thoughts

aH $¢B+ %! +6A%+* ' H A++ E&E!' VA C+E; ¢é## )C*+¢C $+
CCC% %HC; ' &+ )A+*VA ¢?2¢!¢* %$céa+ WA CWA, #6C+C ¢!

If the message window appears ddpiraPlan®@vindow that caiins a specific artifact (e.g. a requirement, test case,
I ¢ AB; +1 ' <x | &+*+ E%## "+ | &+ H,! %HEC ' H s=WHA! ¢ A
will be automatically posted to the current artifact as commentsu$éfali§ you have a conversation related to a
specific item and you want to have the outcome permanently recorded as part of the audit trail. Otherwise, instan

messages will be automatically purged from the system after 90 days.

have

A A (




0 minute ago
Jo= P Smith
OK - I've taken a look at the add new
author glitch again. There is a problem with
users with names over 20 characters

<

[}

Hmmm. It could be we've limited the length !
in the database. Great to have some more |
intel to go on - thanks

Fred Bloggs

2

Ll

Post as Comments

3.4. Product Home

' 1 A n A ' 2 4 n
WhenC H) #% B HC +%! &+* | &+ awW+*HC)'! QH$+a !¢ H* 1|4
taken to the homepage of the specific product in question:
a N G L Develo, 14 Testil
Library Information System (Sample) PRI eners velopmen esting
o + @
Displaying: -—- All Releases —
View All
Sample application that allows users to manage bocks, authors and lending records for Description Priority Ownead By Date Opened
a typical branch library .
Cannot install system on Windows 10 29-Jan-2019
P :  Sample Progr O - - -
T — Ability to be accessed by Mozilla 2 - High Joe P Smith 18-Jan-2019
Web Site;
Owner{s): System Administrator System may require process changes 3 - Medium 15-Jan-2019
Template: Management of children's loans 3 - Medium Joe P Smith 18-Mar-2013
View All
View Al
.PTﬁ Fred Bloggs modified Release [RL] - Library System Release 1 Probability
#  Fred Bloggs modified Incident [IN:7] - Cannot add a new book to the system Impact Rare Untikely Possible Likely Certain
il
Catastrophic
#  Fred Bloggs modified Incident [IN:7] — Cannot add a new book to the system
il
} Critical
M Joe P Smith modified Incident [IN7] - Cannot add a new book to the system
A
. Marginal
M  Fred Bloges modified Incident [IN6] - The book listing screen doesn't sort Ens
il
Megligable
Name Creator View AL
Description Exposure  Type Owned By Review Date
W Al Reopened Incidents Fred Bloggs Delete
The vl release may not
) The v11 release may not Schedule  Fred Bloges
Critical Not-Covered Requirements Fred Bloggs Delete

be ready in time

This page summarizes all of the information regarding the product into a cosiygebasily digestible form that
*H? %CstapA& H§ HC=H* |, +H, #+ %C! +* +Al +C %C ) CC+* Al ¢CCo
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contains summadgvel information for all types of artifact (requirements, test cases, incidehés,yeto.ran use to

drilkdown into the appropriate section of the application.

ZH) E%## A++ ¢ AS$SC## a%s %C ¢ ' %*' #+ ¢! P&+ 'H, * %

about that chart.

In addition to viewing the prodinmome page, you can choose to filter by a specific release, to get the homepage for

just that release (and any clsifting).

S)A! #%B+ | &+ &UC Wéag+v; ! &+ W-HC)'! QidfyredC€atok &" HE *
widgets. Ther®duct Home also offers 3 versions you can quickly switch between. While each of these can be
customized as you want, by default they are designed to help different types of producbbesthbgmanagers,

testers, or developers.

General Development Testing
o4+
Todownload animagd= ! &+ +C! %*+ CEA&"H¢E*C " #% B | &+ @&, %' ) ¥

aH AE%! ' & ! &+ ,¢a+ !'H @+C%!' $HC+ vi¥) bebwithe cr@rity sél€tted # %'

Product Home view.

AC' + %C &+ C% =BHUCav!: A CCRAH#ECC&E HC ! &+ , *HC)' ! &H
arrow icon¥) in the todeft of the window, or closed by clickinghe cross ico¥) in the togright of the window. In
addition, the widgets allow you change theingsthby clicking on the settings i®##riThis allows you to customize

your view of the product to reflect the types of information that are relevant to you. If you have closed a widget th
you subsequently decide you want to reopen, you can rectifyByYelt sldoVis8né 4 ) ! ' HC ¢! | &+
¢CC #H' ¢! %Caqg ! &+ ' #HA+C %! +$ =*HS$ ! &+ #%WA! H= & #H

"&+C CH) #H¢E¢C CH)* a&W+rHC)'! QHS$+v =H* | &+ =%*Al | %
E&% & E%Ca+! A ¢*+ C%A, #¢C+C HC ! &+ C%==+*+C! ?2%+EA

Widget Name General Development  Testing
Product Overview Y Y Y
Activity Stream Y Y Y
Shared Searches Y

a &!

¢

O

+ Vv




Requirements Summary Y

Requirements Coverage Y
Release Task Progress Y
Requirements Graphs Y
Late Finishing Tasks Y
Task Graphs Y
Top Open Issues Y
Risk Summary Y
Top Open Risks Y
Test Execution Status Y
Release Test Summary Y
Incident Summary Y
Incident Open Count Y

Requirement Incident Count Y

Requirements Regression
Coverage

Test Set Status
Incident Aging

Incident Test Coverage
Tag Cloud

Recent Builds

Late Starting Tasks

All Pending Test Runs

Source Code Commits
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Test Run Progress Y

Test Case Progress By Day Y

W#+éA+ CH! + 1 &¢! C%==+*+C! E%Cag+! A é¢*+ A&HEC "C C+

R= CH) '#4%8 BBHES A &%) 14! HC %! E%## C%A, #6C | &+ # %A

Below is what this loo%sB + =H* | &+ a&ae+C+*¢é#v 2?2 %+ Eq

- Add/Remove ltems

Choose which items you'd like to add

Closed Widgets (0)

Available Widgets

Requirements Regression Coverage

Test Set Status

Incident Aging I
Incident Test Coverage |
Tag Cloud

Recent Builds

Late Starting Tasks
All Pending Test Runs
Source Code Commits

Test Run Progress

Add to | |eft Side v Add Close

]
C

You can add the additional widgets by selecting the appropriate checkbox, choosing the destination location (left
?A< *%a&! A%CAdA ¢QC ''HEC ' #% B ! &+ &

Each of the different widgets listed is described indetaibbelow:

:é)

side
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3.4.1. Product Overview

This section displays the name of the product, together with a brief descriptiorsitbehatpoints to any

additional information about the product, and the names of the owners of the product.

3.4.2. Shared Searches

This section lists any filters/searches have been saved from the various artifact list screens throughout the applic
and marked ashared filtersThis allows users to store specific combinations of searches that the product team nee
perform on a regular basis (e.g. display all newly logged incidents, display all requirements that are completed by

no test coverage).

The name of the savéd+ ¢ * ' & WA C%A, #¢C+C ¢#HCa E%! & ¢C % HC ! &
created it. Clicking on the name of the saved search will take you to the appropriate screen in the product and se
search parameters accordingly. Ifyou arl &+ ' * + ¢! H* H= | &efedA ¢"?)+!C! MG ¢C+ R,
search will delete it. Clicking on the RSS icon will allow you to subscribe to the specific search so that iiedill be di
in your RSS newsreader. This allows yowiagtomized lists of information that can be displayed outside of

SpiraPlan.

3.4.3. Requirements Summary

This section consists of a summary table that displays the aggregate count of requirements in the sgstem broken

by importance (on theaxis) ad status (on the-gxis). This allows the product manager to determine how many

critical vs. low priority enhancements are waiting to be implemented, vs. actually being implemented. In addition, |i

makes a distinction between those requirements simphtedcand those actually planned for implementation, so the
,*HC) ' 1 $¢Céag+* "¢C A++ E&CE! ' &+ "¢' B#Ha %A " +! E++
alewDeta& ") ! 1 HC ¢! 1 &+ | H, H= | &+ tybuchniustoriize By, séletting the% C g
axes. Clicking on the individual values in the cells will display the requirements list with the filter set to match the

importance and status of the value.

3.4.4. Requirements Coverage

This section consists of a bapprthat displays the aggregated count of requirements test coverage for the product.
The Passed, Failed, Blocked, Caution aneRViotbars indicate the total count of requirements that have tests

covering them, allocated across the execution statusofénmg tests. For example, if a requirement is covered by
four teststwo that have passed, one that has failed and one that has not yet been run, the counts would be passe
0.5, failed = 0.25 and netun 0.25. These fractional quantities are themsahacross all the requirements to give the

execution status breakdown of the covered requirements.

Ation
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RC ¢CC% %HC ' H ! &+ =%?+ A! ¢! )A+A =H* | &+ 'H?2+*+C *
requirements that have no testsdog them, putting the five other bars into perspective. Typically a product is in
gHHC &+¢#!1 & %= ! &+ aVH! _H?+*+C& "¢* WA G+*H; ¢CC
H* aVH! X)C&< a&+ agB+Cad+AAVHUWABHZ%*+ACE %t &C! &¥HH NXH

severity/quantity of any bugs lurking within is not yet fully known.

If you position the mouse pointer over any of the four bars, the color of the bar changes slightly and the underlyin
data isdisplayed as a tooltip, together with the percentage equivalent. Clicking on the any of the bars in the chart

take you to the requirements list page (see section 4.1) with the corresponding filters set.

When you filter the product home by relesisiet, this widget will filter the requirements coverage graph to only
includerequirements that are specifically mapped fo the selected spgaséhis is useful when you want to

determine the test coverage of new requirements that are being adaedgedific releasgftint If instead you want
I'H C+! +*3%C+ ! &+ *+3* +AA%HC ! +Al ' H?2+*¢éag+ =H* ¢ *+
_H?+*¢é3g+8 EwCag+! !'H ! &+ ,¢a+ %WCA! +¢6C<

3.4.5. Requirement Incident Count

This section displays aigbof the total number of incidents, and the number of open incidents mapped against
requirements in the system, sorted by the requirements that have the most open incidents first. This section is us|
determining the parts of the application treatehthe most instability, as you can look at the requirements that have

yielded the greatest number of incidents. Clicking on any of the requirements hyperlinks will take you to the detai
for the requirement in question (see sectiony®@)y.an cofigure in the settings whether to include requirements with

no open incidents, and also how many rows of data to display.

3.4.6. Top Open Issues

This section displays a breakdown of the top issues logged against the product, in order of decreadivtg phetrity
items not given a priority are listed at the top, since critical issues could be lurking in that list, and the praduct ma
will want to immediately review these to assign priorities. Clicking on the issue item hyperlink will takeigleatto the
details page for the issue in question (see sectioYidd.2n configure in the settings whether to use Priority or

Severity for the display, and also how many rows of data to display.

3.4.7. Risk Summary

This section display$no dimensiorianatrixof theopenrisks logged against the prodotimpact against
probability. Combined these two dimensions are reflected in the risks exposure and each differently colored rectg
the matrix represents one possible exposure. The numbettadtiskve a particular exposure are shown inside each

rectangle as appropriate. Clicking on that numiletake you to thesk lispagefiltered by the relevant exposure
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3.4.8. Top Open Risks

This section displays a breakdown of the top risks kgmjedt the product, in order of decreasing priority. Note that
items not given a priority are listed at the top, since critical risks could be lurking in that list, and the product mang
will want to immediately review these to assign prioritigagCickhe risk item hyperlink will take you to the incident

details page for the risk in question (see sectioi@&./2)an configure in the settings whether to use Priority or Severily

for the display, and also how many rows of data to display.

3.4.9. Release Test Summary

This widget allows you to quickly ascertain the test execution status of each of the active releases that make up t
current product in one snapshot. Each release is displayed together with a graphical display that illustiates the e
status with different colored bars. In addition, if you hover the mouse over the graphical display it will display a to

that provides a more detailed description of the number of tests in each status.

View Details

Release [ Sprint

W 1000 - Library System Release

W 1010 - Library System Release 1 SPI

B 1020 - Library System Release 1 SP2
W 1100 - Library System Release 11

¥ 1110 - Library System Release 11 SP
W 1200 - Library Systemn Releagse 1.2

Each release will display the aggregattustof any test cases directly assigned to itself, together with the test status
any childspring that are contained within the Release. Clicking on one of the releases will drill you down one level

further and display the test execution status for the parent release as well as each spiims skidrately:

Page36 of 345

# Tests  Execution Status
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Release [ Sprint # Tests Execution Status
W 11.0.0 - Library System Relegse 11 a

Ny 11000001 - Sprint 00 2

N 11000002 - Sprint 002 3

W 11.0.0.0003 - Sprint 003 4

3.4.10. Incident Summary

This sd@n consists of a summary table that displays the aggregate count of incidents in the systiowbimken

priority (on the-axis) and status (on thayis). This allow the product manager to determine how many critical vs. lo

priority incidents areaiting to be addressed, and how many new items need to be categorized and assigned. Clicki

HC ! &+ A4¥%+E O+! ¢%# A& #%CB ¢! ! &+ ' H, H= ! &+ | ¢" #+
axes. Clicking on the individual valudise cells will display the incident list with the filter set to match the priority anc

status of the value.

By default this summary table displays the total count of all inGdegesdless of type, however my changing the
drop-down list to a spedifincident type (e.g. bug, enhancement, issue, etc.), the product manager can filter the
summary table to just items of that tygeu can also configure in the settings whether to use Priority or Severity for

X-axis

3.4.11. Test Execution Status

the

Thissection consists of a bar graph that displays the aggregated count of test cases in each execution status for the

product. Note that this graph does not consider pasutestvhen calculating the totals in each status (Passed, Faileg
Not Run, etc.), gimply looks at each testse and uses the kash status as the best health indicator. Thus if a test

case that previously passed, has subsequently failed-epecution, it will be considered a failure only.

If you position the mouse pointer ovgrarihe five bars, the color of the bar changes slightly and the underlying raw
data is displayed as a tooltip, together with the percentage equivalent. Clicking on any of the bars will bring up th

product test case list (see section 5.1) with therégiprbiper applied.

In addition to the bachart, there is also a display of the total number of test runs recorded for the product, and a li

the five most recemdays of recorded terins, together with the daily count.

\17%
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3.4.12. Release Task Progress

This widget allowu to quickly ascertain the task progress of each of the active releases that make up the curren
product in one snapshot. Each release is displayed together with a graphical display that illustrates the completioj
percentage and status with differenoead bars. In addition, if you hover the mouse over the graphical display it will

display a tooltip that provides a more detailed description of the number of tasks in each status.

View Details

Release / Sprint

W 1000 - Library System Release |

W 1010 - Library System Release

15P1

W 1020 - Library System Release 1 SP2

W 1100 - Library System Release 11

W 1110 - Library System Relegse 115

L
o

W 1200 - Library System Release 1.2

Each release will display the aggregate progress of any tasks dsigetedas itself, together with the task progress
of any childspring that are contained within the Release. Clicking on one of the releases will drill you down one leyel

further and display the task progress for the parent release as well as eattilddpghas separately:

View Details

Tasks Est

|

[}

= @

I

Release / Sprint Tasks
W 1100 - Library System Release 11 1B
Ny 11000001 - Sprint 001 5]
Ny 11000002 - Sprint 002 5]
W 11.0.0.0003 - Sprint 003 6
Page38of 345

Proj.

843h 956h

03h

03h

BESh 86.6h

0.9h

0.8h

10.0h 95h

Est.

86.5h

29.0h

27.0h

30.0h

Proj.

BE.6h
28.7h
27.0h

30.0h
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3.4.13. Late Finishing Tasks

This section displays the list of any product tasks that have not yet been completed, but whose scheduled end da
already elapsed. A graphical progress bar is included with each task in sbetatd/ou can easily see which tasks

are nearest completion.

3.4.14. Late Starting Tasks

This section displays the list of any product tasks that have not yet started, but whose scheduled start date has a
elapsed:
View All

Mame Owner Priority Start Date

«f Develop new subject entry screen Joe P Smith 3 - Medium 16-Jan-2019

of Create subject object insert method Joe P Smith 3 - Medium 16-Jan-2019

f Write subject object insert gueries Joe P Smith 3 - Medium 17-Jan-2019

«f Develop edit subject details screen Fred Bloggs 3 - Medium 17-Jan-2019

of Create subject object update method Fred Bloggs 3 - Medium 18-Jan-2019

Each task is listed along withowner, priority and diate so that you quickly ascertain how many days late it will be

starting, how important it is to the product, and who needs to be contacted to get more information.

3.4.15. Requirements Regression Coverage

This section consisf a bar graph that displays the aggregated count of requirements test coverage for the produc|
¢ A%S%#E* =CA&WHC ' H ! &+ a&X+() %*+$+C!' A _H?+*¢ag+v E
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[ T % [N SR (T == T = R (N |

FPassed Failed Blodked Caution Mot Run Mot Mot
Applicable =

QHE+?2+*; )YC#%B+ ! &+ @&X+ () %*+$+C! A _ H? + * sprippthis wiEgetC g + !
will filter the requirements coverage graph to include all requirements (regardlesssyrisjebaebnly considering
covering test cases that are associated with the selectedsptedaddiis is useful when you want to deter the
regression requirements test coverage of a specific release (i.e. does running all the tests relevant to thédl release

the necessargquirements, not just new requirements).

3.4.16. Test Set Status

This section consists of a bar graphdtsplays the aggregated count of test cases in each execution satls for

test sein the product:

cove
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View Details

o8 Owverdue Test Sets

= TX5 | 27-Nov-2018
20 X1 4-Jan-2019
18

16 T2 23-Mar-2019
14

12

10

2

a

Failed FPassed Mot Run Blodked Caution

Therefore if you have the same test cases stored in multiple test sets, then this widget will display the totat test case cc

for all combinationsf test set. This is useful if you have the same test cases being executed in different gdvironmgnts

represented by different test €ad you need to make sure that the tests passed sucqasafudiyvironments

If you position the mouse poirdeer any of the five bars, the color of the bar changes slightly and the underlying ra
data is displayed as a tooltip, together with the percentage equivalent. Clicking on any of the bars brings up the
product test set list (see section 5.6) page widipginopriate filter applied. In addition to the-tlaart, there is also a

display of (up to) th&ve most overdue test sets in the product

3.4.17. Incident Aging

This section displays the number of days incidents have been left open in the sgistetiis Dnganized as a

histogram, with the count of incidents on ##wds/and different age intervals on tais.

3.4.18. Incident Test Coverage

This section displays a{gmaph that illustrates the execution status of any test cases that pfailexlialyd resulted

in the generation of an incident that has subsequently been resolved. This is very useful when a test case was e
Release 1.0 and an incident was logged. That incident has now been resolved in Release 1.1 (andatuis) a closed
but we need to know that the test case that caused the failure has been suceessfAlhy st cases listed as
Blocked, Caution, Ndkun, Not Applicable, or Failed in this graph need to be executed to verify that all resolved bu

in the relase have truly been fixed.
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3.4.19. Task Graphs

This widget lets you quickly view the three main graphs used when measuring the progress of tasks in an agile

methodology:

1. Task Velocitthis graph shows the total estimated and actual effort delivered in each product release ang

sprint

2. Task Burnupthis graph shows the cumulative amount of work outstanding for eachsgiedinehe

product with separate lines for the estima&aining and completed effort.

3. Task Burndowdithis graph shows the remaining work that needs to be done for eachspriatisghe

product with separate lines for the estimated, remaining and completed effort.
For each of the three graphsyoucéh'clB HC | &+ &AO0O%A, #6C 0O¢! ¢ o* %Ca # wCH

represented in the graph and also there are options to save the graph in a variety of different image formats.

3.4.20. Tag Cloud

This widget lets you see the list of deatitags being used in the product:

Tag Cloud
book Management errorfunctional specification
libraries stack tracetESting user interface
wireframe

The size of the tag name indicates the relative frequency of its usage in the product. Clicking on a document tag
open up the Document List page (see section 10.1) with the filter set to the tag you clisked aiispiay a list of

related documents that have been tagged with the same tag name.

3.4.21. Recent Builds

This widget displays a list of the most recent builds that have been performed as part of the curresprigiease or

/or

ill




Namea Status Creation Date

Build D021 Succeeded 3/30/2019 23203 PM
Build 0020 Succeeded 3/29/2019 23203 PM
Build 0013 Succeeded 3/25/2019 2.32:.03 PM
Build 0018 Succeeded 3/16/2019 2:32.02 PM
Build 0017 Succeeded 2/26/2019 132:02 PM

For each build it willisplay whether the build succeeded or failed, the date the build occurred and the name of the
build together with a hyperlink to the build details (see section 7.2.7). Note: If no spliatsessiected then the

widget will not display any data.

3.4.22. Requirements Graphs

This widget lets you quickly view four different graphs used when measuring the progress of requirements in an 4gile

methodology. They are described in more detail in Reports section (11.8) of this manual.

1. Requirement Velocithis graph shows the actual velocity delivered in each product releasspaimd/or

compared to the product average and the rolling average.

2. Requirement Burnupthis graph shows the cumulative number of story points outstanding for each
releasesprintin the product with separate lines for the actual and ideal burnup overlaid on topgrbalbar

that shows the completed story points per rekgasd/

3. Requirement Burndowihis graph shows the remaining number of story points that needs to be done fo
each releassprintin the product with separate lines for the actual and ideal burndown overlaid on top of a

bar-graph that shows the completed story points per redpeagsé/

4. Requirements Covera@ehis graph shows the number of requirements thatéstvcases that are passed,

failed, blocked, cautioned, not run as well those requirements that do not have any test cases (not covergd).

Unlike the main Requirements Coverage graph on the home page, this one is segmented by requiremen

importance.

For&€' & H= ! &+ ! &*++ g*¢, &A CH) '¢C "#% B HC ! &+ &a0%

represented in the graph and also there are options to save the graph in a variety of different image formats.
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3.4.23. Test Run Progress

This section consists of a chart that displays the last 30 days of test run activity, broken down, for each day, by th
run status. This is a useful chart to quickly track the testing activity of th©fmisdsatot the same as overall product

datus.

12
11

4 om o= o 6

0 = kMW

11/4 1108 11012 11/16 11/20 11/24 11/28 122
Failed Passed Mot Run MIA Blocked Caution

3.4.24. Test Case Cumulative Progress

This section consists of a chart that displays the last 30 days of test case executions cumulatively. That means it
display for each day, the total number of test cases executed plus the status frevioasydpys that have not been
"&6Cg+C< JCC ' +A!l " é¢A+A CH! +F+')!+C ), 'H ! &¢! ,H
"¢l +gH*C< ] H* +FC¢$,#+;, %= CH) &c¢?2+ | ' +Alyl'OChday A '
2, you execute 5 test cases and fail them all, you will now see 5 test cases failed and 5 not run. On day 3, you ex

of the previous 5 test cases and pass them. You will now see 3 test cases passed, 2 failed and 5 not run.
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11/4 1178 1112 11/16 11/20 11724 11/28 12/2
Failed Passed /A Blocked Caution Not Run

3.4.25. Source Code Commits

This section consists of a chart that displays the last 3 months of code commits to the product (if you are using th
source code functionality of the application). Commits are aggregated by week. The chart is color coded by botto

guartile, the middle 50%nd the top quartile of activity.

1
]

4115 4522 4r2a 5/G 512 5r20 5i27 83 810

3.4.26. Incident Open Count
a&%WA A+' ! %BHC A&HE ¢ "¢* ' &E*! I H ?2%A) C# %G+ | &+ " *+
$¢1 " & ! &+ ' H#H* EAA%gC+C ' H ! &¢! |, * %H* %! C< # %' B%C

builder whereou can further refine and filter the chart to meet your needs.
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3.4.27. All Pending Test Runs

This section lists all the test runs that are currently being executed by testers in the product. Until a test égase or t¢

fully executed, a pending test ientry is stored in the system so that you can continue execution at a later date.

Name Tester Last Updated Progress

Adding multiple new books 1 System Administrator 1-Apr-2019

Any pending test run can be either deleted or reassigned to another user that is a member of the product by the

product manager or test manager.

3.5. Program Home

WhenH) ' #% B HC +%! &+* | &+ W*Ha*¢$ Cé$+ %C | &+ ag#H"

product list, you will be taken to the homepage of the specific program in question:
Program: Sample Program One

Contains the library project and sample application one Product Name Creation Date

Web Site: wwwlib

< g & 1-Nov-2018
Owner(s): System A -

Library Information System (Sample)

Sample: Barebones Product og & 1-Nov-2018

# Tests # Runs Execution Status

This page summarizes all of the information regarding the prodcea comprehensive, easily digestible form that

, * H? %C+stapAR HE HC = H* | +H, #+ %C! +* +Al +C %C ) CC+* Al ¢ CCo
the relative performance of the different products that make up the group. iscanmtanarevel metrics for all

types of artifact (requirements, test cases, tasks, incidents, etc.) that you candmertordalthe appropriate

product for more details.

ZH) E%## A++ ¢ AS$C## &a%s %C ngorclieking o this \Gill show &ou information* %

about that chart.
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RC ¢ A%$%w#céc* $¢6CC+* I H | &+ a&UC Wéa+v,; ! &+ W*Ha*¢é$ [QHS
I &+ ?2¢6* %H) A &E%Cag+! Av HC | &+ ter (dogoslbats’orcontaliconsitisalOmakes iE %! &
easy to scan the items on the page and see the health of the status of the product at a glance. To switch the page to
®+C% $HC+v; CH) A&H) # G onttisright. | &+ ") 1 1 HC E%! & | &+ [ He

AC' + 1%CSHGE€Ws +¢' & H= | &+ @&E®%Cag+! Av C%A, #6C+C HC ! &+
arrow icon™) in the todeft of the window, or closed by clickinghe cross icoX)in the topright of the window. In
addition, the widgets allowwychange their settings by clicking on the setting##)cbhig allows you to customize
your view of the program to reflect the types of information that are relevant to you. If you have closed a widget that
you subsequently decide you wantto reopgn,yo ¢ € * +' | %=@dd" C ) !# % B %0q !!8&+ !&H,
#H' ¢! %Ca ! &+ ' #HA+C %! +$ =*HS$ ! &+ #%A! H= @& #HA+C [ %

Ne)

"&+C CH) #H¢EC ! &+ @&@W*Hg*¢$ QHS$S+v =H* | &+ =%*Al | %$[+
I Group Overview
i Requirenents Coverage
I Task Progress
i Product List
I Test Execution Status
i Incident Aging
i Recent Builds
QHE+?2+* 1 &+A+ ¢é*+ CH! 1 &+ HC#C E%wCa+! A E?2¢8%#CE" #+< |R=

of any additional widgets that are dabie:

Add/Remove Items

Choose which items you'd like to add:

Closed Widgets (0)

Available Widgets
Top Open Issues
Top Open Risks

Addto| Left Side v | Add Clase
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You can add the additional widgets by selecting the appropriate checkbox, choosing the destination location (left

?2A< * %g&! A%CAdA ¢ QG HE<C a'8#H% ' ¢BCCUR wHEC ¢ # E%Ca+! A ¢ ? ¢
I Top Open Issues
I Top Open Risks

Each of the different widgets listed is described in more detail below:

3.5.1. Program Overview

This section displays the name of the program, together with a brief descriptiorsiteahatipoints to any

additional infomation about the program, and the names of the owners of the program.

3.5.2. Product List

This section lists all the active products that make up the group, together with the name, description, program an
of creation. To view the description optioeluct, simply position the mouse pointer over the link, and a tooltip windo

will popup containing the description.

3.5.3. Requirements Coverage

This section consists of a bar graph that displays the aggregated count of requirements test covexaiiye for the
program. The Passed, Failed, Blocked, Caution an&obars indicate the total count of requirements that have

tests covering them, allocated across the execution status of the covering tests

Under the main bar graph is displayed a table cdantpgach product in the group and a colored bar illustrating the

side

%#

| date

<

specific requirements coverage distribution for that product. That way you can see both the aggregate coverage and

also the relative coverage for the prodWas. can configure in the widgettings whether you want to see the

aggregate bar graph, and/or the prodsgtecific requirements coverage.

3.5.4. Task Progress

This section consists of a bar graph that displays the aggregated count of tasks by progress category for the enti
programa & + @&@AC | ' &+ C) #+v; @& ¢l + ] CWA&V,; @& ¢!+ 11 éxly

in that category for all the products in the group.

Under the main bar graph is displayed a table containing each product in the grouplaretizbar illustrating the
specific task progress for that product (using the same coloring convention as the main graph). That way you can
both the aggregate task progress and also the relative progress for each Ywodran. configure in the weétg

settings whether you want to see the aggregate bar graph, and/or the St task progress.

(@}
™\

see




3.5.5. Test Execution Status

This section consists of a bar graph that displays the aggregated count of test cases by execution status for the gntire
program. The Passed, Failed, Blocked, Caution an@Rliitobars indicate the total count of test cases that are in that

category for all the products in the group.

Under the main bar graph is displayed a table containing each product in the group and aawiltustrating the
specific test case execution status for that product (using the same coloring convention as the main graph). That way
you can see both the aggregate test status and also the relative status for eactYprodawtconfigure in the

widget settings whether you want to see the aggregate bar graph, and/or the-gwedifict test status.

3.5.6. Incident Aging

This section displays the number of days incidents have been left open in the system. The chart is organized as a
histogram, wit the count of incidents on thaxys (for all products in the group) and different age intervals en the x

axis.

Under the main bar graph is displayed a table containing each product in the group and a colored bar illustrating the

distribution obpen inents by prioritfor that product. That way you can see both the aggregate aging for the grouq

and also the relative priority of open incidents for each prduatan configure in the widget settings whether you

want to see the aggregate aging hisamgrand/or the produespecific incident count by priority.

3.5.7. Top Open Issues

This section displays a breakdown of the top issues logged against any of the products in the group, in order of

decreasing priority. Note that items not given a prioatlséed at the top, since critical issues could be lurking in that
list, and the product manager will want to immediately review these to assign priorities. Clicking on the issue item
hyperlink will take you to the incident details page for the issastiarg(see section 6.2y can configure in the

settings whether to use Priority or Severity for the display, and also how many rows of data to display.

3.5.8. Top Open Risks

This section displays a breakdown of the top risks logged against apyoofutts in the group, in order of
decreasing priority. Note that items not given a priority are listed at the top, since critical risks could betlurking in {ha
list, and the product manager will want to immediately review these to assign priditigerGhe risk item

hyperlink will take you to the incident details page for the risk in question (see sadivr&2yonfigure in the

settings whether to use Priority or Severity for the display, and also how many rows of data to display.
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3.5.9. Recent Builds

This widget displays a list of the most recent build and its status for each product in the program/program. For ea
product it will display whether the build succeeded or failed, the date the build occurred and the name of the builg
togethe with a hyperlink to the build details (see section 7.2.7).

3.6. My Profile

&+ C CH) ‘'Mgpamofifd ™ §the!tddfemin the user dropdownihe global navigation, you will be taken
to the page in the system that allows you to view and edit your personal profile:

User Logo

-

The Avatar image cannot be maore than 100k in size and no larger than 100x100 pixels
square Only JPG. GIF and PNG image types are allowed You will need to clear your browsar

cache to see the new avatar.

ser Name/ID
administrator [US1]
System

Middle Initial

Administrator

You can change your user information including younding, lashame, middlenitial, avatar icon, department and
your choice of stajt ¢ g + < _ #34éB %Qaql ''HGr E%# # ' HS$ %! | &+ ' &¢Cag+A;
"¢'B I H #H'w &@H$ @adW*HMC aUC Wéag+a C+, +CC%wCag HC E&+! &+

R= CH) EGC! ' H "+ ¢"#+ !'H A)"A'*%"+ I H X!! =++CA HE

1 &+ aPC¢" #+ X! ! ] ++ GARSSMokewhas Beendgenerated ndérmdatra Z + A4 ¢ CC
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You can change your start page to be any of the following:
My PageOWhenyou firstlegpC; CH) E%## "+ ! ¢é¢B+C ! H CH)* auc

f Last Opened ProduéWhen you first logim, you will be taken to therhe page for the product you last

had open

1 Last Opened ProgramWhen you first logiim, you will be taken to the home page for the program you last

had open

3.6.1. Change Password

In addition to being able to update your user information, you can dptahreange your password at the same time.
To change your password, on the Change Password tab fill in the three boxes with your current password, and y
, CAAEH*C *+, +¢! +C =Hwsad +* %t WHE! BACK # sofeB@IPRsEWOR + | A €A

otherwise you will simply get a warning message indicating what needs to be corrected.

Passwords & Security Emazil Preferences LDAP Settings Regional Settings Actions
Change Password

To change your password, you must enter your current password and the password you would like to
change it to.

Current Password:
Mew Password:
Confirm Password:

Passwords are required to be a minimum of & characters in length

Change Password Question/Answer

To change your password security question/answer you need to enter your current password together with
the new question and answer

Current Password:
Question: What is 1+1?

ANsSWer:

You can also change the current password retrieval question and answer by entering in your current password (f

security reasons) as well as thepassword question and answer.
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Note: If your SpiraTest user profile is linked to an account stored in an external LDAP server, you may find the ch
password option is disabled. This is because the system uses the password held in the extechalhggrtke To
password in this case, please contact your system administrator who will be able to help you change the passwo

your LDAP environment.

3.6.2. Email Preferences

Passwords & Security Emazil Preferences LOAP Settings Regional Settings Actions
Email Address: administrator@mycompany.com
Enable Email Yas

Notifications

If disabled, you will not get any notifications from the system
Here you can configure the email address that the application will secatian$ifio, and whether or not you want to
receive email notifications.
If the Enable Notifications cannot be changed, it means that the system is either not configured to send out

CH! %=%" ¢! %HCA; H* 1| &+ ¢ C$ %C %hnbtificationd beingsert. CHAC" #+C )

3.6.3. LDAP Settings

This tab will show configured LDAP options for your account. At this time, no configurable options are on this tab

for reference only.

3.6.4. Regional Settings

This tab will display the currentunaltand timezone associated with your profile:

Passwords & Security Emazil Preferences LOAP Settings Regional Settings Actions

Please choose your desired region from the list below. This setting determines which number/date formats
are used as well as which language is used throughout the application. If you don't choose a value, the

application's default value will be used
User Culture: -—- Use Application Default ---
User Timezons: -—- Use Application Default ---
NC C+=¢)#! C¢## ,*H=%#+A E%## "+ A+! I H )A+ | &+ ¢, ,

number formats and timezone used in the application will be the ones decidedrbgrihghgeinstalled the system.

ange

din

A+ >

it is
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However there are cases where you want to use a different language, timezone or number format (for example, g
German employee working in the German office of a French company might want to use the German culture inst

French). You can change the culture and/or timezone to any of the options listed in the dropdown list.

Note: The system will only be installed with a certain number of language packs, so in some cases a selected cu

only change the number formatslarot the languages displayed.

3.6.5. Actions

This tab displays the list of recent actions that you have performed in the system (across all products):

Passwords & Security Emazil Preferences LDAP Settings Regional Settings Actions
Displaying 1 - O out of O items. Refresh | Y Filter |
¥ Change Date #4¥  Project Artifact Type Artifact Name Artifact ID Change Type

B Ay - | v | - Any - W B | - Any - | W

Show | 15 W | rows per page Displaying page | 1 = of 1

You can search and filter the grid to find changes by product, change date range, artifact typedmthange
(added, deleted, or modified).

3.7. My Timecard

When you click on My Pagawy Timecard the system will display a timecard that allows you to enter the effort

worked on incidents and tasks currently assigned to you (across all your products):

pad 0

ture v




My Timecard -

The following open artifacts are currently assigned to you
Please enter the hours worked and hours remaining in the appropriate effort entry boxes below:

My Assigned Tasks

Task Name Priority Start Date End Date Project Name Effort To Date  Additional Effort Remaining Effort

731 TK21  Develop new edition entry screen 10-Mar-2004 11-Mar-2004  Library Information Systam 7.0 hours hours 20 hours
'/_] TK22  Cre 10-Mar-2004 11-Mar-2004  Library Information Systam 33 hours hours 25 hours
':] TK23  Writ 10-Mar-2004 11-Mar-2004  Library Information Systam hours 30 hours
'ﬂ TKZ7 button 2 - High 8-Mar-2004 G-Mar-2004 Library Information System hours 60 hours
:] TK28 2 - High 8-Mar-2004 G-Mar-2004 Library Information System 23 hours, hours 25 hours
ﬂ TK29 Writ i 2 - High 8-Mar-2004 G-Mar-2004 Library Information System 08 haurs hours 23 hours
:] TK40 3 - Medium  25-Oct-2004 26-0ct-2004 Library Information System hours 70 hours
"_] TK4l  Creste 3 - Madium  25-Oct-2004  26-Oct-2004  Library Information System hours B hours
:] TK42  Writ 3 - Madium 25-Oct-2004  26-0ct-2004  Library Information System hours 30 hours
My Assigned Incidents

Incident Name Priority Severity Start Date Project Name Effort To Date  Additional Effart Remaining Effort

!] IN21 19-Nov-2003 Library Information System Q. hours hours o3 hours
E] IN46 6-Dec-2003 Library Information System 0.7 hours hours 02 hours
) Nan 2 - High 3-Dec-2003  Library Information System haours 04 haurs
By me 2 - High 4 - Low 5-Mov-2003  Library Information System hours 02 hours
B i 2 - High 3-Dec-2003  Library Information System haours a3 haurs
HJ INS3 3 - Medium 7-Dec-2003 Library Information System hours 04 hours
E" IN23 Ability to import data from excel 3 - Medium 2 - High 25-Now-2003 Library Information System 03 hours hours al hours
E" IN48  Test System Limitation 3 - Medium 3 - Medium 6-Dec-2003 Library Information System 13 hours hours al hours
E] ING§!  Sample Risk 3 4 - Low 4 - Low 10-Dec-2003 Library Information System 0.8 hours hours al hours

Submit Timecard Cancel

The system will only include products that havertioiéng enabled for incidentdaasks, so if some of your
assigned incidents or tasks are missing, please check with the product owner of the products affected to have thegm

enable timeracking.

Each task or incident will be displayed along with its priority, severigtetanddate, product name effort
remaining and effort expended to date. For each item you can then indicate the additional actual effort performed

WE&%' & E%## "+ CCC+C I H ! &+ A4¢' 1 )é# +==H*1 ax ¢CC $H

[Submit Timecard] to commit the changes.
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4. Requirements Management

This section outlines how the requirements management fecbpiesRln®&an be used to develop a requirements
/ scope matrix for a product, and how you can map any existiogdesto the requirements. Typically when starting
a product, developing the requirements list is the first activity after the Administrator has set up the product in the

system.

4.1. Requirements List

When you click on the Planning > Requirements lihk global navigation bar, you will initially be taken to the

requirements list screen illustrated below:

Library Information System (Sample) #~ 4 Requirements« Reporting

8 O

Requirements / Planning Board / Releases / Documents

Quick Filter a + Insert v Delete || 9 Indent € Outdent | & Refresh v | Y Fitter |v|| @ Edit | v | € Tools | || - Show/hide columns —

e c vered Req . .
#&F Cnitical Not-Covered Reqt  pisplaying 15 out of 35 requirement(s) for this product

v & Name Release

Test Coverage Progress Status

Components : - .

— Any —

v

Administration
In Progress

“ i Functional System Requirements
Author Management

nt System In Progress
Book Management
Developed

Releases Developed

- All Releases - Developed

Developed

Developed

Developed

Developed

Developed

In Prograss

In Progress

Passed M Failed

Blocked B Caution
Not Run
Not Covered

“ i Author Man: In Progress

Plannad 1

“ i Ability to add new authors to the system

Planned

xisting_authors in the system

& of 3 MM

Completed Points
Ideal Burndovn
Remaining Points

The requirements list consists of a hierarchical arrangement of the various requirements and functionalities that 1
be provided by the systemguestion. The structure is very similar to the Work Breakdown Structure (WBS) develo
in Microsoft Product®, and users of that software package will find this very familiar to use. When you create a n

product, this list will initially be empty, dAdy E %# # & ¢ 2?2 +/nse A) E+ HC) AHCA! E & ¥

a

Requirements come in two main flavors: summary items sholedyipe and detail items shown in nortyale with
a hyperlink. When you indent a requirement under an exagtiirgment, the parent is changed from a diétail to
a summanjitem, and when you outdent a child item, its parent will return to ateletgdssuming it has no other
children). This behavior is important to understand, as only detail itemsree assagus themselves; the summary

items simply display an aggregate of the worstA + ¢ AA+AA$+C! H= | &+ %*
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can be mapped against testses for testoverage, in addition the summary items display angajgreoverage

status.

PE' & *+() %*+$+C! %A C%A, #6C+C ¢#HCa E%! & %! A %$, H*
w=*H$ axX+()+A!+C& !'H & HS$, #+! +Céax; ! &+ ?2+* AnHC H=

indicators that represents its test coverage status and its task progress.

For those requirements that have nedases covering them (i.e. validating that the requirement works as expected)
the indicator consists of a white solid bar, bearing tie®ged VH!  H? +* + C4d< | H*atlkea&HA +
onetestcase mapped against them, they will display a block graph that illustrates the last execution status of eac
the mapped testases. Thus if the requirement is covered by two tesboasaavhich passed, and one of which
ECACv! *)C; 1 &+ a*¢, & Ew## CWA, #¢C ¢ a*++C "¢* wm
the exact requirements coverage information, position the mouse pointer ovehtrg bad thewumber of

covering tests, along with the pass / fail / blocked / cautior” hjo€ " * + E BCHEC E%## "+ C%

I ¢ (

I &

N, #

For those requirements that have at least one task associated with them, they will display a block graph that illusfrates

the reative numbers of task that aresmhedule (green), lattarting (yellow), lafinishing (red) or just reiairted

(grey). These values are weighted by the effort of the task, so that larger, more complex tasks will be change the
more than the snilar tasks. To determine the exact task progress information, position the mouse pointer-over the
chart and the number of associated tasks, along with the details of how many are in each status will be displayed
a! HH#! %, a<

4.1.1. Insert

Clicking a the <Insert> icon inserts a requireragatethe currently selected requirent@irg. the one whose check

box has been selected, at the same level in the hierarchy. If you want to insert a requirement below an existing it
can use the Insert > i@hRequirement option instead. If you insert a requirement without first selecting an existing
requirement from the list, the new requirement will simply be added at the end of the list. Note that if the full list o

requirements are paginated, the negquir@ment will be at the bottom of the last page.

AC' + 1 &+ C+E *+() %*+$+C! &¢A "++C %CA+*!1 +C; | &+ %!

name and choose a priority, status and/or author.

4.1.2. Delete
_# %' B %@egletdd Gtbr) déletes dl the requirements whose tiieels have been selected. If any of the items

are summary items, the child requirements are also deleted. If all the children are deleted from a summary item,

changes back into a ngammary item.
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4.1.3. Indent
_# %' B%Qmerd C" ) WH+HGA wCC+C! A ¢ # #boxesthave Been(seledtedt IBanydf thie itedn& H
are made children of a requirement that had no previous children, it will be changed from a detail item into a sum

item.

4.1.4. Outdent
_# %' B %QuideHsC " )& -ihdei allihe requirements whose ebexis have been selected. If any of the

items were the only children of a summary requirement item, then that item will be changed back from a summar

to a detail item

4.1.5. Refresh
_# % B%QgredC ") &+ HE A%$, #C *+#HCECCA 1 &+ *+() %*+$+C! A

may be modifying the list of requirements at the same time as you, and after stepping away from the computer fo|

shorttime, you should click this butimmake sure you are viewing the most current requirements list for the product.

4.1.6. Edit
PE' & *+() %* +$ + Editth wC !l 1&HC #Osabst eRliEreR. \MGE Yl chick thigbatn or just
doubleclicikHC ¢ CC H= | &+ ' +##A %C ! &+ *HE; CH) ' &c¢Ca+ ! &
C*+ $¢C+ + Otk Cadicel;, ") @G HL ad indthe Jast CAn: # ¢ C

Displaying 15 out of 35 requirement(s) for this product

v & Name Test Coverage Progress Status Release Edit

— Any — | v —Any - | v — Any — | v - Any - | v Edit

In Progress Edit
In Progress Edit
Developed Edit

Developed | v | &

Save Cancel

Developed Edi

Developed Edi

Developed Edi
R= CHAdA' #HB' B HE + | @irdH GEadHE" ) 1 I&HC A ¢*+ HC#C C%A, #
ZH) " ¢C $¢B+ ' &6Cag+A ' H ¢## | &+ +C%w! ¢ " #pdard HE AAlsb,EIC
%= CH) E¢C! I''H $¢B+ ! &+ Aé$+ ' &c¢Ca+ !'H $)#! %, #+ *H

a_HS$,#+! +Cax; CH) '"¢C "#% B HC ' &+ a=%##4a8 % HC ! H

editableitems in the same column.
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Displaying 15 out of 35 requirement(s) for this product.

v & Name Test Coverage Progress Status Release Edit
—Any — | v — Ay — | W — Ay — | v — Any — | v Edi
“ ’ Functional System Requirements In Progress Edit
“ i Online Library Management System In Progress Edil
4§ Book Mansgement Developed Edi
& Ability to add new books to the system = Developed | v | &= 1000000 v | = [ Gaye | Cancel

Ability to edit existing baoks in the system

Ability to delete existing boaks in t
Ability to associate books with different subjects
Ability to associate boaks with different authors Developed | w 1 1 v

If you want to edit lots of items, first select their checkboxes and then click the [Edit] button on the same row as the

Filters and it will switch all the selected items into edit mode.

Cared

original information. Alternatively, pressing the <ENTER> key will commit the changes and pressing the <ESCAR

When you have made your updates, youicdn! & +Savd # %l B H$ $ %! | BREE€EfgPA* | H

key will cancel the changes.

4.1.7. Show Level

Choosing aninde#t+ ? +# =*H$ ! &+ @& &HE ~+?2+#v C*H, CHEC HF
requirements list at a specific indent level. For example you may want to see all requirerrcowsddltbet/rird
level of detail. To do this you would simpyHHA + & +? +# kv =*HS$ | &+ # %BA! ; ¢
collapsed accordingly.
4.1.8. Filtering
You can easily filter the list of requirements as illustrated in thstsordefow:
Displaying 8 out of 35 requirement(s) for this product Filtering results by Status.  Clear Filters
v & Name Test Coverage Progress Status Release Edit
Any ~ —Any — | v Requested | w — Ay — | ¥ Edi
# |¢ Eunctional System Requirements In Progress Edil
“ i Online Library Mana: In Progress Edi
No Tasks Requested Edi
No Tasks Requested Edi
Requested Edi
& Requested Edi
Requested Edi
Ability to modify existing users in Requested Edi
Show | 15 “ | rows per page Displaying page | 1 = of1

To filter the list by any of the displayed colunmseigher choose an item from the appropriate-down list or enter

a freetext phrase (depending on the type of field) then click the <Filter> icon or press the <ENTER> key to apply
Cu==+*+C! =%#! +* A< VH! + | B4 '"KS$, CCHAHEC Y+AIEC %NE A+A
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include any item with the word database in the name. The other freetext fields need to be exact matches (e.g. da]

requirement numbers). In the scs¥er above, we are filtering on Status = Reqdest

In addition, if you have a set of filters that you plan on using on a regular basis, you can choose the option Filter 3
] %#! +* 1T H ¢CC 1 &+ '")**+Cl =%#! +* I H | &+ #%A! H= A¢
fill +* E%! & H! &+* $+$"+*A H= 1 &+ ,*HC)'!; ' &HHA+ ! &+

filters can also be retrieved by clicking Filter > Retrieve Filter:
SLTION TNIS. DROOLICT  FUTErnng resiirs nv sTarlis Ll

Please choose a name for this filter

Share with other members of the product

Save Cancel

As a shortcut, the left hand panel includes a €aick Filtershat can be applied in a singikck:

f The topmost secti@ his displays any saved requirement filters created by the current user alongside any
BA&E*+Cv =%#! +* A< a&+ #CE! ! +* ¢*+ $¢*B+C E%! & ¢

f Component©This section ksthe components defined for the current product. Clicking on any of the

components in the list will filter the requirements to only show those that belong to the selected componeg

1 Release®This section lists the releasessprids defined for the aent product. Clicking on any of the

releases apring in the list will filter the requirements by that redpaise/

4.1.9. Show / Hide Columns

This dropdown list allows you to change the fields that are displayed in the requirement list dsrcthlerongent

, *HC) ' 1 < aH A&HE ¢ '"H#)$C ! &¢é! %A CH! ¢#*+¢CC Cu%A,
Cés+A ¢ECC 'H &%C+ ¢C +F%A! %Cag ' H#) $C; A%, #C A+#+
a per-product basis, so you can have different display settings for each product that you are a member of. The fie

can be any of the built fields or any of the custom properties set up by the product owner.
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4.1.10. Copying Requirements

To copy a requireemt or set of requirements, simply select the-lobeek of the requirements you want to copy and
then select the Edit > Copy Items menu option. This will copy the current requirements selection to the clipboard.

you should select the place wherewamt the requirements to be inserted and choose the Edit > Paste Items option

The requirements will now be copied into the destination location you specified. The hame of the copied requiren
Ew## "+ ,*+=%F+C E%! & dhe dligit@ls. Netetdat cbpied réddirement€ ail) atéAigclude &

the test coverage information from the originals.

4.1.11. Moving Requirements

To move a requirement in the requirements hierarchy, there are two options:

1. Click on the requirement you want tovenand then drag it to the location you want it moved. An empty

space will appear to show you where it will be inserted:

Displaying 15 out of 35 requirement(s) for this product
v @ Name Test Coverage Progress Status Release Edit
-- Ay - | v —Any — v - Ay - v — Ay — | v Edit

4 | Functional System Requirements In Progress Edit

“ i Online Library_Managt In Progress Edit

Developed
Developed
Developed

Developed

Developed

Developed

with one ¢ Developed

Not Covered In Progress Edit

Not Covered In Progress 10.0.0.0003 Edit

“ ¢ Author Manage In Progress Edit

“ | Ability to add new authors to the system Planned

@ Ability to ed

authors in the system Planned

Show | 15 ~ | rows per page

Once you have the requirement positioned at the correct place that you want it inserted, just release the mouse H

To move multiple items simply select their checkboxes and themdeteap one of the selected items.

2. Alternatively, you can selea ttheckboxes of the requirements you want to move and then select the Edit >
Cut menu option. This will cut the current requirements selection to the clipboard. Then you should selec
place where you want the requirements to be inserted and chdedie thieaste option. The requirements

will now be moved into the destination location you specified.

Then

ents
+$

utton

the



4.1.12. Exporting Requirements

To export a requirement or set of requirements from the current product to another product in the system, all you
to do is select the chelotixes of the requirement(s) you want to export and then click theBgmist Yo Product

button. This will then bring up a list of possible destination products:

Displaying 15 out of 35 requirement(s) for this product.
v @ Name Export

Please select the product you want to export to:
@ Functional System Requiren

F

--- Select Project -——-

4 ¢ Online Library Managemel
4 | Book Management Export Cancel
@ Lﬂ: 0 300 NEW DOOmSmysress e
v Ability to edit existing books in the system
" Ability to delete existing books in the system
" Ability to associate books with different subjects
Ability to associate books with different authors

AC' + CH) &c¢?+ " &HA+C ! &+ Ewadd %BQANWHE | 1*&HC)* +( )G $ 4
the current product to the destination product. Any file attachments will also be copied to the destination product

with the requirements.

4.1.13. Creating Test Cases from Requirements

To quickly crea test cases from a group of requirements, all you need to do is select-tuxebhexdkhe
appropriate requirements and then click Todglsszle Test Casékhis will then create new test cases based on the

selected requirements.

4.1.14. Creating a Test Set from Requirements

To quickly create a new test set from a group of requirements, all you need to do is seledidkeschittie
appropriate requireemts and then click Tool&reale Test SeThis will then create new test set containing the test

cases that are already mapped to the selected requirement(s).

4.1.15. Printing ltems

To quickly print a single requirement or list of requirements yeutcan's ! ' &+ %! +$Av ' &+' B"

Print ltemsThis will open a new window containing a printable version of the selected items.
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4.1.16 Focus-On Branch

Sometimes you will a list of filtered requirements displayed and you would likad! tof yremitems that in the same
" EC' & H= 1 &+ *+()%*+$+CI A 1 *++; +2+C | &HA+ 1 &¢! C|HC\
of the branch and then click Toolsgeus o/and the system will clear the current filters ance®pand just the

selected branch.

4.1.17. Right-Click Context Menu

O

SpiraPlan®rovides a shortcQicalled thecontext menefor accessing some of the most commonly used functions, s
l &¢! CH) CHCv! C++C ' H $H?+ Cddoessthéadnteatmeny, rgidk ¢h any&f+ | |HH ¢

the rows in the requirements list and the following menu will be displayed:

k Open ltem
' Open in New Tab

& Focus On

+ Insert d
[2 Edit Items

M Delete

- Indent

€ Outdent

Il Copy items
¥ Cut items

[] Paste Items

& Orint Items
You can now choose any of these options as an alternative to using the icons in the toolbar.

4.1.18. Viewing Requirements from Shared Products

If you are displaying the requirements list for a product has required shared from other products, you will see the [optiot

on the topright to view the requirements from the shared product(s):

+ insert v | M Delete | < indent 4 Outdent & Refresh | —- Show Level — ~ | Y rFilter | v | @& Edit |v @ Tools |v | — Show/hide columns -- |~
Displaying 1 out of 1 requirement(s) for this product. Current Product All Products
v @ Name Tast Coverage  Prograss Importance Status Author Releasa Type D Edit
—Any — | v — Any — | W —Any — | w —Any — |~ — Any — | W —Any — | v — Any — | W RQ Edit
Sample Requirement Not Covered 0 Tasks 2 - High Completed Fred Bloggs Feature RQ:28 Edit
Show | 15 ~ | rows per page Displaying page | 1 &of1
If you choose the option to show the requirem&nH$ a&J ## W* HC) ' ! Av ¢CC CH! @) A!

products are displayed, grouped under the name of the product they are being shared from:
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+ Insert ~ (@ Delete | <»Indent | € Outdent & Refresh | --- Show Level -— ~ Y Filter |v | & Edit v & Tools | v | -- Show/hide columns — | w

Displaying 2 out of 37 requirementis) for this product Current Product All Products
v @ Name Test Coverage Progress Importance Status Author Release Type D Edit
— ANy — v — Ay — | v - Any — v — Ay — | v — ANy — v — Ay — | v -—Any — v~ | RQ Edit
Samp Not Covered No Tasks 2 - High Completed Fred Bloggs Feature RO28 Edit
» i Library Information System (Sample)
Show | 15 ' rows per page Displaying page 1 S of3m

Note: Any requirements shared from other products will bell@aiC ¢ CC E HCv | customAroperties. ¢ G

However you can expand/collapse these shared requirements and filter using the standard fields.

4.2. Requirement Details

When you click on a requirement item in the requirements list described in section 4.1, you are takeanterthe requi

details page illustrated below:

L & Refresh | 4 Mew v [ Delets || 8 Tools v | B2 Email ¥ Subscribe v

Display; Current Filter v | &

Ability to add new books to the system

4 | Functional System Requirements

4 g Online Library Management Sy

4 i Book Management Type:™ Feature Status™ Developed | Operations~
Ability to add new books tc
. A Overview Test Coverage Tasks Y Attachments D History & Associations
Ability to edit existing book
Ability to delete existing bo
Ability to associate books w
Importance. 1 - Critical
Ability to associate books w
Compenent Book Management
Ability to associate books w
R etely e URL. hitp://www libraries org Estimate (points): 20
Ability to completely erase . Author: Fred Bloggs il
@ Edition Management Eifficulty: Moderste
“ Owner: Joe P Smith Classifcation see Select Review Date 7732012
Ability to create different ec Classificatio - Please Select —
4 |§ Autnor Management Ranking: !
Decimal: 1234

4 ) Ability to add new authors

Ability to edit existing aut

The ability to add new books into the system, complete with ISBN, publisher and other related information

Show | 15 Vv | rows

This page is made up tifreeareas;

1. the left pane displays the requirements list navigation;

2. 1 &+ *%g&! ,¢C+vA &+¢C+*; E&% & CwWA, #¢CAq ! &+ H,

and the info bar (with a shaded background), which also contains the workflow status transitions (see be
and

3. 1 &+ * %ag&! , €aGwithAichlinformatienQelated to the requirement.

Please note that on smaller screen sizes the navigation pane is not displayed. While the navigation pane has a li
l'¢B+ CH) "¢'"B !''H ! &+ *+() %* +$+ C! anthg Rfitof the ope@tioSskbolbar +

+ *
ow);

Nk to
C+ "




a&+ C¢?2%agcé! WHC , ¢C+ " c¢CGa"")! HHE@¢, A C+F Cc CéwC BwCq' #
area. On desktops the user can also control the exact width of the navigation pane by dchdgipgiag a red

handle that appears on hovering at the rightmost edge of the navigation pane.

The navigation pane shows a list of the peer requirements to the one selected. This list is useful as a navigation s
you can quickly view the coveraderination of all the peer requirements by clicking on the navigation links without

having to first return to the requirements list page. The navigation list can be switched between three different mg

1 The list of requirements matching the current filter
1 The list of all requirements, irrespective of the current filter
1 The list of requirements assigned to the current user

On the main right hand side of the page, which of the fields for the currently selected requirement are available a
which are requiradlill depend on your stage in the requirement workflow. For example, a requested requirement n
CH! *+ () %*+ ¢ axX+#+¢6A+4& E&+*+¢A ¢ ,#6CC+C *+() %*+$
are enabled/visible/required will depemdhow your product administrator has set up the system for you.
Administrators should refer to $@raPlarAdministration Guider details on configuring the requirement workflows

to better meet their needs.

O+, +CC%Caqg HC ! &+ )epatetlistedl as'thd swner 6r GuthorBfdhe requirement, displayed in the in
e "+ CH+E1 & &+ *+()%*+$+C! CéE$S+ WA &+ ' )y**+C! EH

show a set of allowed workflow operations:

Abi|iTy to add new books to the system

Type: Feature Status:” Developed Operations~

Continue Development
Attachments D History i
Mark as Completed

A& Overview Test Coverage Tasks b

Mark as Tested

Importance: 1 - Critical

These workflowansitions allow the user to move the requirement from one status to another. For example when t

requirement is in the Developed status, you will be given the options to:
! Continue Developmett & ¢ Cg + A AN*Hig)*A AIAHL 4R C
! Mark as Completedchanged &+ A! ¢! ) A ' H a_HS$, #+! +Ca

! MarkasTested & ¢ Cag+A ! &+ A! ¢! )A ' H da+A! +Ca
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After changing the status of the requirement by clicking on the workflow link, you can then fill in the additional fielfds
1 &¢! ¢*+ CHE +C¢é" #+C ¢ CC ¢ Rahgestathe)approprifte reqyiement fi€dd, lyou 2an  [$ ¢ (
+ %! & +Javd Sho@aml Clde, SiveanédNe& ' H ' H$ $ %! Réfash ! BCCHAACHE H&+

reload the requirement from the database. In addition you can print the cujrétreq$ + C! Frind ;' # ®%B %C 3

will display a printable version of the page in a separate window.

Please note that if digital signatures have been enabled for a particular workflow operation (and therefore a digitg
signature is required to confirma #iatus change. Workflow operations requiring a digital signature are marked with p

padlock icon:

Operations

Continue Development &

Mark as Completed

T Mark as Tested i

On attempting to save changes made after clicking a workflow operation that requires a digital signature you will pe

presented with the following popup:

Enter Electronic Signature

Please enter your login/password together with the meaning and click
Sign:

Login: administrator

Password:

Changing Requirement RQ:4 from 'Developed’ to 'In Progress’

Meaning:

Cancel

YAWBC gEmak& + )al | HE HC | &+ ! HH#" ¢*; CH) '¢C A+CC ¢C +$4d %#

address or another user on the system:
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Email this artifact to
® Project User

Amy E Cribbins

Select & user in the project to send to

Email Addresses:

A list of email addresses, separsted by ;

Message Subject:

Leave blank for default

Cancel

You can specify the subject line for the email, and either a list of email addresses, separated by semicolons, or a

existing product user .The content of the email is specified in the System Adnikitditation Templates.

aH "+ CH! %=%+C H= ¢CC ' &c¢Cag+A S$Subserntd H )& +HC<) *R=+ QH)
subscribed, the button#vil % C A ! +@n€ubskride ' GH)A! &8, * +' + %2 %Caq +$¢ %HA ¢
Depending on your role, you may also see a dropdown arrow to the right of this button. This will let you subscribe

in the product to this artifact.

The bottom part of the right pane can Be%! ' &+ C " +! E++C A%F 2?2 %+EAqQq &4A?2+*?
AJ1 1 ¢ &$+C1 A8: AQ%WA! H*CA ¢CC AJAAH' %é! YHCAA:; +¢' &

4.2.1. Overview - Details

The Overview tab is divided into a number of different sectishsofEhese can be collapsed or expanded by clicking

on the title of that section. It displays the description, fields and comments associated with the requirement.

The top part of this tab displays the various standard fields and custom propeitiesdasgbdhe requirement.
Fields (both standard and custom) are grouped under the collapsible headings (marked by orange text and unde
%C ! &+ A' *++CA&H! " +#HE< ] H* %CA! ¢C' +; ¢## =t #CA

¢ *¢!
H)

othel

Do+ E

line)

*+E




Overview Test Coverage Tasks Attachments History Associations

Importance: 1 - Critical
) Component Book Management

URL. http:/ fwww libraries org Estimate (points): 20 16.0h
Author: Fred Bloggs

Difficulty: Moderate Review Date 713/2012
Owner: Joe P smith

Classification: --- Please Select ..

Ranking: 1

Decimal 1234

4.2.1.1. Followers
YAWC asublsc8itde &) ! ! HC HC 1 &+ | HH#"¢é¢*; CH) "¢C () % B#C =|H#+4
%! < O+, +CC%Caq HC CH)* *H#+,; CH) $¢C ¢#AH A++mher C* Hf, Ct

as a follower to this item.

= Email | i Subscribe | w

& Add Follower

Add Follower

Select a user in the project to follow this artifact

Amy E Cribbins ~

m Cancel

ZH) " ¢C ¢#AH () % B#C A++ E&H %A =H##HE®%Ca ¢C %C' %Cl+ C!

Followers (2)
T e
i

To view information about the follower, or to unfollow them from the item, hover over their avatar to @isplay a us

profile card.
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Amy E

Cribbins Remove
follower

4.2.2. Overview T Detailed Information

The Detailed Information section contains the long, formatted description of the requirement, as well as any rich text
custom fields. You can enter rich text or paste in from a word processang progeb page into these fields. Clicking

on the shaded areas of one of these detailed fields will display the rich text toolbar.

The ability to add new books into the system, complete with ISBN, publisher and other related information

Notes:

4.2.3. Overview - Comments

The Comments section allows you to add and view discussions relating to the requirement:
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Displaying | newest first | oldest first

m

1 OK, that's much better, thanks for adding the additional information.

-~
et You're right, | have added some more detail and linked to some test cases that define how the functionality is expected to work.

[y

1 Meed to write a better definition of this requirement, 1t has too many loose-ends.

Format -  Font - Sze - B T U | I, A-B- I = E9 = HE M= @ 32 @ sowes

Exising comments are displayed in order underneath the textbox in date order (either newest first or oldest first). To ad
¢ C+E 'H$$+C!; +C! +* oddd@oGinad '"&+H I'HO<! "HF; ¢CC ' #% [B !

4.2.4. Overview i Scenario
R= CH) ¢*+ +C@%! %Ch=C*aefA%* +6AEV; | &+*+ E%## "+ ¢ Al +'

scenario steps that define the use case:

=+ Insert Step | M Delete | (L] Clone & Refresh
@ Step Description D Edi
e Step 1 User logs into the system R Edi
e Step 2 User chooses option to create new book R Edi
e Step 3 User enters books name and author RS:3 Edi
s Step 4 User chooses book's genre and sub-genre from list RS54 Edi
' Step 5 User commits the changes and the new book is added to the system RS:5 Edit
show | 15 v | rows per page Displaying page | 1 &ofl

This section displays the various steps that a user would perform when carrying out the defined use case. The ligt of u:
case steps displays the position number, and the description. If a test case is created foasethiseusteps will be
used tacreate the test steps.

_# %' B%QmenrSGy "+ 'aHC % Charerethe éurrehtly Sele@ed fby means of the dimakstep.

_# % BWEegSew&+ )aA ! HC E%! &H) ! A+#+' 1 %Cag ¢C +F WWhetdlg A![+,
C+E A!' +, %A %CA+*1 +C; | &+ =%+#CA ¢é*+ CWA, #¢ C+ ChenwC |aP(

data:

© Copyright 20062019, Inflectra Corporation Page69 of 345 This document contains Inflectra proprietary informe




© Copyright 20062019, Inflectra Corporation Page70 of 345 This document contains Inflectra proprietary informe

& Step Description D Edit

User logs into the system

 Step 1 RS Save Cancel
-

' Step 2 User chooses option to create new book RS2 Edit

e StEp 3 User enters books name and author RS3 Edit

e Step 4 User choases book's genre and sub-genre from list RS54 Edit

e StEp 5 User commits the changes and the new book is added to the system RS3 Edit

To move the steps in the list, click on the step you want to move and drag it to the location you want it move

4.2.5. Test Coverage

This tab shows the test coverage information for the requirement in question:

Type: Feature Status:” Developed Operations
@ Overview Test Coverage Tasks } Attachments ‘D History & Associations
+ Add | @ Remove | & Refresh Y Filter | v

Displaying 1 - 3 out of 3 association(s)

¥ Type Name Status Execution Status Last Executed Priority Product Name D
— Any — | v — ANy — v - Any — | v @ Ay — v | —Any — v TC
Functional Ready for Test |Passed 1 - Critical Library Information System (Sample) TC2
Regression Ready for Test  Passed 2 - High Library Information System (Sample) TC8
Scenario thor to library Approved Nat Run 3 - Medium Library Information System (Sample) TC13
Show | 15 ~ | rOWS per page Displaying page | 1 & of1

The tab displays a grid containing the test cases already mapped to this requirement. You can filter that list by th
case type, name, status, exem status, execution date, priority, product name and ID. You can remove an existing
I +Al " ¢A+ "C A+#+' 1 %Cg %W A ' &+' B "HF ¢CC ' #% BmwCa

the requirement.

Hoveringthe mouse over& + Cé$+A H= | &+ | +A! "ECA+A Ewt#E C®WA, #éC

folder structure and a detailed description.

aH ¢CC ¢ C+E ! +A!l " ¢A+ 'H '&+ *+()%*+$+C!;: A%$, #C

p test
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Root + Q Search
~No matches found ~

Cancel + Create Test Case From This Requirement £73

You can search foratestcasg2 b%! A° RO %= CH) BCHE %! w$¢B+ A)*+ | H

Current Product = Root ~ TC4 Search
v D Name Product
TC4 Ability to create new author Library Information System (Sample)
£
Save Cancel

<+ Create Test Case From This Requirement

%C

Otherwise, you can search for the test cases by choosing a folder from the dropdown and/or entering a partial name

match:

Current Product~ Root~ book Q, search

v 1D Name Product
T3 Ability to edit existing book Library Information System (Sample)
TC6 Ability to reassign book to different author Library Information System (Sample)
TC19 Adding multiple new books Library Information System (Sample)
TC18 Adding new author and book Library Information System (Sample)
TC:21 Create Book Library Information System (Sample)
TC12 Person loses book and needs to report loss Library Information System (Sample) T

e
Save Cancel

4 Create Test Case From This Requirement

One you have found the desired test case(s), simply seletthei®k " HF+A ¢CC ' #% B | &+

the current requirement:

Current Product Root~ book Search
v D MName Product
TC3 Ability to edit existing book Library Information System (Sample)
TC6 Ability to reassign book to different author Library Information System (Sample)
W TC19 Adding multiple new books Library Information System (Sample)
W TCa8 Adding new author and book Library Information System (Sample)
TC:21 Create Book Library Information System (Sample)
W TCI2 Person loses book and needs to report loss Library Information System (Sample) -

3 Row(s) selected

Save  Cancel + Create Test Case From This Requirement

] WCe##C;, C¢A ¢ A&kearw Tedt CaseQibh) This ReQuirdoir) B! H&+! H ' * +¢ 1 +

list of covered test cases that will be automatiokibd to this requirement. This is useful when you have created a ng

requirement and want to generate an initial covering test to be-fhestater.

& (
¢ (
B\




4.2.6. Tasks

This tab shows the list of product tasks that need to be completed for the reqaibtensatistied:

@ Overview Test Coverage Tasks B Attachments ‘D History & Associations
<+ New Task @ Remove & Refresh Y Filter |~ W Clone —- Show/hide columns — | v Est. Effort 160h  / Projected Effort 0.0h
Displaying 1 - 3 out of 3 task(s). Filtering results by Requirement #  Clear Filters
v & Name Progress Type Status Priority Owner Release D~ Edit

— Any — | w -— Any — | v — Any — | w — Any — | w — Any — | v — ANy —  w TK Edit

Development Completed 1 - Critical Fred Bloggs TH: Edit

Development Completed 1 - Critical Fred Bloggs TK:2 Edit

Development Completed 1 - Critical Fred Bloggs 0 TK3 Edit
Show | 15 | [OWS per page Displaying page | 1 & of 1

Each of the tasks is displayed together with, by default, its name, description (by hovering the mouse over the name),
progress, priority, statate, current owner, estimated effort, producted effort and numeric task identifigro€lickin
the task name will bring up the Task Details page which is described in more detail in section 8.2. This allows you to ec

the details of an existing task.
You can perform the following actions on a task from this screen:

! New TaslkOinserts a new task in the task list with a default set of values. The task will be associated with fhe

current requirement.
! Removeédremoves the task from this requirement without actually deleting the task

! RefrestDupdates the list of tasks from thever, useful if other people are adding tasks to this requirement af

the same time.
! Filter / Apply FilteD©Applies the entries in the filter boxes to the list of tasks
! Clear Filter®Clears the current filter, so that all tasks associated with the current requirement are shown.

' EditO_ # %' B%d& ")&+! REC ' H ! &+ * %g &! H= | &+ | ¢AB CE##HEA

Only columns visible will be editable.
! Show/Hide Column®Allows you to choose which Task columns are visible
The system has a series of shortcuts that simplify the editing of requirements and tasks:

i Ifyou create a new task on the requirements page, the priority, spiéatead owner arautomatically
"H, %+C =*H$ ! &+ ,¢*+C! *+()%*+3$+Cl < z34pd ' ¢C ' &¢Cq

! Whenyouassignareleasgfint H ¢ *+ () %* +$+C!; %! A Al ¢! )A ¢)! HB ¢!

© Copyright 20062019, Inflectra Corporation Page72of 345 This document contains Inflectra proprietary informe




.'_
O
Qo

! When at least one task assigned to the r&qitir€ ! ' & ¢ Cg+A =*H$ &VH! |1 ¢*1
*4+ () %*+$+C! E)! HS$C! %' ¢##C AE%! ' &+ A =*H$ aw#cCCq

(@)
Qo

b &+C é## 1 &+ I ¢6ABA )CC+* 1 &+ *+()%*+$+C! ¢*+ ' HS$,

status.

! If you mamially move a requirement that hasassociated tasks* H$ awW# ¢ CC+C4& ' H arRQ Ww
E%## €¢)! HSCE! %' C##C g+C+*¢1 + HC+ 1 EAB ) EC+* 1 &+ |*+
g+C+*¢!l + 1 &+ | CABVA +A! %$¢! +C +==H*1 <

4.2.7. Attachments

The attachment tab displays the list of documents, screenshotg#d¥aeB A wY X~ Ax | &¢ ! &E?2+ | "+

requirement. The documents can be in any format, tigpigtPlan®vill only display icons for certain known types.

A Overview Test Coverage asks Y Attachments ‘D History & Associations
+ Add New | & Add Existing | T Remove & Refresh | K View | | — Show/hide columns — | w Y Filter | v

Displaying 1 - 4 out of 4 attachment(s)

¥ Filename Type Size Edited By Edited On & ¥ Author Status D Edit
— Any — | v = — Ay — v & — Ay — v —any — ~ DC Edit
Screen Layout 392 KB Fred Bloggs 8-Dec-2018 Joe P Smith Draft pcn Edit
Functional Specification 0 KB Fred Bloggs 23-Nov-2012 Fred Bloggs Completed DCI5 Edit
Functional Specification 285 KB Joe P Smith 23-Nov-2012 Fred Bloggs Approved DCa Edit
Screen Layout 1009 KB Joe P Smith 9-Nov-2013 Joe P Smith Completed DCI13 Edit

Show | 15 ~ | rows per page Displaying page 1 = of 1

The attachmerlist includes the filename/URL that was originally uploaded together withsile file KB), name of
the person who attached it and the date uploaded. In addition, if you position the pointer over the filename and h¢ld it

there for a few seconds, aalked description is displayed as a taoltip

To actually view the document, click on the filename hyperlink and a new web browser window will open. Depending o
the type of file, this window will either display the documenipagelor prompt you for place to save it on your
#H' ¢# ' HS$,)! +*< aH *+$H?2+ ¢C +F%A! %Gmovd "1)¢" 1 8HBG &I C G [*! H8g
attachment will be removed from the list. Using the standard filter/sort options you can also sort and filter the list ¢f

attachments to make it more manageable.

If you are usin§piraPlan or SpiraTeahut not SpiraTest) you can also choose to include file attachments stored infa
#%CB+C ?+* A%HC ' HC! * H# ACA! +$ w+<g< |IH)"*?++ A%HCy OH|);$

option.

aH 611 ¢ & ¢ C+E CH')$+Cl | H | &t Newdr ("))%*1+8G AIH  GOAH), #34+C (

attachment dialog box:
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Add New Document Add New Document Add New Document

Type” ® File URL Screenshot Type" File ®IURL Screenshot Type” File URL ® Screenshot
; .
Filename: Choose File | Mo file chosen URL"
Description: Description:
4 4 Screenshot:"
. 3
Document Type: Functional Specification | v Document Type:" Functional Specification | v
»
Document Folder: Root Folder ~ Document Folder:" | Root Folder v Please paste your image using the CTRL+V keyboard
Tags: Tags
- Description:
Document Type:* Functional Specification v/
Document Folder:” Root Folder v
Tags:

There are three different types of item that can be attached to a requirement:

! Touploada %# +; ' &HHA+ &] %#+& ¢A ' &+ 1 C,+ ¢CC ' &+C |#Y
"H$, ) +*; H,! %HCE¢##C +C! +tplodd C+) K9G £&A' E16, ) FHC
from your computer and attached to the actifa

! Toattachawelt %CB wYX~Ax !'H ! &+ ¢*! %=¢' 1 ; CH) C++C !''H|' &

qualified URL (e.dnttp://mywebsite.com?Documen)=an optional description and then clickitgoad
button to attach the welink.

I aH ¢! 1 ¢ & ¢ A *++CA&H! 'H !&+ ¢*1%=¢'1; CH) C+4C
CH)* '"HS$,)! +*VA ' #%, "HE*C w+<ag< HC ~“%CCHEA ' H$|)!
pageand adds to the clipboard). Once the image is in the clipboard, paste it into the editor using CTRL+V (or
the equivalent keystroke for your operating system) and the item will appear in the preview window. You can

1 &+C =%## %C | &moadl! BH* CENe HE&A! €CHS &+ B &

Note: If you are usinganén%C CHEAT ' H$, ) ! +* w+<g< U¢E' %C! HA&T x ! &{!
Xls for an Excel sheet) automatically, then you will need to manually add the file extension to theftilename b

uploading if you want it to be displayed with the correct icon in the attachment list.

ZH) ' ¢C ¢#AH EAAH' %é! + ¢C +F%A! %Cag CH' ) $+C! w! &¢! v|A ¢
HC Wal£xdsting " ) ! ! HC he add fite as¥dCiation) dialog! box:
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http://mywebsite.com/?Document=1

id E Docun Add Existing Docun
- Choose the location of existing document that you'd like to add
Choose the location of existing document that you'd like to add: Chaose the location of existing document that you'd like to add
® Documents Source Code Documents @ Source Code

Folder " File
Folder + Document
Root Folder
i
Comment:
z
4
e cancel Add Cancel
e

You can then choose to either associate a document storefpirdRéarDocuments repository or (in the case of
SpiraPlan/SpiraTeam but not SpiraTest) from the linked source code repository. In either desseaiutes
appropriate folder, and then pick the document(s) from the file list on the right. In the case of a source code file

association you can also add a comment.

4.2.8. History

This tab displays the list of changes that have been performed on the requirement artifact since its creation. An examp

requirement change history is depicted below:

& Refresh | Y Filter | w | # Admin View

Displaying 1 - 2 out of 2 changel(s)

Change ID Change Date =¥  Field Name Old Value New Value Changed By Change Type
=] -- Any - | W -- Any - | W

12 2-May-2006 Status In Progress Developed Fred Bloggs Modified

4 4-Mar-2005 Status Requested In Progress Joe P Smith Modified

Show | 15 w | rows per page Displaying page 1 = of1

The change history displays the date that each change was made, together with the fields that were changed, th¢ old
and new values and the person who made the change. This allows a complete audit trail to be maintained of all
changes in the system. In &adetHC; %= CH) ¢é*+ #Haa+C %C ¢EA ¢ , *HC)'
¥%+E& &C, +*#%CB ! H *+?2+*1 ¢CC )CE¢C!I +C ' &¢Cag+A<

(e}

4.2.9. Associations

This displays a list of any incidents, source code revisions or other requirements that drevitissloisiagguirement:
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A Overview Test Coverage Tasks N Attachments D History & Associations
+ add | [ Remove | & Refresh T Filter |~ Current Branch: }* master

Displaying 1 - 4 out of 4 association(s).
¥ Type Artifact Type Name Status Creation Date ¥ Creator Comment Product Name D Edit

—any —| v || —any —| v & Ay - v - Any - v Edit

This use case defines the steps  Library Information

elated-t: equire n plet: 7-Nov-201 d Blogas . RQ:30. dit
Related-to Requirement Completed 27-N ] Fred Blogg: for creating a book System (Sample) [rQ:30] Edi
ok to the Test Run: Ability to create new  Library Information
Implicit Incident Assigned 24-Nov-2018 Joe P Smith = ' [N:71
book System (Sample)
N . : " Library Information
Related-to Incident Open 21-Nov-2018 Fred Blogzs This bug affects the requirement ! [nes1 Edit
System (Sample)
These two requirements are Library Informatian
Related-to Requirement Developed 19-Nov-2018 Fred Bloggs e e [rQ:6] Edit
related System (Sample)

Show | 15 “ | rows per page Displaying page | 1 &ofl

The requirements in this list are those a user has decided are relevant to the current one and has created a direct link
between them. In the case of incidents, the association can be either due to the creator of andtigitiekinditbe
incident to the requirement, or it can be the result of a tester executingrneatedtcreating an incident during the

test run. In this latter case, the ctieckto the left of the association will be unavailable as the link isatde.ed

Each association is displayed with the type of association {i@lateda dependency), name of the artifact being
linkedto, type of artifact (requirement, incident, etc.), the name of the person who created the association, and a
comment thatlescribes why the association was made. In the case of an indirect association due to a test run, the

comment will contain the name of the test run.

In addition, when using SpiraPlan or SpiraTeam, the system automatically scans the source coderrapgsitory f

revisions that are linked to this artifact.

You can perform the following actions on an association from this screen:

1%

I DeleteOremoves the selected association to the other artifact. This will only delete the association, not th
linked artifact #elf.

! RefrestOupdates the list of associations from the server, useful if other people are adding associations to|this
requirement at the same time.

' Filter / Apply FilteDApplies the entries in the filter boxes to the list of associations
! Clear Filter®Clears the current filter, so that all associations for the current requirement are shown.

' EditO_ # %' B%d& ")&+! REC ! H ! &+ * %g &! H= | &+ ¢EAAH' %é! pHC
comment fields inline directly on this screen.

Toc¢ +6!1 + ¢ C+E ¢ AAB' %E! %HC; | H# G%B, #&E€ B&+ ¢CC CAAH' %¢!

Select Artifact Type ~ By nam carch by D (oo Q <

Cancel
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If you know the ID of the requirement or incident you want to associate, you can enter its ID prefixed by the

E,,*H, *%¢! + | HB+C waXxX an)=H* *+() %* +$+C!

Current Product~ Select Artifact Typew IN9 Q search

+ 1D Name Product

IN:G W Editing the date on an author is clunky Library Information System (Sample)

Type: Related-to~

Comment:

ave  Cancel

Otherwise you should choose the Artifact Type (and Product if makingpeociostsassociation):

Current Product~ Requirement~ All Packages~ Q search

v D Name Product
RQ1 = i Functional System Requirements Library Information System (Sample)
RQ:2 v i Online Library Management System Library In (sample)
RQ:3 = i Book Management Library Infar: (sample)
RQS Ability to edit existing books in the system Library In (Sample)
RQ7 lity to associate books with different subjects Library In (Sample)
RQS Ability to associate books with different authars Library (sample)
RQG Ability to associate books with different editions Library Informat (Sample)
RQ:IC lity to completely erase all books stored in the system with one click Library In (Sample)

Type  Related-to~

Comment:

Save Cancel
You can narrow down your search by entering a keyword:

Current Product~ Requirement~ All Packages~ associate Q search

v D Name Product
RO ~ i§ Functional System Requirements Library Information Sy: (Sample)
RQ2 = i Online Library Management System Library Informatior (Sample)
RQ3 = i Book Management Library Infor: (Sample)
RQ7 ility to associate books with different subjects Library Infar (sample)
RQ8 Ability to associate books with different authars Library In (sample)
RO9 Ability to associzte bocks with different editions Library Information Sy: (Sample)
RO13 = i Author Management Library Informat (Sample)
RQ18 Ability to associate authors with subjects Library Information System (Sample)

Type: Related-to

Comment:

ave | Cancel

For requirements, you can also choose a package from the list to narrow down the results:
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Current Product~ Requirement~ All Packages~ associate Q, search

v D Name All Packages Product
RQ1 ~ ¥ Functional System Ree Functional System Requirements Library Information System (Sample)
RQ:2 ~ i Online Library Mar ~ Online Library Management System Library Information System (Sample)
RQ:3 - i Book Managsm Book Management Library Information System (Sample)
RQ7 Ability to at Edition Management Library Information System (Sample)
RQ8 Ability to as ¥ Author Management Library Information System (Sample)
RQ9 Ability to at Ability to add new authors ta the system Library Information System (Sample)
- Subject Management ) ~ -
RQ13 = i Author Manage Library Information System (Sample)
+ Administration Functions -
RQ:18 Ability to as Library Information System (Sample)
Data Import Functionality “~
Type: Related-to~ Use Cases
Comment: system Qualities
Save Cancel

Once you have a list of artifacts, you should select the checkboxes of the items you want to associate with the cu
*+ () %*+$+C! ¢CC "#% B ! &+ @& ¢?+v ")l !l HC<

You can add a comment that explains the rationale for the association and choose thestygiatafrabeing
created:

1 Relatedto: this is used to specify that the two artifacts are simply related

1 Dependson:this is used to specify that the current artifact has a dependency on the one being linked to.
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5. Test Case Management

This section outlinesw the usease / testase management featuresSifiraPlan®&an be used to develop the

business usmses for the system, which specify how the different pieces of functionality are expected to work in
practice. In addition, these useAesstes formhie basis of the business specification of the system when associated W
the underlying requirements matrix. Typically when starting a new product:

I The requirements matrix is entered first

i Then the list of usmases is developed to outline the key soemhait need to supported to implement the
requirement

I Then the useases are fleshed out into fulltestes by adding the detailed tst&tps with the expected result
and suggested samptiata

I Finally the tests are grouped into-tetd$ so that they mde assigned to users in batches for execution and
tracking.

However when migrating existing productsSpi@Plan®you may need to migrate the tease list first, and then

add the supporting requirements matrix afterwards.

5.1. Test Case List

When yu click on the Testing > Test Cases link on the global navigation bar, you will initially be taken to the test

list screen illustrated below:

g O Library Information System (Sample) ®+ o Test Casesw Reporting

Test Cases /| TestSets / Test Runs / Automation Hosts / Configurations

lers & - .
sl (5 2 + MNew Test Case [ Delete | & Refresh || B Focus On | Y Filter w || [ Edit v | £ Tools ~ - Show/hide columns —— |~

Root . ¢ n
Displaying 1- 4 out of 15 test casa(s) for this release.  Common Tests —— All Releases — v
Common Tests

Functional Tests v & Name & Execution Status  Qwner Last Executed Author Status Type D Edit
Regression Tests any — | v | || —Any — | v & — Ay — | v — Any — | v —Any — | v T Edit
Scenario Tests

Not Run Joe P Smith Draft Scenario €20 Edi
Edit || Add

Nat Run Joe P Smith Draft Scenario TC: Edi

Quick Filter L] Passed 29-Mar-2019 Fred Blogas Ready for Test  Functional TC7 Edi

(No filters available) Not Run 16-Nov-2018 Fred Bloggs Readly for Test Functional TCI6 Edi

Components Show | 15 v | rows per page Displaying page 1 Zof1

Administration
Author Management

Book Management

The test case list consists of a hierarchical arrangement of the various test folders and testroasa® iBheery
similar to the folder structure in Microsoft Windows® Explorer, and users will find this very familiar and intitive to
folder tree is on the left hand €ddeth triangle icons to expand / collapse each folder. Contents ofdtezidelder

(the one marked in bold on the folder tree) are shown on the right hand side.

"&+C CH) '"*+¢!+ ¢ C+E , *HC)'!; | &%A #owANEstBEde# H) %CPC
start adding test cases to the system. Apnesuct will also not have any testfolddrf€ # C ! &+ " ¢ A+ &4X
"+ 2%A%" #+< aH ECCAddr !"HAN HCH#C+H & +CH)H! ' #HB' Bi=! & & +4 =

ith

Case

use.

%K
HH!
H #
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The list shows all test folders (shown with a folder icon), anskteéslvawn with a document icon) inside the currently
selected folder. You can place test folders and test cases into test folders. All of the items in the list have a name
together with the most recent execution status (passed, faileclinj,reotd ower, author, execution date, active flag

¢CC 1 +Al " ¢A+ C)$"+*< _#% BwCag HC ¢ ! +Al ' EA+VA &C

guestion (see section 5.2).

It is important to understand that only test cases are assignagdismselves; the test folders instead display a test
execution bar graph that illustrates the aggregate execution status of its-chdd4e3hus, if the test folder contains
l'EH ! +A!l " ¢A+A; HC+ H= E&%' & phWilhdspla® 50%@@ad ard 60% gidy E &

To determine the exact aggregate test folder execution status information, position the mouse pointer over the bg
chart, and the number of tests in each of the execution statuses (passed,-faitedbloxited,aution) will be
CA, #¢C+C ¢A ¢ &! HH#! %, &< VH! + | &¢é! %= CH) ' &¢Cag+

the same owner. This allows you to more easily associate entire folders to test cases to be executeasby. a specifi

5.1.1. Add a Test Case
# %' BewT&suCadr ") ! ! HC E%## ¢CC ¢ ! +Al " ¢A+ %C 1 &+ ') *

the folder tree and also shown in the yellow information box). The new test case will be addedratdhthbditt

AC' + 1 &+ C+E ! +A!l " ¢A+ &¢EA "++C %CA+*1 +C; | &+ %! +$
¢CC ' &HHA+ ¢C HEC+* ¢CC¢H* ¢)! &H*< VH! + 1 &¢! ¢## C

5.1.2. Delete
_#% B%Qglerd C" ) RHHE@ C+#+! +A ¢## | &+ l-bexkd have bednisdlectedCIE ¢ H

any of the items are test folders, then the entire contents of that folder will also be deleted (as you would expect i
Microsoft Windows® Explorer or OS X Finder).

5.1.3. Execute
_# %' B %@aeculedis &'+) '1al HC wé' ' +AA+C =*H$ | &+ daaHH#A& $+(
selected, together with all the test cases contained with any selected test folders. The test execution functionality

SpiraPlan®s explained in more detail in seddi@n

5.1.4. Refresh

_#% BuRgresd@C "N &+ HE A%$, #C *+#HCECA | &+ | +Al " ¢CA+ # %Al

of test cases at the same time as you, or executing specific test cases, and after stepping away frder floe @omp

shorttime, you can click this button to make sure you are viewing the most current test case list for the product.

%" ¢

=

%/
+ E

=)

of




5.1.5. Editing a Test Case

PE' & ! +A!l ' ¢ ABDA%C ) ! & H GroBoktilurde Wihert WaBCKek this buttondubleclickon any
H= 1 &+ ' +##A %C ! &+ *HEx; CH) '&¢Ca+ ! &+ % +$ =*H$
¢ CCpaaréd C¢@cda ") ! ! HCA ¢*+ CWA, #¢C+C %C ! &+ #CEA! ' H#)
Displaying 1 - 4 out of 15 test case(s) for this release.  Common Tests -—- All Releases — v >
v & Name & Execution Status  Qwner Last Executed Author Status Type D Edit
—Any — | w — Ay — | w & | —-Aay— | v — Ay — | W —Any — | W TC Edi
Create Author Not Run Joe P Smith Draft Scenario TC:20 Edit
= Mot Run - HNome -- v = Jos P Smit v | Oraft v = |Scenario | v = TC21 Save | Cancel
Passed 29-Mar-2019 Fred Bloggs Ready for Test Functional TCI7 Edit
Not Run 16-Nov-2018 Fred Bloggs Ready for Test Functional TC16 Edit
Show | 15 v rows per page Displaying page | 1 = of1
R= CHAdA' #HB' B HE + | @irdH EadHE" ) W ISHC A ¢*+ HC#C C%A, #
"¢C $¢B+ " &ECa+A ' H ¢## ! &+ +C%! ¢ #+ UpddBA "9 CCE HC&+
you want to make the same change Jo#! %, #+ * HEA w+<ag< ! H ' &éCa+ ! &+ H

aSH+ | $%! &8x; CH) "¢C '#% B HC ! &+ a=%##4a8 % HC ' H

editable items in the same column.

Ifyouwanttoeth! #H! A H= %! +$A; =%*A! Ao +" ) 11 HBG wtC ' 1 8&&++ BA'Gl

Filters (ie the topmost edit button) and it will switch all the selected items into edit mode.

"&+C CH) &¢?2+ $¢C+ CH) *UpyaredC ¢! H A HSCSH)! CleR@d + OBl C&EH* P A *#
the original information. Alternatively, pressing the <ENTER> key will commit the changes and pressing the

<ESCAPE> key will cancel the changes.

5.1.6. Editing a Test Folder

Test folders shown @+ * %g &! &C¢ECC #%uwwB !¢ C+ HCH GH! + &P ok € + A
button at the bottom of the left hand folder tree. This will place the whole folder tree into €dichddider will get

¢ AS$c## aPCuw & ")! 1 HEC H= %' A HE
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Folders £ =]
Root
Common Tests
b Functional Tests

4 Regression Tesis

Edit Add
_#% B%EgA HC) ' BHCaH= | &+ =H#C+* CH) E¢C! ' H +C%' E%##
folder into a new or different parent folder; edit the name of the folder; or add a more detailed description. Click
&pdatd  '$Hb %!H | & +Canckdé Qg+ A+ 2& * 1 " ¢' B I'H | &+ H* %gwCcé# %BC=
wéCC ¢## H= %! A ' HOMedC! A XKE *VGHHGg | "&HER  BGH # #&%' ,B1£Cq 4k
delete something.
| &
Edit Folder
Please choose the parent of this Folder:
—- None —-
Please edit the name of this Folder:
Functional Tests
Please enter the description for this new Folder:
B I U = iz I bid
4
Update Delete  Cancel
5.1.7. Show / Hide Columns
This dropdown list allows you to change the fields that are displayed in the test case list as columns for the currernjt
, *HC) "1 < aH A&HE ¢ ' H#)$C 1 &¢! %A CH! ¢#*+¢6CC C%A, [#¢
namex CC ' H &%C+ ¢C +FwA! %Cg ' H#) $C; A%$, #C A+#+'1 1 RE!




a perproduct basis, so you can have different display settings for each product that you are a member of. The fie|ds

can be any of the builh fields or any of the custom properties set up by the product owner.

VH! +qg R= CH) &%C+ ! &+ a&+F+" )1 %HC Al ¢! )Av ' H#)$C; !|a+

within the folder.

5.1.8. Filtering

You can easily filtelné list of test cases as illustrated in the sshieehelow:

Displaying 1 - 2 out of 15 test case(s) for this release.  Commen Tests  Filtering results by Author.  Clear Filters -— All Releases —— v >

v @ Name Execution Status  Qwner Last Executed Author Status Type D Edit

- Any - | W - Any - | W & Joe P Smit v - Amy - W - Any - W TC Edit

Not Run Joe P Smith Draft Scenario TC:20 Edit
Not Run Joe P smith Draft Scenario TC:21 Edit
Show 15 | rows per page Displaying page 1 = of 1

To filter the list by any of the displayed columns, you either choose an item from the approjuitate dsbjor enter

afreel +F! | &* A+ wC+, + CCuCaqi/dC H*& + *I+Q A+ | B+ IABVACKc! 81T
=%#! +* A< VH! + 1 &¢! 1 &+ Cé$+ =%+#C WA A+¢*' &+C ) A%Clg ¢

any item with the word database in the name. The other freetext fields neeatb hatekes (e.g. dates, test case

numbers). In the scresmot above, we are filtering on Owner = (None).

In addition, if you have a set of filters that you plan on using on a regular basis, you can choose the option Filter 3 Sav:
Filterto add the curren = %# ! +* | H | &+ # %A! H= AE?2+C =%#! +* A | &¢|

™.

be retrieved by clicking Filter > Retrieve Filter:

L e T ot Ll ol LAMIRIIREANT DES0 % CIRLESL 1= ALy

=

Please choose a name for this filter

Share with other members of the product

Save Cancel

Because the same test case can be run against more than one release, sometimes you waaxetcusiea the
information for the displayed test cases for different releases. If you select asptaaferarthe dropdown marked
aJ## X+#+EA+A& HC ! &+ *%g&! CE"H?2+ 1 &+ ! ¢"#+; 1H&+C | &
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the dropdown is set to "all releases”, then it shows only the most recent execution information. In both cases, all {

cases (as per any filter) are listed.

5.1.9. Copying Test Cases

To copy one or more test cases, simply select thdokeslof théest cases you want to copy and then select the Edit
> Copy Items menu option. This will copy the current test case selection to the clipboard. Then select the place W

you want the test cases to be inserted and choose the Edit > Paste Items option.

The test cases will now be copied to the destination you specified. The name of the copied test cases will be pref
E%!' & 4_H,C H=z4 ' H C%A! %Ca) A& ! &+$ =*HS$ ! &+ H* %ag %
5.1.10. Moving Test Cases or Folders

There are two options for moving test cases or folders:

1. Click on the test case/folder you want to move in the right hand list and drag it to the folder in the left han

folder tree you want it moved to. The background of the new folder will changentbesieatwvill be

inserted:
ape A = N )
Folders & e 4+ MNew Test Case | M Delete | £ Refresh || B Focus On Y Filter W
Root . . . . .
Displaying 1 - 4 out of 15 test casels) for this release.  Common Tests
Common Tests
Functional Tests v @ Name & Execution Status Qwner Last Ex
Mot Run Joe'P Smith Draft Scenario TC2r™W [ | ™ - Ay — | v
= & Create Author Not Run
| Edit | Add
_ Create Book Mot Run
Quick Filter = Login to Application Passed 29-Mar-
(No filters available) Open Up Web Browser Not Run 16-Mov-
Components Show | 15 v | [OWS per page

Once you have the test case/folder positioned at the correct place that you want it inserted, just release the mous

button. To move multiple items simply select their checkboxes and taew-drag one of the selected items

2. Alternatively you can simply select the ebexks of the test cases you want to move and then select the Ed

est

here

xed
C¢ ¢

t

> Cut Items menu option. This will cut the current test selection to the clipboard. Then select the place wipere

you want the test cases toibserted and choose the Edit > Paste Items option. The test cases will now be

moved into the destination specified.
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5.1.11. Exporting Test Cases

To export a test case or set of test cases from the current product to another product in the systechesilect th

"HF+A H= ! &+ ! +A!l ' 6A+WAXx Chyridriobir<! BH& %A, B%H # ¢ CE€ENC|g +

destination products:

+ New Test Case [ Delete 3 Refresh = Focus On Y Filter W & edit v & Tools | v || -- Show/hide c

Displaying 1 - 4 out of 15 test case(s) for this release  Commaon Tests P Execute Tests
v @ Name = Cxport Items L @ Export to Product

Please select the product you want to export to: ] & Pprint items v
| Create Autho

-—- Select Project ——- Bi Export to Excel

Ui o .
Export  Cancel B Export to Word
st
B Export to Acrobat
Mot Run 16-Mov-2018 st
W Add to Release
Show |15 ~ | rows per page

Add to Test Set

Add to Requirement

W Remove from Release

AC' + CH) &¢?+ ' &HA+C | &+ Epdd %O WHE 1*&HC)!I"+HAIE C & A 4
current product to the destination product. Any file attachments will also be copied to the destination product alon
with the test cases

5.1.12. Adding Test Cases to a Release, Test Set or Requirement

To quickly add a series of test cases to a Release, Test Set or Requirement, seleobXes clitio& appropriate
test cases and then click Tools > Add to Release / Test Set / Requireimevill bring up a dialog box displaying

either a list of available releases, test sets or requirements (depending on which option was chosen):

H#A%'
g




A

Add to Release

O Please select the release you want to add to:

Release: -- —- Please Select — —-
-- —— Please Select — --
Ac
N 1.0.00 - Library System Release 1

N 1.010 - Library System Release 1 .

gy 1.0.1.0.0001 - Sprint 001
Wy 1.0.1.0.0002 - Sprint 002
Wy 1.0.1.0.0003 - Sprint 003
N 1.0.2.0 - Library System Release 1 ...
Ny 10200001 - Sprint 001
N 10200002 - Sprint 002
Ny 10200003 - Sprint 003
Wy 1.0.0.00001 - Sprint 001
iy 1.0.0.00002 - Sprint 002

AC' + CH) &¢?+ ' &HA+C 1 &+ C+A! %C AJBOHEY# # #de@@stdasidstd AAft + '/

the destination release / test set / requirement.

5.1.13. Viewing the Test Status for a Release

By default, when you view the list of test case cases, it will display an aggregate status for all releases ofahe proq
the test liswill include all the test cases in the system (regardless of which release they apply to) and the executio

will reflect the most recent test@oegardless of which release it was for.

To change the test case list to just display test casmeeanton status for a particular release, change the release
selected in the dregown list located in the yellow information panel (onth&&righft C A %C+x =* H$ aJ

specific release:

Displaying 1 - 2 out of 15 test case(s) for this release.  Regression Tests -— All Releases —— Al D
v & Name & Execution Status Qwner & ¥ Last Executed « ¥ Author & ¥ Status v |- All Releases —— =
] 1.0.0.0 - Library System Release 1
m] Filte — Any — ¥ — Any — ¥ = ANy — v A — ¥ @ 1010 - Library System Release 1 SP1
a & Author management Passed 26-Mar-2019 Joe P Smith Ready for Test & 10100001 - SD”_N o1
W 10.10.0002 - Sprint 002

[0 & Book management Passed 27-Mar-2019 Joe P smith Ready for Test W 10.10.0003 - Sprint 003

] 1020 - Library System Release 1 SP2
Show 15 V| 1owWs per page N 10.20.0001 - Sprint 001

N 1.0.20.0002 - Sprint 002
W 1.0.20.0003 - Sprint 003
W 1.0.0.0.0001 - Sprint 001
W 1.0.0.0.0002 - Sprint 002
W 10.0.0.0003 - Sprint 003
v 11.0.0 - Library System Release 11
W 1110 - Library System Release 11 SP1
W 11.0.0.0001 - Sprint 001
W 11.0.0.0002 - Sprint 002

et 110 AAAAY  Corint 00D
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Displaying 1 - 2 out of 7 test case(s) for this release.  Regression Tests 1.010 - Library System Rele v =

v @ Name &~ Execution Status  Qwner Last Executed Author Status Type D Edit

— Any — | v —Any — | ™ i@ - ANy - W - Any — | W - Any — | W TC Edit

Nat Run Joe P Smith Ready for Test Regression TC:9 Edit
Passed B-Nov-2018 Joe P smith Ready for Test Regression TC8 Edit
Show | 15 ~ | rows per page Displaying page 1 & of1

As illustrated in the example above, when thedbrap list is changed to select a specific release, the list of test case
is filtered to just those mapped to the release in question. In addition, the execution status for the test rgleases wi
reflect test runs for that specific release (and ddgmting if applicable). As can be seen in our example, many test

"CA+A I &¢! &éE?+ "++C *)C =H* H!&+* *+#+6A+A CHE A&

release.

As a shortcut, when you select a specific release flog véelssequent execution of any of the test cases via the Tools

> Execute Tests menu option will default the test run to the selected release.

5.1.14. Printing Items

To quickly print a single test case, test folder or list of test cases you carfsélectithav ' &+' B" HF + A

> Print Items. This will create a printable report of the selected items in a new window.

5.1.15. Right-Click Context Menu

SpiraPlan®rovides a shortcGalled thecontext menefor accessing some of the most comignused functions, so
l &¢6! CH) CHCv! C++C !'H $H?+ CH)* $H) A+ ) ,clickéhahy&f+ !

the rows in the test case list and the following menu will be displayed:

=T N PP TA R T o

k Open ltem
=" Open in New Tab

= Focus On

+ Insert

[ Edit ltems
W Delete

B Copy Items
K Cut ltems

[ Paste ltems

P Execute

& Print Items

Il onl

HE

HH #




© Copyright 20062019, Inflectra Corporation Page88 of 345 This document contains Inflectra proprietary informe

You can now choose any of these optisren alternative to using the icons in the toolbar.

5.2. Test Case Details

When you click on a test case item in the test case list described in section 5.1, you are taken to the test ease de

illustrated below:

Iders & . = - -
Folders i& a & Refresh | + New | v | @ Delete || P Execute | 8 Tools | v || & Email | f¢ Subscribe |~

Root
Common Tests .
Functonat Toss Ability to create new book
Regression Tests

Scenario Tests Type:" Functional status:* Ready for Test | Operations~ Passed

= @& Overview Req. Coverage Test Runs @ Releases W Incidents B Attachments Test Sets Tasks D History

Ability to create new author Author Fred Bloggs Component: Book Management Est. Dur. (h) 016

Ability to create new book wmer Fred Blogas Briority 1- Critical
Review Owner --- Please Select — Suspect?. 1D

URL http/ fwww libraryreferences

Test Type: Functional Test

Description

Tests that the user can create a new book in the system

This page is made up #irecareas;

1. the left pane displays the test case folders and list navigation;

2. the fbg &! , 6C+VvA &+C6C+*; E&% & C%WA, #6CAq ! &+ H, +* ¢
and the info bar (with a shaded background), which also contains the workflow status transitions (see be
and

3. 1 &+ * %g&! , ¢ C+ thAch inforthdtion Gelated thetest€dser E %

The navigation pane consists of a link that will take you back to the test case list, as well as a list of thegper test
the one selected. This latter list is useful as a navigation shortcut: yimklganeyv the detailed information of all the
peer test cases by clicking on the navigation links without having to first return to the test cases list pagenThe na
list can be switched between three different modes:

1 The list of test cases matchihe current filter
1 The list of all test cases, irrespective of the current filter
1 The list of test cases assigned to the current user

If you are editing an existing item, the fields that are available and the fields that are required will depestalyen your

in its workflow. The types of change allowed and the email notifications that are sent will depend on how your prg

ails

case

igatic

duct
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administrator has setup the system for you. Administrators should ret8pkafierAdministration Guider details

on confjuring workflows to meet their needs.

O+, +CC%Cgqg HC ' &+ )A+*VA *H#+ ¢CC E&+! &+* | &+C ¢é* +
e "+C+E1 & &+ +Al " ¢A+ CES+ WA ! &+ ' dntlitkedCwill sBow * B

a set of allowed workflow operations.

These workflow transitions allow the user to move the item from one status to another. For example when the tes

in the Ready for Review status, you will be given the options to:
! Approve BstCas® & ¢ Cg+A A! ¢! )A ' H &aJ,,*H?+Ca
! RejectTestCaset &¢ Cag+A ! &+ Al ¢!')A 'H ax+@+' ! +Ca
! ReturntoDraft' & ¢ Cg+A ! &+ Al ¢! )A ' H &a0*¢=1!4

Please note that if digital signatures have been enabled for a particular workflow operation (and therefore a digitg
signature is required to confirm the status change. Workflow operations requiring a digital signature are marked
padlock icon as in the example below:
Operations-
Approve Test Case @
Reject Test Case

Return to Draft

On attempting to save changes made after clicking a workflow operation that requiressaydagitaé you will be

presented with a popup similar to the one below (which is for a requirement):

# %/

t case

ith a




Enter Electronic Signature

Please enter your login/password together with the meaning and click Sign:

Login:® fredblogg:

Password:”

Changing Requirement RQ:4 from 'Developed' to 'In Progress’
Meaning:*

Cancel

The top part of the right pane allows you to view and/or edit the name of the patrticular test case. Once you are
satisfied with any changes made hetebr | & + %C=H* $SaB%HQ #" +# ICE ;] %?2# WB'CB &=
CH) ' ¢C £ aACIE WBHEB' & E%## | ¢B+ CH) '"SéveBdNed ! &+ #
commit the changes and immediately create another gstlnaaddition you can: create a replica of the current test
"CA+ " CClon& e BWER! B ! &+ ') Dl CHA ' UEHC 16 CT " &HBHAC
Refreshr H* |, * %C! H* TFodd HX*'H, % HBDGA%Ca =*HS$ ! &+ 4

_#% B%@aud! &3 ! A HC E%## %SS+CUCE! +#C , *+, E*+ | &+ ') *x*

execution screen (see section 5.4 below)

YAWC Emads + )al ' HC HC ! &+ | HH#" ¢*; CH) ' dage byreithér@pedfing + $ ¢

an email address or another user on the system:
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Email this artifact to

* Project User: Amy E Cribbins v

Select auser in the project to send to

Email Addresses:

A list of email addresses, separated by

Message Subject:

nk for default

You can specify the subject line for the email, and either a list of email addresses, separated by semicolons, or an

existing product user. The content of the email is spetifee@ystem Administrati@Notification Templates.

aH "+ CH! %=%+C H= ¢CC ' &c¢Cag+A $Subsentd H )& +HC<) *R=+ QH)|¢ *¢!
A) " A" *%" +C; | &+ "OnsubsehiBe E H# A HC A I* + ¢ tBavparBodag Grifgpt e Ro# A ¢ "[H)
Depending on your role, you may also see a dropdown arrow to the right of this button. This will let you subscribg othel

in the product to this artifact

The lower part of the right pane can be switched bewgénlifferent \véws by clicking the appropriate tab. Initially

1 &+ , 6C+ Ew## "+ %C aA?2+*?2%+E& $HC+:; ")! %l *¢C " +| AE
aRC' wC+C! A&; &aJ! !¢ &$+C! A&; &aQWA! H* Césdeséribed betoa.+ A1 ! |+ 1 /

5.2.1. Overview - Details

The Overview tab is divided into a number of different sections. Each of these can be collapsed or expanded by ¢lickin

on the title of that section. This tab displays the fields, detailed information, aadts@ssociated with the test case.

The top part of this tab displays the various standard fields and custom properties associated with the test case. Fields
(both standard and custom) are grouped under the collapsible headings (marked by orangentiediiarjlin the

A' *++ CA&H! " +#HE< JH* %CA! ¢C' +; ¢## =%+#CA *+3¢* Cu%Ca
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& Overview Req. Coverage Test Runs W Releases W Incidents Y Attachments Test Sets of Tasks D Histary

Author: Fred Bloggs Component: Book Management Est. Dur. (h) 0.5
Owner Fred Bloggs Priority: 1 - Critical
Review Owner --- Please Select —- Suspect?: No

URL: http.//www libraryreferences...

Test Type: Functional Test

The Detailed Information section contains the long, formatted description of the test case, as well as any rich text
custom #lds. You can enter rich text or paste in from a word processing program or web page. Clicking on the shaded

areas of one of these detailed fields will display the rich text toolbar.

TheSuspectlag is automatically set on an approved test case, whef theerequirements linking to it changes. This
lets you quickly find all the test cases impacted by a specific requirement change. For this to happen the requirement
needs to be in an Accepted or later status (i.e. not Rejected, Rejected, Under Relet®),dD the test case needs

to be an approved status (i.e. not Draft, Obsolete, Rejected).

5.2.1.1. Followers
YAWC asubsc8itde &) ! ! HC HC 1 &+ I HH#"¢é¢*; CH) "¢C () % B#C =|H#+#
it. DependingonyodrH# +; CH) $¢C ¢#AH A++ ¢ C*H, CHEC ' H ! &%A| ")

as a follower to this item.

17 Subscribe | s

[
m
3
1]

& Add Follower

Add Follower

Select a user in the project to follow this artifact

Amy E Cribbins s

Cancel

ZH) ' ¢C C#AH ()% B#C A++ E&H %A =H##HE%Ca ¢C %C' %ClC!

Followers (2)

7. e
i
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To view information abotlte follower, or to unfollow them from the item, hover over their avatar to display a user

profile card.

Amy E

Cribbins Remove
follower

5.2.2. Overview - Test Steps

This view displays the name of the test case together with all the defined test steps that a tester would need to pIrfor
to verify that the functionality works as expected. The list of test steps displays the position number, the descriptipn, the

expected result, some suggested sample data and the most recent execution status of the individual test step:

4+ Insert Step | & Insert Link & Refresh | O Clone | #) Import @ Delete  — Show/hide columns -—- | v | <f* Edit Parameters

& Siep # Description Expected Result Sample Data Execution Status 1D Edit
Step 1 Call Login to Application' (TCI7] browserName: Internet Explorer N/A TST | gdit

login librarian

password:  librarian
2 User clicks link to create book User taken to first screen in wizard Passed 52 | g
& Step 3 User enters books name and author, then clicks User taken to next screen in wizard Macbeth, William Shakespeare |Passed TS3 | it

Mext
Step 4 User chooses book's genre and sub-genre from list  User sees screen displaying all entered information Play, Tragedy Passed TS4 | Edit
Step 5 User clicks submit button Confirmation screen is displayed Passed TSS | gdit
Show | 13 ~ | rows per page Displaying page | & of 1
. z 4% 4 % A z * A A A ]
Note: Test steds & € ! c*+ $¢*B+C E%' & ¢ &C, +*#%CB ¢CC ! +A! ¢ A+

above) are in faotnked test casédnked test cases are a useful way of reusing existing test steps from other test cases.
For example if you watd have a set of steps be in more than one test case (e.g. a login step) then you would credte a
separate test case just containing these steps, then have all the other test cases just link to it. This avoids the ne¢d to

have duplicate test steps througiitbe product.

If you click on the step number hyperlink (e.g. Step 2) you will be taken to the test step details page which allows|you t
perform additional editing of a specific test step as well as attach documents, assekiatagiacidents angbw

the change history.
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5.2.2.1. Insert Step

_# % B%Qmend@y "+ 1&8HC % C A beéforahe carreritlysElected (By!meaks of the dimoktest
Al +, < #9nBredCd Y1 &HCE E%! &H) ! A+ tew stdp #dhg end of therlist! Whénla + |
¢*+ CwA, #é6C+C %C

C+E A!' +, %A %CA+*! +C;: ! &+ =%+#CA

are editable, allowing you to enter the data:

<+ Insert Step | & Insert Link & Refresh | [ Clone | %) Import @ Delete | — Show/hide columns -—— | ~» | ¢/> Edit Parameters
& Step #  Description Expected Result Sample Data Execution 1D Edit
Status
Step 1 Call "Login to Application' (TC17) browserName: Internat Explorer N/A T Edi
login: librarian
password:  librarian
User clicks link to create book User taken to first screen in wizard Passed T52 | g
& s User taken to next screen in wizard Macbeth, William Shakespeare Passed T53 | g
clicks Next
Step 4 User chooses book's genre and sub-genre  User sees screen displaying all entered Play, Tragedy Passed T34 | Egi
from list infarmation
User clicks submit button Confirmation screen is displayed Passed T35 | Edit
= e = e = e Not Run TS45  save and New | Save
B I U = := B I U = := 3 B I U = := £ ¥ =
= 52 = 52 = 52 Cancel
r | r | 4
. )
Show |15 | rows per page Displaying page | rrof 1

AC' + CH) &¢?+ +Cl +*+C | &+ C+ SavsdaAdNed BEG3=4*H5 ¢' ! HEHEW!
&6 Ca+A< REe@MH)ed LIEWA&+&4 C+E *HE E%## "+ %CA+*1 +C
P&+ ' )**+C1 *HE<

rows at once, whereasBlivGavd &8 E%# # ' H$$ %! HC#C

5.2.2.2. Insert Link
_# % B%QmerHi& "+ 1dHC " * %CagA ), | &+

case to be inserted or create a hew test case and step with parameters:

=H##HE%Cag C%¢#Ha

a
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Do you want to: | Link Existing Test Case Create New Test Case | ?
© Choose the test case to add as a link in the test step list

Folder: --- Root Folder ——-

v Test Case

Add Cancel

When linking an existing test case, first select its parent folder from the dropdoseheditthe name of the test case
you want to insert as a link from the list. If the test case has declared parameters (see the section on Parameters|belov

for more details) you will be given a list of parameters that needed to be filled out.

Youneedte %# # H)! | &+ ?2¢#) +A H= 1| &+ |, ¢*CAWA! +) A! HB* | H&+|HB ¢
operation. The system will then insert the test case as a link just before the currently selected test stepedf no exisfing t

step was selemd, the link will be added at the end of the test step list.

R= CH) E¢C! I'H "*+¢l + ¢ I +A1 Al +, E%! & A, +' %8t , ¢[ €9
New Test Cage< a & WA E%## ' &6 Cag+ | &+ @escndnkegand pHrantei@rs to & idew test  |IC H)
"EA+< AC Adta% " BWwEHClg&+ & C+E ! + Al " EA+ WA " *+¢1 +Cr |6

parameters specified in the dialog are assigned to that test step, with the values sétakslierdhe step; and the

new test case is added as a linked test case in the list of test steps.
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Add Linked Test Case

Do you want to: | Link Existing Test Case Create New Test Case | 7

@ Please choose the folder and name for the new linked test case

Folder: --- Root Folder —-

Name:

Enter Parameters

Name

5.2.2.3. Delete

_#% B%QgletdC" ) RHHEA C+#+!1 +A 1 &+ ' )**+Cl #C A+#+' 1 +C | A

close any gaps numbering.

5.2.2.4. Clone
_#% B%@pondHC )IQ+HGE $¢EB+A ¢ C), #% ¢!+ H= &+ ' )**+Cl || +

directly above the original one.

5.2.2.5. Refresh

_# % B%@Rgresd@C ") &+ HL A %ist of#te€t stéps. FHibdsQefullif 8ther people are making changes tg

the test list and you want to make sure that you have the most current version.

5.2.2.6. Show / Hide Columns

By default the test step list screen will display the DescriptioredEResclit and Sample Data fields. However the
Expected Result and Sample Data fields are optional and can be hidden if necessary to make more space. If you have
configured custom properties for test steps, you can use the Show/Hide features to dispiepyenéyour custom

properties instead. These fields will then be editable in taiswgrid

© Copyright 20062019, Inflectra Corporation Page96 of 345 This document contains Inflectra proprietary informe




© Copyright 20062019, Inflectra Corporation Page97 of 345 This document contains Inflectra proprietary informe

5.2.2.7. Editing Test Steps

aH $HC%=C ¢C +F%A! %Ca a+ALdf '"+), ! ICHG !AB6S!, &+Cdoliem/Er ' H
on thecells in the row. That will switch the selected row into Edit mode. The various columns are turned into edital
text" HF + ASavi& CaCurada " ) ! | HCA ¢*+ C%A, #6C+C %C ! &+ #CEA!

+ Insert Step | & Insert Link & Refresh | [C] Clone | ) Import @ Delete | — Show/hide columns —— |~ | ¢/> Edit Parameters
@ Step #  Description Expacted Result Sample Data Exacution D | Edit
Status
Step 1 Call Login to Application’ (TCI7. browssrMame. N/A TS Edit
login
password. ibrarian
Step 2 o o o Passed TS2  Save
B I U == & B I U = := E B I U ==
Cancel
= =2 = b = =2
User clicks link to create book User taken to first screen in wizard
4 A 4

R= CHAdA' HEG B HE + | &&@ HEG=E3HE),! ' RGA 4¢* + HC#C C%A, #¢
"¢C $¢B+ " &ECa+A ' H ¢## ! &+ +C%! ¢ #BaBAHEA! ¢ BC<! &8+a
ECC! ' H $¢B+ | &+ Ac¢$+ ' &¢ Ca +id! Mo tiid)Gght! shiheteditable dmAwhichC H )

will propagate the new value to all editable items in the same column. When you have made your changes, you g

+ %! &+3avd # %l B Hi$S $ %! Cka | BCEF2A* ! H*¢4B ' H ! &+ H* %a %(

5.2.2.8. Editing Test Links

aH $HC%=C ¢C +FwA! %Ca a+AEd& OB 'GH) !'ADS,&#+C *ha+8Q | HH
the cells in the row. That will open up the special dialog box used for editing the parameter valueselsociated

specific linked test case:

C + C

HA (

an
C#

RE:




© Please fill out the parameters for this linked test case:

browserMame Internet Explorer
login: librarian
operatingsystem

password librarian

Save Cancel

This allows you to edit the parameters being passed from the current test step to the linked test case without having to
*ht ok p 6+ 1 &+ I+ Al #%CB =*SEBA Al' B &' # HRA+ al H& WaHESRSEM HH gl * & HAF &

back to the original information.

5.2.2.9. Moving Test Steps

To move test steps in the list, click on the row you want to move and drag it where you want it moved to within the list

test steps. An empty space will appear to ghawvhere it will be inserted.

5.2.2.10. Parameters

Test cases can have parameters associated with them. This enables one test case to be called several times by pnoth
test case (as a link) and have different parameters passed in each case, maldragitredifferent. E.g. you could
&¢?2+ ¢ g+C+*% a#HawC 'H ¢, , #% ¢! %HCE ! +Al ' ¢CA+ | &f¢!

login information depending on the calling test case.

aH ?%+E ¢ ' &é&Ca+ ! &+ , C*C¢$+! +* A AR aYtebs+ C) EMHE& %&|+! &

toolbar and the list of current parameters will be displayed:
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The following parameters have been defined for this test case

Name Default Value Operations

${author] Roald Dahl I Insert at Cursor | (& | %

${genre] Fantasy I Insert at Cursor | (& | %

- Charlie and the Chocolate . _ .

${name} T Insert at Cursor | (& | %

Factory

c

Add a new parameter to this test case

Name: ${

Default Value 4+ Add
1 !

Cancel

The list of existing parameters is displayed in a list. Beneath thig) isteefe you can add a new parameter and
default value (used when the test case is run directly rather than being called by another test case). You can dele
+F%A! %Ca , ¢*¢$+! +* H* ' H,C ! &+ , ¢*¢$ + astethe patdBeteCtokénH

HCIH 1 &+ " )**+Cl [ ¢éa+ WAEC %C! H ¢ A, +' phsefarCursédrAd & %A

a quick way to include the parameter and then have it converted into the parameter value durmgitest exe

5.2.3. Overview - Automation
The Automation section displays any automated test scripts associated with the current test case. There are thre
of automated test:

f AttachedOthis is wheSpiraPlarphysically stores the test script as an attachment in the system. This is only

available for test automation tools that store their test scripts as plain text files. Examples of such tools afe

SeleniurRC and Squish.
f LinkedOthis is wheSBpiraPlarstoreghe location of the test script stored on the automation host itself or on g
external network drive.
f  RepositorgThis is a special option only available when using Gahiséest automation system from
Inflectra. This allows you to store an entaterfof automated test script fileSpiraPlarand have them

linked to the test case.

The screenshot below illustrates a sample Rapise automated test script attached to a test case:

te an
CH)
+ % A

b type




© This section defines the automated test script associated with this test case

Script Type:

Automation Engine: Rapise

Filename: N CresteNewBook sstest Document Type: Functional Specification
Test Script:

<[> Edit Parameters

Product File: CreateNewBook sstest

Script Path: CreateNewBook js

User Functions Path: CreateMewBook.userjs
Objects Path: CreateNewBook.objects js

The automation screen includes the following fields that you sholdtepopen usingpiraPlan®o store an

automated test script:

! Automation Engin®this should be the name of the test automation engine that the test script should be
executed with. This list is populated by a system administrator using the admgeistiatiarf the

application (as described in tBeiraPlamAdministration Guiyle

! ScriptTypda & %A A&H) #C "+ A+! I H +%! &+* acé! 1 é' &+Ca Hf
text box at the bottom will be enabled, allowing you/edtethe test script directlySpiraPlanlf you
choose linked, the test script is stored externaBpaailar@) A! A! H* + A ¢ * +=+* +C' |+
option is never selectable witiraPlarand will be automatically set by Rapise whattaches a test script

to the test case.

! FilenameDlf you are attaching the test script to the test case then this field just needs to contain the filengme
of the test script (no folders or path needed), whereas if you are choosing to linkipiteytestreed to

follow the exact format that will be expected by the test automation engine. For details, please refer to th

\1”2

specific test automation engine in$jggra7est/Team Automated Test Integration Guide
i Document Type This should be set to thecument type that you want the test script associated with.

i Document FolderThis should be set to the document folder that you want the test script to be stored in. Note

that if the script type is repository then the folder is set automaticallyreostbeaedited by the user.

! VersiorDThis should contain the version number of the test script.
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! Test ScripDIf you are attaching a test script, this should contain the actual program code for executing thg

test script. The language and syntax will pertent on the test automation engine being used. If you are

linking the test script, this section will be disabled.

! Parameter©You can enter the various test case parameters by clicking on this hyperlink. Most of the

automation tools tha&piraPlarintegrates with will support the passing of parameter valueSicaRlarto

the automation tool.

5.2.4. Overview - Comments

The Comments section allows users to add and view discussions related to the Test Case:

Displaying | Mewest first | oldest first
”
! Thanks, appreciate it!
(]
e OK will make sure that we do

1 We need to add a better definition of the pre-conditions and post-conditions

Format - Font -

Existing comments are displayed by dateegienhewesdiirst or oldestirst) above the text box. To add a comment to

I &+ a+A! _¢A+; +C! +* CH) AddComFet #O''H H&<+ | +F! " HF; |
5.2.5. Requirements Coverage
This tab displays the requirements coverage information for the test case in question:
A Overview Req. Coverage Test Runs W Releases W Incidents N Attachments Test Sets Tasks ‘D Histary
4 add | [ Remove | £ Refresh Y Filter
Displaying 1 - 2 out of 2 association(s).
¥ Type Name Status Importance Product Name D
— ANy — | w — ANy — | w —Any — | w —Any — | RO
Use Case @ Crea Completed Library Information System (Sample) RQ30
Feature Ability, Developed 1 - Critical Library Information System (Sample) RQ4
Show | 15 ~  rows per page Displaying page 1 = of 1
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The table shows the requirements, if any, mapped to this test case. Clicking on the hyperlinked names will jump

the details screen for the item in question.

To$é, ! &+ ! +A!l ' EA+ | HAd®A CHE ! *HIC( ) %i* CHAC 1#,¢ C # %'+B CIC&+
"C 1 &+ RO w%= BCHECx ,*+=%F+C E%!' & ! &+ ¢, ,*H, *%é! +
by package, or search by name. Select the requirements you want a#d%ierBeavd & + ) 4 | HC 4 <

All Packages~ Q search
v D Name Product
RO « i Functional System Requirements Library Information System (Sample)
RQ2 = i Online Library Management System Library Infarmation System {(Sample)
RQ3 » i Book Management Library Information System (Sample)
RQS Ability to edit existing books in the system Library Infarmation System {(Sample)
RQE Ability to delete existing books in the system Library Information System (Sample)
RQ7 Ability to associate books with different subjects Library Infarmation System {(Sample)
RQS Ability to associate books with different authors Library Information System (Sample)
ROS Ability to associate books with different editions Library Infarmation System {(Sample) ;
Cancel 4 Create Requirement From This Test Case

] *HS$ ! &+ AcE$+ ¢CC ¢ AAH Cwéle Retiementiom fis Teki&sse a 8%A ¢ " ARH

create a new requirement in the list of covered requirements that will be automatically linked to thidiest case.

ou to

ca

HC

useful when you have created a new test case and want to generate an initial placeholder requirement-tmube fleshed

later.

Finally, to remove coverage for this test case, select any of the added requirements (those in the bottom table) and clic

| &Remévd ") ! 1 HC<

5.2.6. Test Runs

This view displays the name of the test case together with a list of the previous execution runs that the test case
put through. Each test run is listed together with the date of execution, the narestafabe, the name of the test

set (if applicable), the name of the tester, the release/version of the system that the test was executed against, th
overall execution status for the test case in that run and a link to the actual test run detada &é¢ $ectddition,

you can choose to display any of the custom properties associated with the test run.

has b

D




@ Overview Req. Coverage Test Runs W Releases W Incidents Y Attachments Test Sets of Tasks ‘D Histary
& Refresh Y Filter | v —- Show/hide columns —- ~

Displaying 1 - 7 out of 7 test run(s). Filtering results by Test #. | Clear Filtars

v & Name End Date & ¥ Test Set Type Tester Release Execution Status Est. Dur Act. Dur D
Sll-ay— v —any — | v ||[—Any —| v || Any — | v |[--Any — | W =] || TR

Manual Joe P smith Passed 0.ch 12h TR

Testing Cycle for Release 11 Manual Fred Bloggs 1010 Passed 0.2h 15h TR

Automated Joe P Smith Passed 0.0h 12h TR

@ Testing_Cycle for Release 10 Manual Jae P Smith Failed 0.2h 13h TR:
ook 6-Mov-2018 Automated Fred Bloggs Passed 0.0h 12h TR:

Ability w_book B-Nov-2018 Automated Fred Bloggs Failed 0.2h 12h TR:

Ability w book 5-Nov-2018 Automated Fred Bloggs Failed 0.0h 12h TR

Show | 15 ~ | rows per page Displaying page | 1

a&+ aA&HE ¢ & %@own listhlkoyspyQuAcichaBge the fields that are displayed in the test run list as colur
Toshowacolumnth#&i CH! ¢#*+6CC C%A, #¢C+C; A%$, #C A+#+' 1 14
I'H &%C+ ¢C +F%A! %Ca ' H#)$C; A%$, #C A+#+' 1 1 &E!1 ' H#

be any standard field or custom property.

You can also filter the results by choosing items from the filter options displayedfire#uestw of each field and
" # % Bes "M )&MH! HC< RC ¢CC% %HC; CH) "¢C () % B#C AH*!

displayedn the header row of the appropriate field.

5.2.7. Releases

This tab displays the name of the test case together with the release mapping information for the test case in qug
functions in a similar way to the Test Coverage tab described abtatdetaethe bottom of the panel shows the

releases, if any, mapped to this test case. Clicking on the hyperlinked names will jump you to the details screen f
%! +$ %C () +A! WHC< ZH) ' ¢C A+ ¢ AR '=)Hrrend@tent Sidythe + # + ¢

&Removd ") ! ! HC<

#& Overview Req. Coverage Test Runs Releases W Incidents B Attachments Test Sets of Tasks ‘D Histo
1 S L B

+ Add @ Remove = & Refresh Y Filter |

Displaying 1 - 7 out of 7 association(s).

v Name Type Version # 4 Status Product Name D
—Any — | v -- Any — | v --Any — | v RL
Major Release 10.00 Completed Library Information System (Sample) RL1
Minar Release 1010 Completed Library Information Sy (Sample) RL2
Minar Release 1020 Completed Library Information System (Sample) RL3
Major Release 1100 In Progress Library Information System (Sample) RL4
Sprint 110 In Progress Library Information System (Sample) RLT7
Sprint 11.0 In Progress Library Information System (Sample) RL12
Sprint 110.0.0003 In Progress Library Information System (Sample) RLI9
Displaying page | 1 = of1
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5.2.8. Incidents

This tab displays the list of incidents associated with the current test case. The incidents have either been createfl duri
an execution of the test case (and are thereby linked to oneest thas) or manually linked to one of the test steps in

the test case.

A Overview Req. Coverage Test Runs W Releases W Incidents Y Attachments Test Sets Tasks D History
Refresh &2 | —- Show/hide columns -—- | v | Y Filter |«

@ Displaying 1- 1 out of 1 incident(s) linked to this test case. Filtering results by Test # Clear Filters

v & Name Type Status Priority Detected By Creation Date Owner Progress D~ Edit
— Ay = V| ANy = v | Ay = v | - Any - | v & Ay — v | —-any - v IN Edit
& W Cannot add 5 new book to the system Bug Assigned 1 - Critical Jae P Smith 25-Nov-2018 Joe P smith INT Edit
Show | 15 ~ | TOWS per page Displaying page | 1 = of1

Each incident is listed together with the type, status, priority, name, owner, detector, detection date and a link to the
actual incident details. You can customize the fields'that aC %A, # ¢ C+C ) A%Cag ! &+ &! &HE ¢ Q

addition, you can perform the following operations:

! RefrestDupdates the list of incidents from the server, useful if other people are adding incidents to this release

at the same time.

I You can alsfilterthe results by choosing items from the filter options displayed intthadmrtrow of each
=%+ #C ¢ CCritedtt %' )BuGhC <t &RC a6 CC%! %HC; CH) "¢C () %' Bl#C

arrow icons displayed in the header of the appropriate field.

' EditO_ # %' B%d& ")&+! REC ' H ! &+ * %g &! H= | &+ %C' %C+C! | ¢ #

5.2.9. Attachments

RC 1 &%WA 1 ¢"; 1 &+ $6%wC ,¢C+ CWA, #6CA | &+ eédadumentsican CH| ) §

be in any format, thoudgBpiraPlan®uvill only display an icon for certain known types.

& Overview Req. Coverage Test Runs W Releases W Incidents Y Attachments Test Sets Tasks D History
4 Add Mew | & Add Existing | @ Remove & Refresh | B view | v |  — Show/hide columns — | & Y Filter | v

Displaying 1 - 1 out of 1 attachment(s)

~ Filename Type Size Edited By Edited On ¥ Author Status D Edit
— ANy — | ¥ 5] — Any — | w & — Any — | W — Any — | v DC Edit
I Sequence Diagram for Book Mgtpdf UML Diagram 30 KB Fred Bloggs 9-Now-2018 Fred Bloggs Under Review {sleir) Edit
Show | 15 ¥ rows per page Displaying page 1 & of1
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The attachment list includes the filename that was originally uploaded together witizénéirfilléB), name of the

person who attached it and ttiate uploaded. In addition, if you position the pointer over the filename and hold it

there for a few seconds, a detailed description is displayed as a tooltip.

To actually view the document, simply click on the filename hyperlink and a new web browser window will open.

Depending on the type of file, this window will either display the document or prompt you for a place to save it on

your

local computer. To deleteC  + F %A! %Cq ¢! ! ¢' &$+C! Ramor&$ "¢ 1140 6 CoCA H ;& +A

will be removed from the list.

aH ¢!'!'¢'"& ¢ C+E CH') $+C! | H AdRNVevd! #A60CB' ¢ A+ C%BH®Y ¢CC+ +
dialog box:

Add New Document Add New Document Add New Document

Type” ®File OURL O Secreenshot Type* File ®URL O Screenshot Type* File ©URL @ Screenshot

Filename:" Choose File | Mo file chasen URL"

Descriptian: Description:

p Screenshot:"

. N .
Document Type: Functional Specification | v Document Type:* Functional Specification | v

I
Document Folder: Root Folder ~ Document Folder:"  Root Folder v

Tass: Tazs:
- - Description: )
Document Type:* Functional Specification | v
Document Folder:* Root Folder v
Tags:
There are three different types of item that can be attached to a test case:
' aH ), #HEC ¢ =%#+; ' &HHA+ &] %#+& EA 1 &+ 1 C,+ ¢C

@ +!

"H$, ) ! +*; H,! HCE##C +C! + tploéd CH+) K1 GC L£&A' E1¥, ) FoHC

from your computer and attached to the artifact.

! Toattachawedt %CB wYX~Ax ! H ! &+ ¢é*!1 %=¢"'1:; CH) C++C ! H|' &
qualified URL (e.dnttp://mywebsite.com?Document=i ¢ C H, ! %WHC¢ # C+ Aplvath, | %H C
button to attach the welink.

' aH ¢! 1¢" & ¢ A" *++CA&H! I H ! &+ ¢é*1 %=¢'1; CH) C++¢C
CH)* "HS$,)!+*VvA ' #%, "H¢*C w+<g< HC " %CCHEA ' HS$|)!
page and adds to the clipboard). Once the ima&gn the clipboard, paste it into the editor using CTRL+V (or
the equivalent keystroke for your operating system) and the item will appear in the preview window. You can
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http://mywebsite.com/?Document=1

Note: If youare usinganein %UCCHEAT ' H$, ) ! +* w+<g< UC' %C! HA&T x ! &(!
Xls for an Excel sheet) automatically, then you will need to manually add the file extension to the filename before

uploading if you want it to be diaped with the correct icon in the attachment list.

ZH) " ¢C ¢#AH C¢AAH' % ¢! + ¢C +F%A! %Cg CH' ) $+C! w! &¢! v|[A
| &AddBxisting ") ! ! HC ' H "*%Cqaq ), ! &+ 6CC =%#+ C¢AAH' %é! %HC
Add Existing Document Add Existing Document
Choose the location of existing document that you'd like to add: Choose the location of existing document that you'd like to add:
®) Documents Source Code Documents [®)] Source Code
Folder + Document Folder + File
> 8 Root Folder &y

- Comment:
Cancel

ﬂ Canee

You @n then choose to either associate a document store®pirdielarDocuments repository or (in the case of
SpiraPlan/SpiraTeam but not SpiraTest) from the linked source code repository. In either case you first select the
appropriate folder, and thencgithe document(s) from the file list on the right. In the case of a source code file

association you can also add a comment.

5.2.10. History
In this tab, the main pane displays the list of changes that have been performed on the test case ddifact since i

creation. An example test case change history is depicted below:

@ Overview Req. Coverage Test Runs @ Releases W Incidents } Attachments Test Sets Tasks ‘D History
2 refresh | Y Filter | v £ Admin View

Displaying 1 - 4 out of 4 change(s)

Change ID Change Date 4  Field Name Old Value New Value Changed By Change Type
= - Any - W - Any - W

n 7-Nov-20138 [Step] Expected Result User taken to first screen User taken to next screen in wizard Fred Bloggs Modified

3 7-Nov-20138 [Step] Expected Result User taken to first screen Joe P Smith Modified

[} 7-Nov-2018 Name Library System w100 Library System Release 1 Fred Bloggs Modified

2 5-Nov-2018 Owner Fred Bloggs Joe P Smith Modified

Show | 15 v [ows per page Displaying page | 1 = of1

The change history displays the date that each change was made, together with the fields that were changed, th¢ old

and new values and the person who made the change. This allowstecundgltrail to be maintained of all
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" &¢Ca+A %C ! &+ ACA! +$< RC 6CC% %HC; %= CH) Admin #Hag
Vievh " )! 1 HC 'H Cé?2%ac¢!+ !'!'H E&+*+ CH) '¢éC *+2+*1 ¢CC

5.2.11. Test Sets

In this t&, the main pane displays the test sets that contain the current test case. Each test set is listed together
name, release, the date of last execution, the owner, the status, the execution status, and a link to the actual test

details (see stan 5.8). In addition, you can choose to display any of the custom properties associated with the tes

& Overview Req. Coverage Test Runs W Releases W Incidents Y Attachments Test Sets Tasks D History
& Refresh | — Show/hide columns — v Y Filter v

@ Displaying 1 - 2 out of 2 test set(s) containing this test case

v @ Name ~ Execution Status  Planned Date

Release Last Executed Owner Status D Edit
- Any — v 8 — Ay — W 8 — Any — | v - Any — | v | | TX Edit
5-Jan-2019 1000 27-Mar-2019 Joe P Smith In Progress X1 Edit
24-Mar-2019 1100 24-Mar-2019 Joe P Smith Mot Started TX:2 Edit
Show | 15 ~ | rows per page Displaying page | 1 =ofl

q + (

ith its
set

t set.

a&+ aA&HE ¢ & %@own listhikoystyQuAcdchaBge the fields that are displayed in the test set list as columns.

ToshowacolumnthggsA CH! ¢é#*+¢CC C%A, #¢C+C: A%$, #C A+#+"' 1 |
'H &%C+ ¢C +F%A! %Caq ' H#) $C; A%S$, #C A+#+'1 1 &¢E! ' H#

be any standard field or custom property.

You can also filter the results by choosing items from the filter options displayedlieidestdw of each field and
"#% Bes " )&MH+! HC< RC ¢CC% %HC; CH) "¢C () % B#C AH*!

displayedn the header row of the appropriate field.

5.2.12. Tasks
This tab is only available$piraPlarusers. It displayes a table view of any tasks that have been associated to the te
case. The only way to link a task to a test case is via test exeCution efA! ' ¢ A+ E%! & ¢ ! C, +
@A Overview Req. Coverage Test Runs W@ Releases W Incidents T Attachments Test Sets Tasks D History
+ Add @ Remove | & Refresh Y Filter |~ Current Branch: I master

Displaying 1 - O out of O association(s),

¥ Type Artifact Type Name Status Creation Date ¥ Creator Comment Product Name D Edit
ANy - | v - ANy - | W & |- Ay - v - Any — | W Edit
Show | 15 ~ | rows per page Displaying page 1 7 of 0

&¢
) $ (

st
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5.3. Test Step Details

When you click on one of the hyperlinks next to a test step in the test step list (see above), you will be taken to the test

step details screen illustrated below:

& (B T g [t L & Refresh | + New v | @ Delete
Display; All Items v e .
Ability to create new book

Ability to create new book

Passed
Step 2 (TS2)

Description
Step 5 (T55)

User clicks link to create book

Expected Result:

User taken to first screen in wizard

Show | 15 v | rows

This page is made up of three areas; the left pane is the navigation window, the upper part of the right pane cont@ins
the test step detailed information itself, and the bottom part of the right pane contains related information about the

test step.

The naigation pane consists of a link that will take you back to the test step list, as well as a list of the peer test sjeps t
the one selected. This latter list is useful as a navigation shortcut; you can quickly view the detailed infolmaation of all t
peertest steps by clicking on the navigation links without having to first return to the test step list page. You can also

switch between seeing the list of test steps with the current filter applier or simply unfiltered.

The top part of the right pane alloyei to view and/or edit the details of the particular test step. You can edit the
various fields (description, expected result and sample data) and custom properties. Once you are satisfied with {hem,
" # %' Bavd& CC) ! HC HC | &+ geé. ¥ you Walt to' attis Deéd!test lst@pio tHe &est Ease, you
A&H) # Gaveandpledd H* H$ ! &+ C*H, CHEC $+C) H= 1 &+ &a'é?2+a [)!

The lower part of the right pane can be switched between four different views bihelmprgpriate tab. Initially
&+ ,¢C+ E%## "+ HC aRC' %C+C! A& ! ¢"; ")! %! '¢C "+| AE

desired. Each of the views is described separately below.

5.3.1. Incidents

In this mode, the main pane diygl a list of any incidents that are associated with this test step. They can either be

linked indirectly due to being logged during a test run, or directly linked after the fact:
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T Attachments ‘D History Reguirements

W Incidents

& Refresh | —- Show/hide columns —- |~ | Y Filter | v | & Link Incident

@ Displaying 1 - 1 out of 1 incident(s) linked te this test step.

v & Name Type Status Priority Detected By Creation Date Owner Progress D~ Edit
—Any —| v || —Any — | v || |- Any — | v || - Any — | w & | |-any —~| v || —-any—| v IN Edit
& W Cannot add a new book to the system Bug Assigned 1 - Critical Joe P Smith 25-Nov-2018 Joe P Smith INT Edit
Show | 15 ~  rows per page Displaying page | 1 = of1

Each incident is listed together with the type, status, priority, naee detector, detection date and a link to the
¢'1)Yé# %C C+C! C+! ¢%#r A< ZH) '¢C ')Al HS %G+ ! &+ =%+
addition, you can perform the following operations:
! RefrestOupdates the list of incidentsnfrthe server, useful if other people are adding incidents to this releas
at the same time.

I You can alsfilterthe results by choosing items from the filter options displayed irhthadsrtrow of each

=%+ # C ¢ C CFilted#t %' )B % CHiihyoliReéh GudicRIYswrt the list by clicking on one of the directional

arrow icons displayed in the header row of the appropriate field.
I OEditO_ # %' B%@f M)&+! HKE ! H ! &+ * %3 &! H= ! &+ %C' %C+ C!

screen.

aH '"*+¢l+ ¢ C+E EAAH' %¢! %HC " +! E+ £ilcinti@eRA" ) * AHCAE &%

display the following panel:

Q search
v 1D Name Product
IN:21 W Ability to associate multiple authors Library Information System (Sample)
IN-29 W Ability to associate multiple authors Library Information System (Sample)
IN32 W Ability to be accessed by Mozilla Library Information System (Sample)
IN:28 W Ability to delete multiple authors Library Information System (Sample)
IN:27 W Ability to delete multiple books Library Information System (Sample)
IN:25 W Ability to generate customized reports Library Information System (Sample)
IN:23 W Ability to import data from excel Library Information System (Sample)
IN:8 W Ability to integrate with other systems Library Information System (Sample) ;
Save Cancel

You need to choose the specific incident(s) you want to link to, either by choosingthelieesciolling selection
box, or searching for them by name or ID. Before adding the chosen incidents you can add a comment that explg

the rationale for the association.

5.3.2. Attachments

a&WA 1 ¢" CWA, #6CA | &+ #WBACAHEHCH&YSHEAA ARE! <&4 &+

thoughSpiraPlan@will only display an icon for certain known types.

# C /

ins




@ Incidents D Attachments ‘D History Requirements

+ Add New | & Add Existing [ Remove & Refresh | B view ~ | | — Show/hide columns — | Y Filter | v

Displaying 1 -1 out of 1 attachment(s).

v Filename Type Size Edited By Edited On ¥ Author Status D Edit
Ay — | =1 -- Any - v & - Any — | v - Any - v Dc Edit
By Expected Result Screenshot png Screen Shat 314 KB Fred Bloggs 24-Nov-2018 Fred Bloggs Completed DCl4 Edit
Show | 15 ~ | rows per page Displaying page | 1 & of1

To actually view the document, simply click on the filename hyperlink and a new web browser window will open.
Depending on theype of file, this window will either display the document or prompt you for a place to save it on ypur

#H' ¢# 'H$,)! +*< aH C+#+1+ ¢C +F%AIBa" $! ! BC&BEC! | & HE
will be removed from the list.

To¢! 1 ¢ & ¢ C+E CH')$+C! ' H ! gduNevd A# %@B +, H CHA, £&4¢c C! (& H

Add New Document Add New Document Add New Document
. ) i . ‘ ; . ) -
Type' ®File OURL ) Screenshot Type File MJURL © Screenshot Type File URL @ Screenshot
Filename:" Choose File | rofile chosen URL:"
Description: Description:
4 P Screenshot:™
Document Type: Functional Specification v Document Type:* Functional Specification | v
*
Document Folder: Root Folder v Document Folder:* | Root Folder v CTRL+V k
Tags: Tags:
= Description:
Document Type:* Functional Specification | v
Document Folder:* Root Folder v
Tags:

There are three different types of item that can be attached to a requirement:
' aH ), #HEC ¢ =%#+:; ' &HHA+ 4] %#+4& EA 1 &+ 1 C,+ ¢CC
computer, optionally enter a detailed description then clé@{dioadd " ) ! | HC< a &+ CH' ) §+C

from your computer and attached to the artifact.

! Toattachawelt %CB wYX~Ax !'H ! &+ ¢*! %=¢'1; CH) C++C !''H|' &

qualified URL (e.dnttp://mywebsite.com?Document=i ¢ C H, ! %WHC ¢ # C+ Aplvath, | %H C
button to attach the welink.

' aH ¢!'1¢'& ¢ A" *++CA&H! ' H ! &+ ¢é*1 %=¢'1: CH) C+t¢C
CH)* "HS$,)!+*VvVA ' #%, "HE¢*C w+<g< HC "~ %CCHEA ' HS$|)!
page and adds to the clipboard). Once the ima&gn the clipboard, paste it into the editor using CTRL+V (or
the equivalent keystroke for your operating system) and the item will appear in the preview window. You can

1 &+C =%## %C | &ploadl! BH* EENe HE&A! E€CHS &+ B &
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"H$, ) !+ Ué' %C! HA&T x ! &¢!

Xls for an Excel sheet) automatically, then you will need to manually add the file extension to the filename before

Note: If youare using aneh %C CHE A1 W+<gc<

uploading if you want it to be diaped with the correct icon in the attachment list.

CH#AH CEAAH'
") 11 HG !

ZH) ' ¢¢€
A~ - o O

HC M@ £xistng H

Add Existing Document

Choose the location of existing document that you'd like to add:

&) Documents Source Code

Folder + Document

> B Root Folder

2

Youcan then choose to either associate a document store®pirilarDocuments repository or (in the case of
SpiraPlan/SpiraTeam but not SpiraTest) from the linked source code repository. In either case you first select the

appropriate folder, and thgrick the document(s) from the file list on the right. In the case of a source code file

association you can also add a comment.

5.3.3. History

This tab displays the list of changes that have been performed on the test step artifact since its craatje.tdst e

step change history is depicted below:

W Incidents ¥ Attachments b0 Histary

& refresh | T Filter |~ £ Admin View

Displaying 1 - 2 out of 2 change(s).

Change ID Change Date ¥ Field Name

&
1 7-Nov-2018 Expected Result
3 7-Nov-2018 Expected Result
Show | 1 ~ | rows per page

5.3.4. Requirements

Normally within SpiraTest, you will link the test cases in a product with your requirements to describe which

requirements are covered by each of the test cases. When all offitreetestgiirement pass, the requirement is

considered fully tested.

© Copyright 20062019, Inflectra Corporation

%¢ !

+F%A! %Cg CH' ) $+C
Y, ! &+ ¢CC =%#+

¢ C
"% %CQ

+

Add Existing Document
Choose the location of existing document that you'd like to add:

Documents [#] Source Code

Folder
3 ﬁ;

Comment:

ﬂ Canee

Requirements

Old Value New Value Changed By Change Type
- Any — W ——Any — W
User taken to first screen User taken to next screen in wizard  Fred Bloggs Modified
User taken to first screen Joe P Smith Modified

Displaying page | 1 = of 1
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However, in some industries (for example when developing Defense systems) there is an additional requirement
report on the traceability between the indivithsalstepand the requéaments. For customers that have such a

requirement, this tab lets you associate the current test step with specific requirements.

W Incidents 3 Attachments D History Requirements
+ Add | @ Remove | & Refresh Y Filter | v

Displaying 1 - O out of O association(s).
¥ Type Name Status Importance Product Name D

— Ay — | v —Any — | v — Ay — | v — Ay — | v RQ

Show 15 ~ | rows per page Displaying page 1 ©of 0

The tab displays a grid containing the requirements already mapped to this test step. You can filter that list by the
requiement type, name, status, importance, product name and ID. You can remove an existing requirement by
A+#+' 1 %Cag %' A ' &+' B "HF ¢CC '"#% B%Cag ! &+ @&0+#+! +v

step.

Hoveringthe mouseoder& + Cé$+A H= | &+ *+() %*+$+C! A E%## CUA, #

place in the hierarchy and a detailed description.

4 A A 4 [ * * A . ' '
aH ¢cCC ¢ C+E ! +Al CA+ I'H I &+ +() %*+$+C! ; #%' B !
All Packages~ Q search
v 1D Name Product
RO = i Functional System Requirements Library Information System (Sample)
RQ:2 = i Online Library Management System Library Information System (Sample)
RQ:3 » i Book Management Library Information System (Sample)
RQ-4 Ability to add new books to the system Library Information System (Sample)
RQ:S Ability to edit existing books in the system Library Information System (Sample)
RQE Ability to delete existing books in the system Library Information System (Sample)
RQ7 Ability to associate books with different subjects Library Information System (Sample)
RQ8 Ability to associate books with different authors Library Information System (Sample) v/
Save Cancel

You can search for a requirement by its@Hf) BCHE %! w$éB+ A)*+ ' H %C' #) CH

All Packages~ | RQS| Q, search
v D Name Product
RQ6 Ability to delete existing books in the system Library Information System (Sample)
o
Save Cancel

Otherwise, you can search for the requirements by choosing a parent package from the dropdown and/or enterin

partial name match:
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All Packages~ associate books Q, search

v 1D Name Product
RQ:1 ~ i Functional System Requirements Library Information System (Sample)
RQ:2 = i Online Library Management System Library Information System (Sample)
RQ3 ~ i Book Management Library In ystem (Sample)
RQ7 Ability to associate books with different subjects Library In ystem (Sample)
RQ:E Ability to associate books with different authars Library Informat: ystem (Sample)
RQQ Ability to associate books with different editions Library Information System (Sample)
4
Save | Cancel

One you have found the desired requirement(s), simply selecgtheir B " HF+ A ¢ CC ' #%' B ! &
to the current test step:
W Incidents B Attachments D History Requirements
+ Add | @ Remove | & Refresh Y Filter |~
Displaying 1 - 3 out of 3 association(s).
v Type Name Status Impertance Product Name D
- Any — | W — Any — | W — Any — | v — Any — | v RQ
Feature Developed 1 - Critical Library Information System (Sample) RQ9
Feature Developed 1 - Critical Library Information System (Sample) RQ2
Feature Developed 1 - Critical Library Infarmation System (Sample) RQ7
Show | 15 ~ | rows per page Displaying page 1 &ofl

5.4. Execute Test Case(s)

This section describes how a tester can follow the steps defined for a series of test cases and record what actual
happened in the process. In &iddi, recorded failures of test cases can be used to automatically generate new

incidents that will be added to the incident tracking module (see section 6).

You start test case executioBiraPlarby either:
1. A+#+' 1 %Cg ! +A!l " ¢A+A H* | +Al [HKaduh HE!! BEW* * + A,
2. " #% Bf@a@d! &F! BHC HC ! &+ ! +Al " ¢A+A ¢ | +Al A+! A
_¢A+A& H* aucC a+A! | +! Aadc<

If you execute a $¢set then the values of the selected release and custom list properties for the test run are
automatically populated from the test set, whereas if you directly execute a test case itself, those values can be g

by the tester.

Regardless of the rodeken to launch the test execution module, the first screen that will be displayed will look likg

following:

y

# %

hosel

the
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%  Internal Projects Library Informati.. -n Planning ~ Testing ~ Tracking ~ Reporting .Sy‘;tEmAdmm v

TestCases » TestCa ution / TestSets / TestRuns / AutomationHosts

Test Execution Wizard

ease and Custom Properties To Execute Agai

Release:™ 1.2.0.0- Library System Release 2005

Build: —Nane-— o

(Note: Any custom properties that are read-only have already been populated from the Test Set.)

Web - Please Select — | W Operating | — Please Select — | v
Browser: System:

Notes: Format - B I T, | @ 22| @ Source

=

|9 = [ |

Cancel

Before actually executing the test scripts, you need to select the release (if not already set) and optionally the sp¢g
build of the sysin that you will be testing against. You can also specify any test run custom properties that have b
defined by the product owner. This ensures that the resulting test runs and incidents are associated with the corr
release of the system, and that tist runs are mapped to the appropriate custom properties (e.g. operating system

platform, browser, etc.).

If you have not configured any releases for the product, then the releakwirtgt will be disabled and the test
runs/incidents will not Besociated with any particular release. If the test run was launched from a test set, the rele
and any list custom properties will bepmgulated from the test set itself and will not be changeable on this screen
w) C#+AA 1 &+C Eep)* +Cv! A+! "C ! &+ | +A!l A

AC'+ CH) &é?+ ' &HA+C 1 &+ ¢, ,*H, *%¢! NexB+2YEAHCCE B+ "

executing test steps. By default you will see the default test execution module, shown below.

There is a second test execution view: theatmpjdest execution module. This has much in common with standard
test execution but differs in a number of important ways. It is discussed in more detail at section 5.4.7. You will
automatically see this module if the following three conditions are met;

1. you are executing a single test case (not a test set or a test case as part of a test set);

2. 1 &¢E! I +Al " ¢A+ %A H= ! C,+ a+F,#H*¢! H*Ccar ¢CC

3. you have the necessary permissions (you can create test cases)

beific
pen

pCt

ase

¢ g ¢
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% Internal Projects Vv Library Informati... v -n Planning ~ Testing ~ Tracking ~ Reporting FredBIoggs v

TestCases > Te n / TestSets / TestRuns / AutomationHosts
. . . Display: Split Table Mini =
Testing New Functionality release 1200
. m
Progress (0 / 11 complete
< >on a
D Ability to create new author # Pass ~ @ Blocked A Caution ® Fail = N/A
OStep1u Ch
o) ser opens up Chrome anc e L
[J Ability to create new author (rc4)
O ) -
(U Step 2 User logsinto application Tests that the user can create a new author record in the system
O e
(U Step 3 User clicks link to create ai O Step 1 user opens up Chrome and enters application URL: http://www.libraryinformationsystem.org
O Step 4 User enters authors name E The browser loads the login web page
- S http://wwwlibraryinformationsystem.org
O Step 5 User associates books witl
o . N -
(L Step 6 User clicks submit button ActualResult | Attachments | Incidents | Ea
Person loses book and needs t = =
D Format - B I I 3= iz El9 e lEERE= @ | Bsouce
O Step 1 user opens up Chrome ant
O Step 2 User logs in to application
O Step 3 User clicks link to report Ic 4

O Step 4 User chooses lost book fra

O Step 5 User clicks submit button

The screen is divided up into three main aredsieeaxplained in more detail in the sections below):

I The header areat the top of the page, which displays the name (if any) of the test run, along with the
A+#+' 1 +C *+#+CA+< a&WA A+' ! %HC ¢ #AH 'kéladd fénetibna " ) ! !

for the tester.

I The Progress Barhich shows a summary graphical view of the whole test run. The progress bar also has|a
number of navigation buttons to help you move around the test run, or to leave the test execution page.
Between theuitons are indicator blocks. For test runs with relatively few test steps, each indicator block
represents a single test step. A tall dotted line is used to indicate the end of one test case and the start o
another. When there are many test steps td auteseach indicator block represents a test case. Hovering
over an indicator block will display a tooltip with information about the test step or case represented. The|color
of the indicator block matches the color of any assigned execution stausgostép or test case (see

below).

' a&+ *+A! H= | &estexecutipnardaH Cd &BAC A& d AR +CH#l ¢ # A E" H) ! [¢#:
can be used to both navigate between test cases and test steps, as well as to actions oreamtésst cas
step (for instance assigning an execution status or logging an incident). This area can look markedly diffgrent
depending on which display mode a user has selected. However, in every mode, a tester will be able to readily
view the name and degtion of the test step (and at times the parent test case), along with the description of

the test step, instructions for carrying out it, and any expected results. The test can then compare the regults
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with those listed as expected. As described befmndiley on how the actual system responds, you will use

the buttons and fields on the page to record what actually happened.

Note: on first accessing this screen, the user will be given a guided tour of many of the features of this page. Thig

accesed at any time via the options menu (discussed below)

5.4.1. Display Modes
The display mode toolbar is at the top right of the test execution screen. There are three different display modes.
display mode has two saindes, using simple graphical iegtp indicate what they do (each pair of buttons to

change sumode becomes visible on activating a particular display mode).

Display: Split Table Mini
n | .l
J## H= 1 &+A+ $HC+A ¢==+'1 &HE ! &+ ! +Al ' ¢éA+A ¢CC !

have been designed to suit different ways of testing, depending on how your organization works; or the needs of

for a partcular test.

a&+*+ ¢*+ 1 &*++ [ E*IA %C 1 &+ al +A!l +F+' )1 %HC ¢* +¢ 4

I Table this shows a list of every test case and step in the test run. The level of information it displays depg

the display mode.

I Inspectarthis is a detailed form containing full information about a single test step (and its associated test

as needd). It also always shows the full set of actions that can be taken on that step

I Iframe if you are testing an internal website (or external site that allows access via iframes) you can acce
directly from this iframe browser. This allows you toheatest execution page and what you are testing

open in the same web browser tab.
There are three main display modes:

i Split modeshows a simplified list of test steps on the left (in the table) and full details about the currently
selected test step orettight (in the inspector). The sub modes in the split view either show a narrow table

wide inspector, or a wide table and narrow inspector.
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v  Internal Projects v Library Informati.. b n Planning ~ Testing ~ Tracking Reporting

Test Cases Test Sets Test Runs Automation Hosts

. . . Display: Split
Testing New Functionality release 1200
n | m
Progress (0 / 11 complete)
£ > 1]
[J Ability to create new author « Pass ~ @ Blocked = A Caution - = N/A
O Step 1 User opens up Chrome anc . )
[J Ability to create new author (rc 4)
o) . P~
~ STEp 2 User logs into application Tests that the user can create a new author record in the system
o) -
() Step 3 User clicks link to create al O Step 1 User opens up Chrome and enters application URL: http://www.libraryinformationsystem.org
O S‘rep A User enters authors name The browser loads the login web page
http://wwwlibraryinformationsystem.org
(@] Step 5 User associates books witl
O Step 6 User clicks submit butt =
P O User clicks submit button ActualResult | Attachments | Incidents | [Ea
Person loses book and needs t -
D Fomat -~ B I | T, = 3= 33 & lEERE= @ | Bsouce

O Step 1 user opens up Chrome ant
O Step 2 User logs in to application
O S‘rep 3 User clicks link to report Ic
(@] Step 4 User chooses lost book fra

O Step 5 User clicks submit button
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v Internal Projects v Library Informati.. -n Planning ~ Testing ~ Tracking ~ Reporting Fred Bloggs Vv

TestCases >  Jes on TestSets / TestRuns / Automation Hosts

. . . Display: Split Table Mini =
Testing New Functionality reiease 1.2.00
s |
Progress (0 / 11 complete)
< > m a
[ Ability to create new author (TC4) Tests that the user can create a new authar record in the system v - @ A - -
O Step 1 User opens up Chrome and enters application URL: http://www.libraryinformationsystem.org D Abi“ty tO Create new
O Step 2 User logs in to application author rc 4

Tests that the user can create a new

O Step 3 User clicks link to create author
author record in the system

O Step 4 User enters authors name and age O Step 1u h
ser opens up Chrome

and enters application URL:

O Step 5 User associates books with author
http://www.libraryinformationsystem.org

O Step 6 User clicks submit button Expected Result
N The browser loads the login web
D Person loses book and needs to report loss (TC12) Teststhat the user can create a new author record in the system page
Sample Data

O Step 1 User opens up Chrome and enters application URL: http://www.libraryinformationsystem.org
http://www.libraryinformationsystem.org

O Step 2 User logs in to application

O Step 3 User clicks link to repart lost baok ActualResult | Attachments
O Step 4 User choases lost book from list of his loans Incidents || (@
O Step 5 User clicks submit buttan Fomat -~ B I T,
== |99
= ME@H= @

ma
2

Source

! Tablemodg %C ! & %A $HC+ | &+ ! é"#+ | ¢B+A ) hthdidspector) ## E
and iframe completely hidden. The list of test cases and steps displays all the information@heut each
same information as is shown in the inspector. This view makes it easy to quickly scan through a numbef of te:
steps and take quielctions on many steps in sequence. Thasdbs in this view either expand or collapse
any fields with more than one line or text in them. This is helpful to give either a very detailed or summary view
to the table. Note too that every field that takesnape than one line will have a little expand or collapse

button to its left, allowing for control of individual fields as needed.
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v  Internal Projects Library Informati.. % n Planning ~ Testing

Test Cases Test Sefs Test Runs Automation Hosts

Testing New Functionality reiease 1.2.00

Progress (0 / 11 complete)
< > m

[J] Ability to create new author (TC4) Tests that the user can create a new author record in the system
0] S‘rep 1 User opens up Chrome and enters application URL: http://www.libraryinformationsystem.org

pected Result: The browser loads the login web page

mple http://www.libraryinformationsystem.org
(@] Step 2 User logs in to application

cted Result: User taken to main menu screen

Sample Data: Login=librarian, Password=librarian

OStep 3 User clicks link to create author

pected Result: User taken to first screen in wizard

OStep 4 User enters authors name and age

Expected Result User taken to next screen in wizard

Sample Data: Martin Amis, 39

O Step 5 User associates books with author

User sees screen displaying all entered information

London Fields, Money, Informational

O Step 6 User clicks submit button

! Minimodeg ! & %A S HC+ =%##A

and ifrane. The table is completely hidden in this mode. The mini mode is designed to help you maximize

space for the inspector or to allow you to test a website in the embedded mini browser (in the iframe) righ

to a narrow inspector.

—
v  Internal Projects v Library Informati.. n Planning ~ Testing ~ Tracking ~ Reporting FredBloggs v

Test Cases TestSets / TestRuns / Automation Hosts

Testing New Functionality relezse 1.2.00

Progress (o / 11 complete)
< > m

« Pass  ~ @ Blocked = A Caution - = N/A

[J Ability to create new author (1c4)

Tests that the user can create anew author record in the system

O Step 1 User opens up Chrome and enters application URL: http://www.libraryinformationsystem.org

Expected Result: The browser loads the login web page

Sample Data http://wwwilibraryinformationsystem.org

Actual Result Attachments Incidents Eal

Format - B I L = @ 2 [ source

= o9 e b 5 B
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%  Internal Projects Library Informati.. -n Planning ~ Testing ~ Tracking = Reporting Fred Bloggs Vv

TestCases > Tes cution Test Sets Test Runs Automation Hosts
. . . Display: Split Table Mini =
Testing New Functionality reiease 1.2.00
- e

Progress (0 /.11 complete)

< > 0m N

el e - - € 3 -
DAb”itytD create new v Library Info.. Vv Planning + | Testing = Tracking ~ Reporting

author (rc4)

TestCases 2  Test CaseExecution TestSets / TestRuns / AutomationHosts

Tests that the user can create anew
author record in the system

Test Execution Wizard

Please Choose the Release and Custom Properties To Execute Against

O Step 1 User opens up Chrome
and enters application URL:
http:/fwww.libraryinformationsystem.org

Release:"
1.2.0.0 - Library System Release 2005

The browser loads the login web
age

pes Build:
Sample Data:

o --None — W

http:wwwlibraryinformationsystem.org

(Note: Any custom properties that are read-only have already been populated from the Test Set.)

Actual Result Attachments
‘Web Browser: Operating System:

nci s =
ncidents | Eal - Please Select - v - Please Select - )

inflectra= -

5.4.2. Navigating Around a Test Run
a&+*+ C¢*+ A+?2+*C¢# ECCA 'H $H?+ 1 &*H)a& ! &+ C%==+*+
you are guided through a test run in order, however at any time, in any display mode, you can easily ancequickly

steps. Note that if you click on a test case, the first test step in that test case will be selected as well.

I Using the progress bar buttotie lefthand side of the progress bar has three buttons: backward, forward,
and play/pause (the last of thesaliscussed in more detail below). Clicking on the backward or forward

buttons will move to the previous or next progress bar indicator block (and the associated test step or tes

Progress (0 / 11 complete)
< > ]|

I Using the progress bar indicator blaztksking on any indicator block will immediately focus the test executio

area on that test step or test case.

I Using the tabtewhen the table view is visible (in either split mode or table mode) clickingrannalhy ite

immediately focus the test execution area on that test step or test case.
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I Progressing through steps using the inspetian the inspector is visible (in split or mini display mode), on
properly setting a status for a test step (see 5.4.3lier filetails), the next test step is automatically loaded
into the inspector. If you were on step 3 of 5, you would be moved to step 4. If you were on the last step

test case, you will be moved to the next test case, if one is available.

I Pause/Play btibn: the time spent on every test step is recorded, by default, during test execution. This allg
an accurate assessment of exactly how long a test run took to complete and these timing details are sav
the test run and its results. If you wishusethe behinthe-scenes timer (for instance if taking a break) click

the pause/play button. To resume the time click it again.

The currently selected progress bar indicator block will be outlined with a peach border. The currently selected te

and test step on the table view will be indicated with a peach bar along their left edge, and will also be highlighted

light peach.
LJ Person loses book and needs to report loss (TC12) Tests that the user can create a new author record in the system ¥
B Step 1 User opens up Chrome and enters application URL: v 7)) A x - + - 2l
http://www.libraryinformationsystem.org
The browser loads the login web page
http://www.libraryinformationsystem.org
D Step 2 User logs in to application v o FAaEEN - +v @

User taken to main menu screen

Login=librarian, Password=librarian

5.4.3. Viewing and Recording Execution Details

There is a small icon to the left of each test step title and td#tecdser test steps this is a circle, for test cases a
square note. Once a status has been recorded for a test step (or once a test case has been assigned a status ba
the statuses of its test steps) these icons will be filled with a visuabihitkcatiorent status. The icons both become
colored and are given a small symbol, based on the status. In the inspector view the associated button to that stg

a gray bar beneath it.

+ Pass @ Blocked = 4\ Caution % Fail - A

v Step 2 User ogs in to application

pected Result User taken to main menu screen

Sample Data Login=librarian, Password=librarian
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The same colors and symbols used to show a status are thgellutions to record a status. The colors and symbols

YA+C ¢*+qg g*++C ¢ ! %' B e AWEAA+CA&r C+##HE ¢ A! H, Al|%a(
al cw#+Ca; g*¢é¢C ¢ CEA& e aVvVH! Xx) Cac<
Depending on the display mode and devicebtitiwons may show the text name of the status along with the symbol
(see examples belthe top button set is that on the inspector, the bottom from the table (when the display mode ip
set to table).

+ Pass @ Blocked = 4k Caution | % Fail - N/A

v %] iy x -
The various statuses when recorded against testviitegppear as below, respectively:

v © A X -
You will notice that softer shades are used above compared to the buttons. Similarly soft shades are also used op the
progress bar indicator blocks, as shown below.
The status of a test case is determined bitste A! +, A< R= ¢CC H= | &+ Al +, A ¢*|+ ¢
then the overall test case is marked with the most severe status of those statuses applied to any of the test steps|from
a_¢)! %HCA&; 'H aN#H' B+CMR;a ldH) 1a%hHG# & &+ <lg+A 1%=" HICH BOAK #5 ¢
$¢6*B+C ¢A &a_¢)! HCA; ¢CC ¢ CH! &+* ashdted stePsrpdsded, ol if&teps ' ¢ (A +
¢*+ $¢*B+C +%! &+* , CAA+C H*+@VEAAGWERAECAR+CEIC +HIC&H* !
"EA+ "+%Ca $¢*B+C EA avH! X) Cac<
R= 1 &+ +F, +' 1 +C *+A)#! A ¢*+ %CasaC" HT1 AHE?+6; $C&BC!|GH)
, EAA+C; ¢CC ¢C?2¢C" + IH ' &+ C+F! | +/RhssA + H;, , BAA%L #é&H#
once.
AC ! &+ %CPRasst@ ! HFL ! ME&+%A 2 A%" #+ 2PAR ¢ )CH* MCCHERG C+R +[* &+

test case information is also displayed with the test step (typically only for the first step in a test casggtethis is illus

the screen shot below:
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